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Safety information

A

Always follow basic safety precautions when
using this product to reduce risk of injury from
fire or electric shock.

- Read and understand all instructions in the
documentation that comes with the printer.

- Observe all warnings and instructions marked
on the product.

- Unplug this product from wall outlets before
cleaning.

- Do not install or use this product near water,
or when you are wet.

- Install the product securely on a stable
surface.

- Install the product in a protected location
where no one can step on or trip over the line
cord, and the line cord cannot be damaged.

- If the product does not operate normally, see
Solve a problem.

- There are no user-serviceable parts inside.
Refer servicing to qualified service personnel.
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Get started

This guide provides details about how to use the printer and how to resolve problems.

° Accessibility

e  HP EcoSolutions (HP and the Environment)

° Understand the printer parts

° Use the printer control panel

° Paper basics
° Load paper

° Load an original on the scanner glass

° Load an original in the document feeder

° Update the printer

e  Open the HP printer software (Windows)

° Turn the printer off

Accessibility

The printer provides a number of features that make it accessible for people with disabilities.
Visual

The HP software is accessible for users with visual impairments or low vision by using your operating
system'’s accessibility options and features. The software also supports most assistive technology such as
screen readers, Braille readers, and voice-to-text applications. For users who are color blind, colored buttons
and tabs used in the HP software have simple text or icon labels that convey the appropriate action.

Mobility

For users with mobility impairments, the HP software functions can be executed through keyboard
commands. The HP software also supports Windows accessibility options such as StickyKeys, ToggleKeys,
FilterKeys, and MouseKeys. The printer doors, buttons, paper trays, and paper-width guides can be operated
by users with limited strength and reach.

Support

For more information about accessibility solutions for HP products, visit the HP Accessibility and Aging
website (www.hp.com/accessibility).

For accessibility information for 0S X, visit the Apple website at www.apple.com/accessibility.

HP EcoSolutions (HP and the Environment)

HP is committed to helping you optimize your environmental footprint and empowering you to print
responsibly—at home or in the office.

Chapter 2 Get started ENWW


http://www.hp.com/accessibility
http://www.apple.com/accessibility/

For more detailed information about environmental guidelines that HP follows during the manufacturing
process, see Environmental product stewardship program. For more information about HP's environmental
initiatives, visit www.hp.com/ecosolutions.

° Manage power
° Quiet Mode
° Optimize Printing Supplies

Manage power

Use Sleep Mode, Auto-off and Schedule Printer On/Off to conserve electricity.

Sleep mode

Auto- off

Power usage is reduced while in Sleep mode. After initial setup of printer, the printer will enter Sleep mode
after five minutes of inactivity.

Use the following instructions to change the period of inactivity before the printer sleeps.

1. From the printer control panel, do one of the following.

e  Touch or swipe down the tab at the top of the screen to open the Dashboard, touch &7

e  Touch or swipe down the tab at the top of the screen to open the Dashboard, touch {3}, and then
touch Power Management.

2. Touch Sleep Mode, and then touch the desired option.

This feature turns the printer off after 8 hours of inactivity to help reduce energy use. Auto-0ff turns the
printer off completely, so you must use the Power button to turn the printer back on.

If your printer supports this energy saving feature, Auto-0ff is automatically enabled or disabled depending
on printer capabilities and connection options. Even when Auto-O0ff is disabled, the printer enters Sleep mode
after 5 minutes of inactivity to help reduce energy use

e  Auto-Off is enabled when the printer is turned on, if the printer does not have network, fax or Wi-Fi
Direct capability, or is not using these capabilities.

e  Auto-Off is disabled when a printer’s wireless or Wi-Fi Direct capability is turned on or when a printer
with fax, USB, or Ethernet network capability establishes a fax, USB, or Ethernet network connection.

Schedule On and Off

ENWW

Use this feature to automatically turn the printer on or off on selected days. For example, you can schedule
the printer to turn on at 8 a.m. and turn off at 8 p.m. from Monday to Friday. In this way, you save energy
during the night and weekends.

Use the following instructions to schedule the day and time for On and Off.

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch %7

2. Touch Schedule Printer On/Off.

3. Touch the desired option, and follow the onscreen messages to set the day and time to turn the printer
off and on.

HP EcoSolutions (HP and the Environment)
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2\ CAUTION: Always turn the printer off properly, using either Schedule Off or (! (the Power button) located

on the front left side of the printer.

If you improperly turn the printer off, the print carriage might not return to the correct position, causing
problems with the cartridges and print quality issues.

Never turn off the printer when cartridges are missing. HP recommends that you replace any missing
cartridges as soon as possible to avoid print quality issues, possible extra ink usage from the remaining
cartridges, or damage to the ink system.

Quiet Mode

Quiet Mode slows down printing to reduce overall noise without affecting print quality. It only works when
printing on plain paper. Additionally, Quiet Mode is disabled if you are printing using the best or presentation
print quality. To reduce printing noise, turn on Quiet Mode. To print at normal speed, turn Quiet Mode off.
Quiet Mode is off by default.

B NOTE: Quiet Mode does not work if you print photos or envelopes.

You can create a schedule by selecting the time when the printer prints in Quiet Mode. For example, you can
schedule the printer to be in Quiet Mode from 10 p.m. to 8 a.m. everyday.

To turn on Quiet Mode from the printer control panel

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

2. Touch Quiet Mode .
3. Touch Off next to Quiet Mode to turn it on.

To create a schedule for Quiet Mode from the printer control panel

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3} (Setup).

2. Touch Quiet Mode .
3. Touch Off next to Quiet Mode to turnit on.

4. Touch Off next to Schedule, and then change the start time and end time of the schedule.

To turn on Quiet Mode while the printer is printing

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then select the current print job in progress.

2. Onthe printing screen, touch w1 (Quiet Mode) to turn it on.

[%r NOTE: Quiet Mode is turned on only after the current page is printed and is only used for the current print
job.

To turn Quiet Mode on or off from the printer software (Windows)

1.  Open the HP printer software. For more information, see Open the HP printer software (Windows).

2. Click Quiet Mode .
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3. Select On or Off.
4. Click Save Setting.

To turn Quiet Mode on or off from the printer software (0S X)
1.  Open HP Utility. For more information, see HP Utility (OS X).
2. Select the printer.
3. Click Quiet Mode .
4. Select On or Off .
5. Click Apply Now.
To turn Quiet Mode on or off from the Embedded Web Server (EWS)

1. Openthe EWS. For more information, see Open the embedded web server.

2.  Click the Settings tab.
3. Inthe Preferences section, select Quiet Mode, and then select On or Off .
q.

Click Apply.
Optimize Printing Supplies

To optimize printing supplies such as ink and paper, try the following:

e  Recycle used original HP ink cartridges through HP Planet Partners. For more information, visit
www.hp.com/recycle.

e  Optimize paper usage by printing on both sides of the paper.
e  Change the print quality in the printer driver to a draft setting. The draft setting uses less ink.

e Do not clean the printhead unnecessarily. Doing so wastes ink and shortens the life of the cartridges.

Understand the printer parts

This section contains the following topics:

° Top and front view

° Printing supplies area

° Back view
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Top and front view

1 Document feeder
2 Document feeder paper-width guides
3 Document feeder tray
4 Cartridge access door
5 Scanner lid
6 Scanner glass
7 Front USB port
NOTE: This feature is available with some models of the printer.
8 Power button
9 Input tray (also referred to as the paper tray)
10 Paper-width guides
11 Output tray extender
12 Output tray
13 Control panel display
14 Control panel

Chapter 2 Get started
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Printing supplies area

1 Cartridges
2 Printhead
3 Cartridge access door

@7 NOTE: Cartridges should be kept in the printer to prevent possible print quality issues or printhead damage.
Avoid removing supplies for extended periods of time. Do not turn the printer off when a cartridge is missing.

Back view
~ _\T‘_\\ A
U
1 Power input

2 Fax port (1-LINE)

3 Fax port (2-EXT)

4 Ethernet network port

5 Rear universal serial bus (USB) port
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Use the printer control panel

This section contains the following topics:

Overview of buttons and lights

Control panel display icons

Function tabs

Change printer settings

Use shortcuts

Dashboard

Overview of buttons and lights

The following diagram and related table provide a quick reference to the printer control panel features.

1 (2 ©

@ Erd

Label Name and Description

1 Home button: Returns to the home screen from any other screen.

2 Control panel display: Touch the screen to select menu options, or scroll through the menu items. For information about the icons
that appear on the display, see Control panel display icons.

3 Wireless light: Indicates the status of the printer's wireless connection.
e  Solid blue light indicates that wireless connection has been established and you can print.
e  Blinking light indicates wireless error. Refer to the message on the printer display.
e If the wireless light is off, wireless is turned off.

q Help button: Opens the Help menu when on the Home screen, or shows contextual help content if it is available for the current
operation when on other screens.

5 Back button: Returns to the previous menu.

Control panel display icons

To access the icons, touch or swipe down the tab at the top of a screen to open the Dashboard, and then touch
the icon.

Chapter 2 Get started ENWW



Icon

Purpose

Setup: Displays the setup screen for changing preferences, network setup, Wi-Fi Direct, Web Services setup, fax
setup, and other maintenance settings and generating reports.

Wireless: Displays wireless status and menu options. For more information, see Set up the printer for wireless

communication.

NOTE: 'EE'E (Ethernet) and (flﬁl (Wireless) will not be displayed at the same time. Showing the Ethernet icon or
the wireless icon depends on the way your printer is connected to the network. If the network connection of the

printer has not been set up, then the printer control panel display shows (i'l'ﬂ (Wireless) by default.

HP ePrint: Displays the Web Services Summary menu, where you can check ePrint status details, change ePrint
settings, or view the printer email address. For more information, see HP ePrint .

Wi-Fi Direct: Displays the status, name, and password for Wi-Fi Direct, and the number of devices connected. You
can also change settings and print a guide.

Ink: Displays the estimated ink levels.

NOTE: Ink level alerts and indicators provide estimates for planning purposes only. When you receive a low-ink
alert, consider having a replacement cartridge available to avoid possible printing delays. You do not have to
replace the cartridges until prompted to do so.

Fax Status: Displays status information for the Auto Answer function, fax logs, and the fax sound volume.

Q7

HP EcoSolutions: Displays a screen where you can configure some of the printer's environmental features.

Function tabs

Function tabs are located at the bottom of the screen.

Function tab Purpose
Access to shortcuts you have created.
@ (Shortcuts)
Copy Copy document, or ID card.
Scan Scan document or photo to email, USB flash drive, network folder, or computer.
Print Print photo or document from USB flash drive, or manage print jobs.
Fax Set up fax, send fax, or reprint received fax.
Apps Access to the apps for your printer.
ENWW Use the printer control panel
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Change printer settings

Use the control panel to change the printer function and settings, print reports, or get help for the printer.

¥ TIP: Ifthe printer is connected to a computer, you can also change the printer settings using the printer
management tools in computer.

For more information about these tools, see Printer management tools.

To change settings for a function
The Home screen of the control panel display shows the available functions for the printer.

1.  From the control panel display, select a function tab, touch and slide your finger across the screen, and
then touch the icon to select the desired function.

2.  After selecting a function, touch {3 (Settings), scroll through the available settings, and then touch
the setting you want to change.
3. Follow the prompts on the control panel display to change the settings.

&

Y TIP:  Touch {3} (Home) to return to the Home screen.

To change the printer settings
To change the printer settings or print reports, use the options available on the Setup menu.
1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3} (Setup).
2. Touch and scroll through the screens.

3. Touch the screen items to select screens or options.

¥ TIP: Touch m- (Home) to return to the Home screen.

Use shortcuts

Using shortcuts on the printer control panel, you can create a collection of the tasks frequently used from all
features available in the function folders.

Once shortcuts are created, you can access to them on the Home screen or through the Shortcuts tab.

Dashboard

The Dashboard on the printer control panel lets you access the icons on the display, check the status of the
printer, or monitor and manage current and scheduled printer tasks.

To open the Dashboard, touch or swipe down the tab === at the top of a screen on the control panel.

Paper basics

The printer is designed to work well with most types of office paper. It is best to test a variety of print paper
types before buying large quantities. Use HP paper for optimum print quality. Visit the HP website at
www.hp.com for more information about HP paper.
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HP recommends plain papers with the ColorLok logo for printing everyday documents. All
papers with the ColorLok logo are independently tested to meet high standards of
reliability and print quality, and produce documents with crisp, vivid color, bolder blacks,

orlo and that dry faster than ordinary plain papers. Look for papers with the ColorLok logo in
a variety of weights and sizes from major paper manufacturers.

This section contains the following topics:

Recommended papers for printing

Order HP paper supplies

Tips for selecting and using paper

Recommended papers for printing

Photo printing

ENWW

If you want the best print quality, HP recommends using HP papers that are specifically designed for the type
of project you are printing.

Depending on your country/region, some of these papers might not be available.

HP Premium Plus Photo Paper

HP Premium Plus Photo Paper is HP’s highest-quality photo paper for your best photos. With HP
Premium Plus Photo Paper, you can print beautiful photos that are instant-dry so you can share them
right off the printer. The printer supports several sizes, including A4, 8.5 x 11 inches, 4 x 6 inches (10 x
15 cm), and 5 x 7 inches (13 x 18 cm) in two finishes - glossy or soft gloss (semi-gloss). Ideal for framing,
displaying, or gifting your best photos and special photo projects. HP Premium Plus Photo Paper delivers
exceptional results with professional quality and durability.

HP Advanced Photo Paper

This glossy photo paper features an instant-dry finish for easy handling without smudging. It resists
water, smears, fingerprints, and humidity. Your prints have a look and feel comparable to a store-
processed photo. It is available in several sizes, including A4, 8.5 x 11 inches, 10 X 15 cm (4 x 6 inches),
13 x 18 cm (5 x 7 inches). It is acid-free for longer lasting documents.

HP Everyday Photo Paper

Print colorful, everyday snapshots at a low cost, using paper designed for casual photo printing. This
affordable photo paper dries quickly for easy handling. Get sharp, crisp images when you use this paper
with any inkjet printer. It is available in glossy finish in several sizes, including A4, 8.5 x 11 inches, 5 x 7
inches and 4 x 6 inches (10 x 15 cm). It is acid-free for longer lasting documents.

Paper basics
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Business documents

HP Premium Presentation Paper 120g Matte or HP Professional Paper 120 Matt

This paper is a heavy two-sided matte paper perfect for presentation, proposals, reports, and
newsletters. It is heavyweight for an impressive look and feel.

HP Brochure Paper 180g Glossy or HP Professional Paper 180 Glossy

These papers are glossy-coated on both sides for two-sided use. They are the perfect choice for near-
photographic reproductions and business graphics for report covers, special presentations, brochures,
mailers, and calendars.

HP Brochure Paper 180g Matte or HP Professional Paper 180 Matt

These papers are matte-coated on both sides for two-sided use. They are the perfect choice for near-
photographic reproductions and business graphics for report covers, special presentations, brochures,
mailers, and calendars.

Everyday printing

All the papers listed for everyday printing feature ColorLok Technology for less smearing, bolder blacks, and
vivid colors.

HP Bright White Inkjet Paper

HP Bright White Inkjet Paper delivers high-contrast colors and sharp text. It is opaque enough for two-
sided color usage with no show-through, which makes it ideal for newsletters, reports, and flyers.

HP Printing Paper

HP Printing Paper is a high-quality multifunction paper. It produces documents that look and feel more
substantial than documents printed on standard multipurpose or copy paper. It is acid-free for longer
lasting documents.

HP Office Paper

HP Office Paper is a high-quality multifunction paper. It is suitable for copies, drafts, memos, and other
everyday documents. It is acid-free for longer lasting documents.

Order HP paper supplies

The printer is designed to work well with most types of office paper. Use HP paper for optimum print quality.

To order HP papers and other supplies, go to www.hp.com . At this time, some portions of the HP website are
available in English only.

HP recommends plain papers with the ColorLok logo for printing and copying of everyday documents. All
papers with the ColorLok logo are independently tested to meet high standards of reliability and print quality,
and produce documents with crisp, vivid color, bolder blacks and shorter dry-time than ordinary plain papers.
Look for papers with the ColorLok logo in a variety of weights and sizes from major paper manufacturers.

Tips for selecting and using paper

12

For the best results, observe the following guidelines.

Load only one type and one size of paper at a time into a tray or document feeder.

Make sure the paper is loaded correctly when loading from the input tray or document feeder.
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e Do not overload the tray or document feeder.

e  Toprevent jams, poor print quality, and other printing problems, avoid loading the following paper in the
tray or document feeder:

e  Multipart forms

e  Media thatis damaged, curled, or wrinkled

e  Media with cutouts or perforations

e  Media that is heavily textured, embossed, or does not accept ink well
e  Mediathatis too lightweight or stretches easily

e  Media that contains staples or clips

Load paper

To load standard paper

1.  Lift the output tray.

2.

3. Slide the paper-width guides out as far as possible.
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4. Insert the paper print-side down in the center of the tray and slide it forward until it stops.

Ensure that the stack of paper is aligned with the appropriate paper size lines on the bottom of the input
tray, and does not exceed the stack height marking on the side of the tray.

EY NOTE: Do not load paper while the printer is printing.

5. Slide the paper-width guides in the tray until they touch the edge of the stack of paper, and then close
the tray.

6. A message appears on the control panel display prompting you to change the paper setting if you have
changed the media type or size, or retain the setting if you have replaced what was previously loaded.

7. Pull out the output tray extension.
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To load cards and photo paper

1.  Lift the output tray.

3. Insert the paper print-side down in the center of the tray and slide it forward until it stops.

Ensure that the stack of paper is aligned with the appropriate paper size lines on the bottom of the input
tray, and does not exceed the stack height marking on the side of the tray.

[’_ﬁﬁf’ NOTE: Do not load paper while the printer is printing.

4. Slide the paper-width guides in the tray until they touch the edge of the stack of paper, and then close
the tray.

5. A message appears on the control panel display prompting you to change the paper setting if you have
changed the media type or size, or retain the setting if you have replaced what was previously loaded.
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6. Pull out the output tray extension.

To load legal paper

1.  Pull out the paper tray, slide the paper-width guides outward, and then remove any previously loaded
media.

3. Load paper.

e Insert astack of paper into the paper tray with the short edge forward and the print side down.
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Make sure the stack of paper is aligned with the appropriate paper size lines on the front of the
tray. Besides, make sure the stack of paper does not exceed the stack height marking on the edge
of the tray.

EY NOTE: Do not load paper while the printer is printing.

e  Slide the paper forward until it stops.

e  Slide the paper-width guides inward until they stop at the edges of the paper.

4. Push the paper tray back in.

5.  Pull out the output tray extension.

To load an envelope

1.  Lift the output tray.
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2. Pull out the input tray to extend it.

Ensure that the stack of paper is aligned with the appropriate paper size lines on the bottom of the input
tray, and does not exceed the stack height marking on the side of the tray.

B NOTE: Do not load envelopes while the printer is printing.

4. Slide the paper-width guides in the tray until they touch the edge of the stack of envelopes, and then
push the tray in to close.

5. A messagde appears on the control panel display prompting you to change the paper setting if you have
changed the media type or size, or retain the setting if you have replaced what was previously loaded.
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6. Pull out the output tray extension.

Load an original on the scanner glass

You can copy, scan, or fax originals by loading them on the scanner glass.

[:?’”r NOTE: Many of the special features do not work correctly if the scanner glass and lid backing are not clean.
For more information, see Maintain the printer.

[% NOTE: Remove all originals from the document feeder tray before lifting the lid on the printer.

To load an original on the scanner glass

1.  Lift the scanner lid.

2. Load your original print-side down and align it with the marking on the rear left corner of the glass.

% TIP: For more help on loading an original, refer to the engraved guides along the edge of the scanner
glass.

3. Close the lid.

Load an original in the document feeder

You can copy, scan, or fax a document by placing it in the document feeder.

A CAUTION: Do not load photos in the document feeder; this might cause damage to your photos. Use only
paper that is supported by the document feeder.

[%" NOTE: Some features, such as the Fit to Page copy feature, do not work when you load your originals in the
document feeder. For those features to work, load your originals on the scanner glass.
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To load an original in the document feeder

1.  Lift the document feeder extension.

BY NOTE: This feature is available with some models of the printer.

2. Load your original print-side up into the document feeder.

a. Ifyou are loading an original printed in portrait orientation, place the pages so that the top edge of
the document goes in first. If you are loading an original printed in landscape orientation, place the
pages so that the left edge of the document goes in first.

b. Slide the paper into the document feeder until you hear a tone or see a message on the printer
control panel display indicating that the loaded pages were detected.

%" TIP: For more help on loading originals in the document feeder, refer to the diagram engraved in the
document feeder tray.

3. Slide the paper-width guides inward until they stop at the left and right edges of the paper.

Update the printer

By default, if the printer is connected to a network and Web Services has been enabled, the printer
automatically checks for updates.

To update the printer using the printer control panel

1. From the top of the screen, touch or swipe down the tab to open the Dashboard, touch {3} (Setup)

2. Touch Printer Maintenance.
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3. Touch Update the Printer.
4. Touch Check for Printer Update Now.

To enable the printer to automatically check for updates

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch {3 (Setup).

2. Touch Printer Maintenance.
3. Touch Update the Printer.

4. Select Install Automatically (Recommended) or Alert When Available.

To update the printer using the embedded web server
1. Openthe EWS.

For more information, see Embedded web server.

2. Click the Tools tab.

3. Inthe Printer Updates section, click Firmware Updates, and then follow the onscreen instructions.

E?’”f} NOTE: If a printer update is available, the printer downloads and installs the update, and then restarts.

[:;’/r NOTE: If prompted for proxy settings and if your network uses proxy settings, follow the onscreen
instructions to set up a proxy server. If you do not have the details, contact your network administrator or the
person who set up the network.

Open the HP printer software (Windows)

After installing the HP printer software, depending on your operating system, do one of the following.

e  Windows 10: From the computer desktop, click Start, select All apps, click HP, and then select the icon
with the printer's name.

e  Windows 8.1: Click the down arrow in lower left corner of the Start screen, and then select the printer
name.

e  Windows 8: Right-click an empty area on the Start screen, click AUl Apps on the app bar, and then select
the printer name.

e Windows 7, Windows Vista, and Windows XP: From the computer desktop, click Start, select All
Programs, click HP, click the folder for the printer, and then select the icon with the printer's name.

Turn the printer off

Press (1) (the Power button) to turn off the printer. Wait until the power light turns off before unplugging the
power cord or turning off a power strip.

A CAUTION: If youincorrectly turn the printer off, the print carriage might not return to the correct position,
causing problems with the cartridges and print quality issues.
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3 Print

Most print settings are automatically handled by the software application. Change the settings manually only
when you want to change print quality, print on specific types of paper, or use special features.

‘% TIP: This printer includes HP ePrint , a free service from HP that allows you to print documents on your HP
ePrint-enabled printer anytime, from any location, without any additional software or printer drivers. For
more information, see HP ePrint .

TIP:  You can use this printer to print documents and photos on your mobile device (such as a smartphone or
tablet). For more information, visit the HP Mobile Printing website ( www.hp.com/go/mobileprinting ). (At this
time, this website might not be available in all languages.)

Print documents
Print brochures

Print on envelopes

Print photos

Print on special and custom-size paper

Print on both sides (duplexing)

Print with AirPrint™

Tips for successful printing

Print documents

To print documents (Windows)

22

1.

2
3.
4

5.

Load paper in the input tray. For more information, see Load paper.
From your software, select Print.

Make sure your printer is selected.

Click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties, Options, Printer Setup,
Printer Properties, Printer, or Preferences.

[% NOTE: To set print settings for all print jobs, make the changes in the HP software. For more

information on the HP software, see Printer management tools.

Select the appropriate options on the Printing Shortcut tab.
To change other print settings, click the other tabs.

For more printing tips, see Tips for successful printing.

[:?’”f’ NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the

paper size on the printer control panel.
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6. Click OK to close the Properties dialog box.
7.  Click Print or OK to begin printing.

To print documents (0S X)
1. From the File menu in your software, choose Print.
2. Make sure your printer is selected.
3. Set the print options.
If you do not see options on the Print dialog, click Show Details.

e  (Choose the appropriate paper size in the Paper Size pop-up menu.

[17? NOTE: If you change the paper size, ensure that you have loaded the correct paper.

e  Select the orientation.
e  Enter the scaling percentage.

4. Click Print.

Print brochures

To print brochures (Windows)
1. Load paper in the input tray. For more information, see Load paper.
2 On the File menu in your software application, click Print .
3. Make sure your printer is selected.
4. To change settings, click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties , Options, Printer
Setup, Printer, or Preferences .

’L%/ NOTE: To set print settings for all print jobs, make the changes in the HP software. For more
information on the HP software, see Printer management tools.

5. Select the appropriate options on the Printing Shortcut tab.
To change other print settings, click the other tabs.

For more printing tips, see Tips for successful printing.

[%”f NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the
paper size on the printer control panel.

6. Click OK to close the Properties dialog box.
7.  Click Print or OK to begin printing.

To print brochures (0S X)

1. From the File menu in your software, choose Print.
2. Make sure your printer is selected.
3. Set the print options.

If you do not see options on the Print dialog, click Show Details.

ENWW Print brochures
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a. Choose the appropriate paper size in the Paper Size pop-up menu.

[’_ﬁ”f NOTE: If you change the paper size, ensure that you have loaded the correct paper.

b. From the pop-up menu, choose Paper Type/Quality, and then choose the option that provides the
best quality or maximum dpi.

4. Click Print.

Print on envelopes

Avoid envelopes with the following characteristics:

e  Veryslick finish

e  Self-stick adhesives, clasps, or windows

e  Thick, irreqular, or curled edges

e  Areas that are wrinkled, torn, or otherwise damaged

Make sure the folds of envelopes you load in the printer are sharply creased.

[%”f NOTE: For more information about printing on envelopes, see the documentation available with the
software program you are using.

To print envelopes (Windows)
1. Load paper in the input tray. For more information, see Load paper.
2.  Onthe File menu in your software, click Print.
3. Make sure your printer is selected.
4. Click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties, Options, Printer Setup,
Printer Properties, Printer, or Preferences.

A,

[ NOTE: To set print settings for all print jobs, make the changes in the HP software. For more
information on the HP software, see Printer management tools.

5. Select the appropriate options on the Printing Shortcut tab.
To change other print settings, click the other tabs.

For more printing tips, see Tips for successful printing.

[%”f NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the
paper size on the printer control panel.

6. Click OK to close the Properties dialog box.
7.  Click Print or OK to begin printing.

To print envelopes (0S X)
1. From the File menu in your software, choose Print.

2. Make sure your printer is selected.

24  Chapter 3 Print ENWW



3. Select the appropriate envelope size from the Paper Size pop-up menu.

If you do not see options on the Print dialog, click Show Details.

[%”r NOTE: If you change the paper size, ensure that you have loaded the correct paper.

4. From the pop-up menu, choose Paper Type/Quality, and verify the paper type setting is set to Plain
Paper.

5. Click Print.

Print photos

You can print a photo from either a computer or a USB flash drive.

[i?’/r NOTE: This feature is available with some models of the printer.

A CAUTION: Do not remove the USB flash drive from the printer USB port while it is being accessed by the
printer. This can damage the files on the drive. When removing the USB flash drive, make sure the USB port
light is not blinking.

[’;;’/f NOTE: The printer does not support encrypted USB flash drives or USB flash drives using the NTFS file
system.

Do not leave unused photo paper in the input tray. The paper might start to curl, which could impair the
quality of your printout. Photo paper should be flat before printing.

% TIP:  You can use this printer to print documents and photos on your mobile device (such as a smartphone or
tablet). For more information, visit the HP Mobile Printing website ( www.hp.com/go/mobileprinting ). (At this
time, this website might not be available in all languages.)

To print a photo from the computer (Windows)
1. Load paper in the input tray. For more information, see Load paper.
2 From your software, select Print.
3. Make sure your printer is selected.
4.  Click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties, Options, Printer Setup,
Printer Properties, Printer, or Preferences.

5. Select the appropriate options on the Printing Shortcut tab.
To change other print settings, click the other tabs.

For more printing tips, see Tips for successful printing.

[%f NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the
paper size on the printer control panel.

6. Click OK to close the Properties dialog box.
7.  Click Print or OK to begin printing.

[%”f NOTE: After the printing is finished, remove unused photo paper from the input tray. Store the photo paper
so it does not start to curl, which could reduce the quality of your printout.
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To print a photo from the computer (0S X)

1.
2.
3.

From the File menu in your software, choose Print.

Make sure your printer is selected.

Set the print options.

If you do not see options on the Print dialog, click Show Details.

e  Choose the appropriate paper size in the Paper Size pop-up menu.

['_ﬁf NOTE: If you change the paper size ensure that you have loaded the correct paper.

e  Select the orientation.

From the pop-up menu, choose Paper Type/Quality, and then choose the following settings:

e  Paper Type: The appropriate photo paper type

e  Quality: Select the option that provides the best quality or maximum dpi.

o  (lick the Color Options disclosure triangle, and then choose the appropriate Pheto Fix option.
—  Off: applies no changes to the image.
—  On: automatically focuses the image; moderately adjusts image sharpness.

Select any other print settings you want, and then click Print.

Print on special and custom-size paper

If your application supports custom-size paper, set the size in the application before printing the document. If
not, set the size in the printer driver. You might need to reformat existing documents to print them correctly
on custom-size paper.

To set up custom sizes (Windows)

26

1.

LU

Depending on your operating system, do one of the following:

e  Windows 10: From the Windows Start menu, click All apps, select Windows System, and then click
Devices, select Devices and printers under Related settings menu. Select the printer name, and
select Print server properties .

e  Windows 8.1 and Windows 8: Point to or tap the upper-right corner of the screen to open the
Charms bar, click the Settings icon, click or tap Control Panel, and then click or tap View devices
and printers. Click or tap the printer name, and click or tap Print server properties.

e  Windows 7: From the Windows Start menu, click Devices and Printers. Select the printer name,
and select Print server properties.

e  Windows Vista: From the Windows Start menu, click Control Panel, and then click Printers. Right-
click an empty area in the Printers window, and select Server Properties.

o  Windows XP: From the Windows Start menu, click Control Panel, and then click Printers and
Faxes. From the File menu, click Server Properties.

Select the Create a new form check box.
Enter the name of the custom size paper.
Enter the dimensions of the custom size in the Form description (measurements) section.

Click Save Form, and then click Close.

Chapter 3 Print ENWW



To print on special or custom-size paper (Windows)

[%”f NOTE: Before you can print on custom-size paper, you must set up the custom size in the Print Server
Properties.

1. Load the appropriate paper in the input tray. For more information, see Load paper.
2 From the File menu in your software application, click Print.

3. Make sure your printer is selected.

4. Click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties, Options, Printer Setup,
Printer Properties, Printer, or Preferences.

'L%y NOTE: To set print settings for all print jobs, make the changes in the HP software. For more
information on the HP software, see Printer management tools.

5. Onthe Layout tab or Paper/Quality tab, click the Advanced button.

6. Onthe Paper/Quality tab, select the custom size from the Paper Size drop-down list.

[%f NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the
paper size on the printer control panel.

7. Select any other print settings that you want, and then click OK.
8.  Click Print or OK to begin printing.

To print on special or custom-size paper (0S X)
Before you can print on custom-size paper, you must set up the custom size in the HP software.
1. Load the appropriate paper in the tray.
2. Create the new custom paper size.
a. Inthe software you want to print from, click File, and then click Print.
b. Make sure your printer is selected.
¢. Click Manage Custom Sizes in the Paper Size pop-up menu.
If you do not see options on the Print dialog, click Show Details.
d. Click +, and then select the new item in the list and type a name for the custom paper size.
e. Enter the height and width for your custom paper.
f.  Click Done or OK, and then click Save.
3. Usethe created custom paper size to print.
a. From the File menu in your software application, click Print.
b. Make sure your printer is selected.
¢. Choose the custom paper size name you created in the Paper Size pop-up menu.

d. Select any other print settings you want, and then click Print.
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Print on both sides (duplexing)

To print on both sides of the page (Windows)
1. Load paper in the input tray. For more information, see Load paper.
2.  From your software, select Print.
3. Make sure your printer is selected.
4. Click the button that opens the Properties dialog box.

Depending on your software application, this button might be called Properties, Options, Printer Setup,
Printer Properties, Printer, or Preferences.

A,

[ NOTE: To set print settings for all print jobs, make the changes in the HP software. For more
information on the HP software, see Printer management tools.

5.  On the Printing Shortcut tab, select a shortcut which supports the Print On Both Sides setting. Select
an option from the Print On Both Sides drop-down list.

To change other print settings, click the other tabs.

For more printing tips, see Tips for successful printing.

[%f’ NOTE: If you change the paper size, be sure to load the correct paper in the input tray and set the
paper size on the printer control panel.

6. Click OK to close the Properties dialog box.
7.  Click Print or OK to begin printing.

To print on both sides of the paper (0S X)
1. From the File menu in your software, choose Print.

2. Inthe Print dialog, choose Layout from the pop-up menu.

3. Choose the type of binding you want for your two-sided pages, and then click Print.

Print with AirPrint™

Printing using Apple’s AirPrint is supported for i0S 4.2 and Mac 0S X 10.7 or later. Use AirPrint to print
wirelessly to the printer from aniPad (i0S 4.2), iPhone (3GS or later), or iPod touch (third generation or later)
in the following mobile applications:

° Mail
° Photos
) Safari

e  Supported third-party applications, for example Evernote
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To use AirPrint, ensure the following:

e  The printer must be connected to the same network as your AirPrint enabled device. For more
information about using AirPrint and about which HP products are compatible with AirPrint, visit the HP
Mobile Printing website at www.hp.com/go/mobileprinting . If a local version of this website is not
available in your country/region or language, you might be directed to the HP Mobile Printing site in
another country/region or language.

e Load paper that matches the paper settings of the printer (see Load paper for more information).
Accurately setting the paper size for the paper that is loaded, enables a mobile device to know what
paper size it is printing.

Tips for successful printing

Software settings selected in the print driver only apply to printing, they do not apply to copying or scanning.

You can print your document on both sides of the paper. For more information, see Print on both sides
(duplexing).

Ink tips
e If the print quality is not acceptable, see Printing issues for more information.
e  Use Original HP cartridges.
Original HP cartridges are designed and tested with HP printers and papers to help you easily produce
great results, time after time.

['_5”1’ NOTE: HP cannot guarantee the quality or reliability of non-HP supplies. Product service or repairs
required as a result of using a non-HP supply will not be covered under warranty.

If you believe you purchased Original HP cartridges, go to www.hp.com/go/anticounterfeit.
e Install both the black and color cartridges correctly.

For more information, see Replace the cartridges.
e  Check the estimated ink levels in the cartridges to make sure there is sufficient ink.

Ink level warnings and indicators provide estimates for planning purposes only.

For more information, see Check the estimated ink levels.

’L%y NOTE: When you receive a low-ink warning message, consider having a replacement cartridge
available to avoid possible printing delays. You do not need to replace the cartridges until print quality
becomes unacceptable.

e  Always turn off the printer by pressing (!} (the Power button) to allow the printer to protect the nozzles.
Paper loading tips
For more information, also see Load paper.
e  Ensure the paperis loaded in the input tray properly, and set the correct media size and media type.
Upon loading paper in input tray, you will be prompted to set the media size and media type.
e  Load astack of paper (not just one page). All the paper in the stack should be of the same size and type
to avoid a paper jam.
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e  Load paper with the print-side down.

e  Ensure that paper loaded in the input tray lays flat and the edges are not bent or torn.

Printer settings tips (Windows)

e To change default print settings, click Print, Scan & Fax, and then click Set Preferences in the HP
printer software.

To open the HP printer software, see Open the HP printer software (Windows) for more information.

e To select the number of pages to print per sheet, on the Layout tab of the printer driver, select the
appropriate option from the Pages per Sheet drop-down list.

e If youwant to change the page orientation, on the Layout tab of the printer driver, select the
appropriate option from the Orientation area.

e  Toview more printing settings, on the Layout or Paper/Quality tab of the printer driver, click the
Advanced button to open the Advanced Options dialog box.

E/f NOTE: The preview on the Layout tab cannot reflect what you select from the Pages per Sheet
Layout, the Booklet, or the Page Borders drop-down lists.

e  Printin Grayscale: Allows you to print a black and white document using the black ink only. Select
Black Ink Only, and then click the OK button.

e  Pages per Sheet Layout: Helps you specify the order of the pages if you print document in more
than two pages per sheet.

e  Borderless Printing: Select this feature to print photos without border. Not all paper types support
this feature. You will see an alert icon beside the option if the selected paper type in the Media
drop-down list does not support it.

e  Preserve Layout: This feature only works with the duplex printing. If the image is larger than the
printable area, select this feature to scale the page content to be within the smaller margins so
that extra pages are not created.

o  HP Real Life Technologies: This feature smooths and sharpens images and graphics for improved
print quality.

o  Booklet: Allows you to print a multiple-page document as a booklet. It places two pages on each
side of a sheet that can then be folded into a booklet in half size of the paper. Select a binding
method from the drop-down list, and then click OK.

e  Booklet-LeftBinding: The binding side after folded into a booklet appears at the left side.
Select the option if your reading habit is from left to right.

e  Booklet-RightBinding: The binding side after folded into a booklet appears at the right side.
Select the option if your reading habit is from right to left.

e  PageBorders: Allows you to add the borders to the pages if you print the document with two or
more pages per sheet.

e  You can use printing shortcut to save time setting printing preferences. A printing shortcut stores the
setting values that are appropriate for a particular kind of job, so that you can set all the options with a
single click.

To use it, go to the Printing Shortcut tab, select a printing shortcut, and then click OK.

To delete a printing shortcut, select it, and then click Delete.

Ef NOTE: You cannot delete the default printing shortcuts.
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Printer settings tips (0S X)
e  Onthe Print dialog, use the Paper Size pop-up menu to select the size of paper loaded in the printer.

e  Onthe Print dialog, choose the Paper Type/Quality pop-up menu and select the appropriate paper type
and quality.
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4 Copyandscan

Copy

Copy
Scan

Tips for copy and scan success

To copy document or ID card

1.

2
3.
4
5

Scan

Make sure you have paper loaded in the input tray. For more information, see Load paper.

Place your original print-side down on the scanner glass or print-side up in the document feeder.
From the printer control panel display, touch Copy .

Select Document, ID Card, or Photo.

Scroll left or right to select the number of copies, or make other settings.

¥ TIP:  To save your settings as defaults for future jobs, touch {3 (Copy Settings ), and then touch Save

Current Settings.

Touch Start Black or Start Color.

You can scan documents, photos, and other paper types, and send them to a variety of destinations, such as a
computer or an email recipient.

When scanning documents with the HP printer software, you can scan to a format that can be searched and
edited.

When scanning a borderless original, use the scanner glass and not the document feeder.

99

B NOTE: Some scan functions are only available after you have installed the HP printer software.

% TIP:  If you have problems scanning documents, see Scan issues.

Scan to a computer

Scan to email

Scan using Webscan

Scanning documents as editable text

Create a new scan shortcut (Windows)

Change scan settings (Windows)
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Scan to a computer

Before scanning to a computer, make sure you have already installed the HP recommended printer software.
The printer and computer must be connected and turned on.

In addition, on Windows computers, the printer software must be running prior to scanning.

You can use the HP printer software to scan documents into editable text. For more information, see Scanning
documents as editable text.

To enable the scan to a computer feature (Windows)

If the printer is connected to the computer with a USB connection, the feature for scanning to computer is
enabled by default and cannot be disabled.

If you are using network connection, follow these instructions if the feature has been disabled, and you wish
to enable it again.

1.  Open the HP printer software. For more information, see Open the HP printer software (Windows).

2 Go to the Scan section.
3. Select Manage Scan to Computer.
q

Click Enable.

To enable the scan to a computer feature (0S X)

The scan to a computer feature is enabled by default from the factory. Follow these instructions if the feature
has been disabled, and you wish to enable it again.

1.  Open HP Utility.

[’_5”? NOTE: HP Utility is located in the HP folder in the Applications folder.

2. Under Scan Settings, click Scan to Computer.
3. Ensure that Enable Scan to Computer is selected.
To scan a document or photo to a file (Windows)

1. Load your original print-side down on the scanner glass or print-side up in the document feeder.

Open the HP printer software. For more information, see Open the HP printer software (Windows).

2
3. Inthe printer software, click Scan a Document or Photo .
4. Select the type of scan you want and then click Scan .

e  Choose Save as PDF to save the document (or photo) as a PDF file.

e  Choose Save as JPEG to save the photo (or document) as an image file.

’L%f NOTE: The initial screen allows you to review and modify basic settings. Click the More link at the top
right corner of the Scan dialog to review and modify detailed settings.

For more information, see Change scan settings (Windows).

If Show Viewer After Scan is selected, you can make adjustments to the scanned image in the preview
screen.
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To scan an original from HP printer software (0S X)

1.

2.
3.

Open HP Easy Scan.
HP Easy Scan is located in the Applications folder.
Click Scan .

Choose the type of scan profile you want and follow the onscreen instructions.

Scan to email

The Scan-to-Email App is an application that allows you to quickly scan and email photos or documents to the
specified recipients directly from your HP All-in-One printer. You can set up your email addresses, log in to
your accounts with the given PIN codes, and then scan and email your documents.

This section contains the following topics:

Set up Scan to Email

Scan a document or photo to email

Change account settings

Set up Scan to Email

To set up Scan to Email

1.

Lo U S ol o

10.

11.
12.
13.

Enable Web Services on the printer. For more information, see Set up Web Services.

From Home screen, touch Apps, and then touch Scan-to-Email app.

On the Welcome screen, touch Continue.

Touch in the Email: box to enter your email address, and then touch Done.
Touch Continue.

A PIN will be sent to the email address you entered. Touch Continue.
Touch the PIN to enter your PIN and then touch Done.

Touch Store Email or Auto-login, depending upon how you want the printer to store your login
information.

Select your scan type by touching Photo or Document.
For photos, select the scan settings, and touch Continue.
For documents, continue with the next step.

Verify the email information, and touch Continue.

Touch Scan to Email.

Touch OK when the scan completes, and then touch Yes to send another email, or No to finish.

Scan a document or photo to email

To scan a document or photo to email from the control panel

1.
2.

Load your original print-side down on the scanner glass or print-side up in the document feeder.

From Home screen, touch Apps, and then touch Scan-to-Email app.
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3.

On the control panel display, select the account that you want to use, and touch Continue.

r_ﬁ”f NOTE: Select My account is not listed if you do not have an account. You will be prompted to enter

10.

your email address and receive a PIN.

If prompted, enter the PIN.

Select your scan type by touching Photo or Document.

For photos, select the scan settings, and touch Continue.

For documents, continue with the next step.

To add or remove recipients, touch Modify Recipient(s), and when finished touch Done.
Verify the email information and touch Continue.

Touch Scan to Email.

Touch OK when the scan completes, and then touch Yes to send another email, or Ne to finish.

To scan a document or photo to email from HP printer software (Windows)

1.

2
3.
q

r_ﬁ”f NOTE: The initial screen allows you to review and modify basic settings. Click the More link at the top

Load your original print-side down on the scanner glass or print-side up in the document feeder.

Open the HP printer software. For more information, see Open the HP printer software (Windows).

In the printer software, click Scan a Document or Photo .
Select the type of scan you want and then click Scan .

Choose Email as PDF or Email as JPEG to open your email software with the scanned file as an
attachment.

right corner of the Scan dialog to review and modify detailed settings.

For more information, see Change scan settings (Windows).

If Show Viewer After Scan is selected, you can make adjustments to the scanned image in the preview
screen.

Change account settings

To change account settings from the printer control panel

ENWW

1.
2.
3.

From Home screen, touch Apps, and then touch Scan-to-Email app.

Select the account that you want to change, and touch Modify.

Select which setting you want to modify, and follow the onscreen prompts.
e  Auto-login

e  Store Email

e  Remove from list

e  ChangePIN

° Delete Account

Scan
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Scan using Webscan

Webscan is a feature of the embedded web server that lets you scan photos and documents from your printer
to your computer using a web browser.

This feature is available even if you did not install the printer software on your computer.

For more information, see Embedded web server.

[%/r NOTE: By default, Webscan is off. You can enable this feature from the EWS.

If you are unable to open Webscan in the EWS, your network administrator might have turned it off. For more
information, contact your network administrator or the person who set up your network.

To enable Webscan

1. Openthe embedded web server. For more information, see Embedded web server.

Click the Settings tab.

2
3. Inthe Security section, click Administrator Settings.
q Select Webscan from EWS to enable Webscan.

5

Click Apply.

To scan using Webscan

Scanning using Webscan offers basic scan options. For additional scan options or functionality, scan from the
HP printer software.

1. Load your original print-side down on the scanner glass or print-side up in the document feeder.
Open the embedded web server. For more information, see Embedded web server.

2
3. Click the Scan tab.
q

Click Webscan in the left pane, change any settings, and then click Start Scan ..

¥ TIP: To scan documents as editable text, you must install the HP printer software. For more information,
see Scanning documents as editable text.

Scanning documents as editable text

When scanning documents, you can use the HP software to scan documents into a format that you can
search, copy, paste, and edit. This allows you to edit letters, newspaper clippings, and many other documents.

° Scan documents as editable text

° Guidelines for scanning documents as editable text

Scan documents as editable text
Use the following guidelines for scanning documents as editable text.
To scan a document to editable text (Windows)

You can scan different types of printed documents into a format in which you can search and edit.

If Save as Editable Text (OCR) is not in the list of available scan options, you need to reinstall your software
and choose that option.
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Load your original print-side down on the scanner glass or print-side up in the document feeder.

Open the HP printer software. For more information, see Open the HP printer software (Windows).

In the printer software, click Scan a Document or Photo .

Select Save as Editable Text (OCR) and click Scan .

NOTE: The initial screen allows you to review and modify basic settings. Click the More link at the top
right corner of the Scan dialog to review and modify detailed settings.

For more information, see Change scan settings (Windows).

If Show Viewer After Scan is selected, you can make adjustments to the scanned image in the preview
screen.

To scan documents as editable text (0S X)

7.

Load your original print-side down on the scanner glass or print-side up in the document feeder.
Open HP Scan.
HP Scan is located in the Applications/HP folder at the top level of the hard disk.

Click the Scan button. A dialog appears requesting confirmation of your scanning device and the scan
settings preset.

Follow the onscreen instructions to complete the scan.
When all of the pages have been scanned, select Save from the File menu. The Save dialog appears.

Select the type of editable text.

| want to... Follow these steps

Extract just the text, without any of the formatting of the Select TXT from the Format pop-up menu.

original

Extract the text, as well as some of the formatting of the Select RTF from the Format pop-up menu.

original

Extract the text and make it searchable in PDF readers Select Searchable PDF from the Format pop-up menu.
Click Save.

Guidelines for scanning documents as editable text

ENWW

Use the following guidelines to ensure the software successfully converts your documents.

Make sure the scanner glass or document feeder window is clean..

Smudges or dust on the scanner glass or document feeder window can prevent the software from
converting the document to editable text

Make sure the document is loaded correctly.

Make sure the original is properly loaded and aligned with the marking on the rear left corner of the
glass. Make sure that the document is not skewed.

Make sure the text on the document is clear.
To successfully convert the document to editable text, the original must be clear and of high quality.

The following conditions can cause the software to not convert the document successfully:

Scan
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e  The text on the original is faint or wrinkled.
e  Thetextis toosmall.
e  The structure of the document is too complex.

e  Thetextis tightly spaced. For example, if the text that the software converts has missing or
combined characters, "rn" might appear as "m."

e Thetextis on a colored background. Colored backgrounds can cause images in the foreground to
blend too much.

e  Choose the correct profile.

Be sure to select a shortcut or preset that allows scanning as editable text. These options use scan
settings designed to maximize the quality of your OCR scan.

Windows: Use the Editable Text (OCR) or Save as PDF shortcuts.
0S X: Use the Documents with Text preset.
e Saveyour file in the correct format.

If you want to extract just the text from the document, without any of the formatting of the original,
select a plain text format, such as Text (.txt) or TXT.

If you want to extract the text, as well as some of the formatting of the original, select Rich Text Format,
such as Rich Text (.rtf) or RTF, or searchable PDF format, such as Searchable PDF (.pdf) or Searchable
PDF.

Create a new scan shortcut (Windows)

You can create your own scan shortcut to make scanning easier. For example, you might want to regularly
scan and save photos in PNG format, rather than JPEG.

1. Load your original print-side down on the scanner glass or print-side up in the document feeder.

Open the HP printer software. For more information, see Open the HP printer software (Windows).

2

3. Inthe printer software, click Scan a Document or Photo .
4. Click Create New Scan Shortcut .
5

Enter a descriptive name, choose an existing shortcut on which to base your new shortcut, and then click
Create.

For example, if you are creating a new shortcut for photos, choose either Save as JPEG or Email as
JPEG . This makes available the options for working with graphics when scanning.

6. Change the settings for your new shortcut to meet your needs, and then click the save icon to the right
of the shortcut.

[%f NOTE: Theiinitial screen allows you to review and modify basic settings. Click the More link at the top
right corner of the Scan dialog to review and modify detailed settings.

For more information, see Change scan settings (Windows).

Change scan settings (Windows)

You can modify any of the scan settings either for a singular use or save the changes to use permanently.
These settings include options such as page size and orientation, scan resolution, contrast, and the folder
location for saved scans.
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Load your original print-side down on the scanner glass or print-side up in the document feeder.

Open the HP printer software. For more information, see Open the HP printer software (Windows).

In the printer software, click Scan a Document or Photo .
Click the More link in the top right corner of the HP Scan dialog.

The detailed settings pane appears on the right. The left column summarizes the current settings for
each section. The right column allows you to change the settings in the highlighted section.

Click each section at the left of the detailed settings pane to review the settings in that section.
You can review and change most settings using drop-down menus.

Some settings allow greater flexibility by displaying a new pane. These are indicated by a + (plus sign) at
the right of the setting. You must either accept or cancel any changes on this pane to return to the
detailed settings pane.

When you have finished changing settings, do one of the following.

e C(lick Scan. You are prompted to save or reject the changes to the shortcut after the scan is
finished.

e  C(lick the save icon to the right of the shortcut. It saves the changes into the shortcut so that you
can reuse them next time. Otherwise, the changes only affect the current scan. Then click Scan .

H—é Learn more about using the HP Scan software. Click here to go online for more information. At this time,

this website might not be available in all languages.

Customize scan settings, such as image file type, scan resolution, and contrast levels.
Scan to network folders and cloud drives.

Preview and adjust images before scanning.

Tips for copy and scan success

Use the following tips to copy and scan successfully.

ENWW

Keep the glass and the back of the lid clean. The scanner interprets anything it detects on the glass as
part of the image.

Load your original print-side down on the scanner glass and align it with the marking on the rear left
corner of the glass.

To make a large copy of a small original, scan the original into the computer, resize the image in the
scanning software, and then print a copy of the enlarged image.

If you want to adjust scan size, output type, scan resolution, or file type, and so on, start scan from the
printer software.

To avoid incorrect or missing scanned text, make sure the brightness is set appropriately in the
software.

If you want to scan a document with several pages into one file instead of multiple files, start the scan
with the printer software instead of selecting Scan from the printer display.

Tips for copy and scan success
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5 Fax

You can use the printer to send and receive faxes, including color faxes. You can schedule faxes to be sent at a
later time within 24 hours and set up phone book contacts to send faxes quickly and easily to frequently used
numbers. From the printer control panel, you can also set a number of fax options, such as resolution and the
contrast between lightness and darkness on the faxes you send.

[%9 NOTE: Before you begin faxing, make sure you have set up the printer correctly for faxing. You can verify the
fax is set up correctly by running the fax setup test from the printer control panel.

Send a fax

Receive a fax

e  Setup phone book contacts
e  (Change fax settings
e  Faxand digital phone services
e  Faxon Voice over Internet Protocol
° Use reports
e  Additional fax setup
Send a fax
You can send a fax in a variety of ways, depending on your situation or need.
e  Send a standard fax
e  Send a standard fax from the computer
e  Send afax from a phone
° Send a fax using monitor dialing
° Send a fax using printer memory
e  Send a fax to multiple recipients
e Send a faxin Error Correction Mode

Send a standard fax

40

You can easily send a single- or multiple-page black-and-white or color fax by using the printer control panel.

99

B NOTE: Send single-page faxes by placing the original on the glass. Send multiple page faxes using the

document feeder.

[%“ NOTE: If you need printed confirmation that your faxes were successfully sent, fax confirmation must be
enabled.
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To send a standard fax from the printer control panel

1.

2
3.
4q

Load your original print-side down on the scanner glass or print-side up in the document feeder.
From the printer control panel display, touch Fax .
Touch Send Now.

Enter the fax number by using the keypad or by selecting from the phone book

TIP: To add a pause in the fax number you are entering, touch * repeatedly, until a dash (-) appears on
the display.

Touch Black or Color.

If the printer detects an original loaded in the document feeder, it sends the document to the number
you entered.

TIP: If the recipient reports issues with the quality of the fax, try changing the resolution or contrast of
your fax.

Send a standard fax from the computer

You can fax a document directly from your computer without printing it first.

To use this feature, make sure you have installed the HP printer software on your computer, the printer is
connected to a working telephone line, and the fax function is set up and functioning correctly.

To send a standard fax from the computer (Windows)

1.

2
3.
q

Open the document on your computer that you want to fax.
On the File menu in your software application, click Print.
From the Name list, select the printer that has “fax” in the name.

To change settings (such as selecting to send the document as a black fax or a color fax), click the
button that opens the Properties dialog box. Depending on your software application, this button might
be called Properties, Options, Printer Setup, Printer, or Preferences.

After you have changed any settings, click OK.
Click Print or OK.

Enter the fax number and other information for the recipient, change any further settings for the fax,
and then click Send Fax. The printer begins dialing the fax number and faxing the document.

To send a standard fax from the computer (0S X)

1.

2
3
4.
5

Open the document on your computer that you want to fax.

From the File menu in your software, click Print.

Select the printer that has “(Fax)” in the name.

Enter a fax number or a name from your Contacts that already has a fax number entry.

When you have finished filling out the fax information, click Fax.

Send a fax from a phone

You can send a fax using your telephone extension. This allows you to talk with the intended recipient before
sending the fax.

ENWW
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To send a fax from an extension phone

1.
2.

Load your original print-side down on the scanner glass or print-side up in the document feeder.
Dial the number by using the keypad on the phone that is connected to the printer.

If the recipient answers the telephone, inform the recipient that they should receive the fax on their fax
machine after they hear fax tones. If a fax machine answers the call, you will hear fax tones from the
receiving fax machine.

From the printer control panel display, touch Fax .
Touch Send Now.
When you are ready to send the fax, touch Black or Color .

The telephone is silent while the fax is transmitting. If you want to speak to the recipient later, remain on
the line until the transmission is complete. If you were finished talking to the recipient, you can hang up
the telephone as soon as the fax begins transmitting.

Send a fax using monitor dialing

When you send a fax using monitor dialing, you can hear the dial tones, telephone prompts, or other sounds
through the speakers on the printer. This enables you to respond to prompts while dialing, as well as control
the pace of your dialing.

{f TIP: If you are using a calling card and do not enter your PIN fast enough, the printer might start sending fax
tones too soon and cause your PIN not to be recognized by the calling card service. If this is the case, create a
phone book contact to store the PIN for your calling card.

[%’/f NOTE: Make sure the volume is turned on to hear a dial tone.

To send a fax using monitor dialing from the printer control panel

1.

2
3
4.
5
6

Load your original print-side down on the scanner glass or print-side up in the document feeder.
From the printer control panel display, touch Fax.

Touch Send Now.

Touch Black or Color .

When you hear the dial tone, enter the number by using the keypad on the printer control panel.

Follow any prompts that might occur.

TP If you are using a calling card to send a fax and you have your calling card PIN stored as a phone

book contact, when prompted to enter your PIN, touch :E (Phone book ), and then touch &
( Contact) to select the phone book contact where you have your PIN stored.

Your fax is sent when the receiving fax machine answers.

Send a fax using printer memory

You can scan a black-and-white fax into memory and then send the fax from memory. This feature is useful if
the fax number you are trying to reach is busy or temporarily unavailable. The printer scans the originals into
memory and sends them once it is able to connect to the receiving fax machine. After the printer scans the
pages into memory, you can immediately remove the originals from the document feeder tray or scanner
glass.

[%”]’9 NOTE: You can only send a black-and-white fax from memory.

42 Chapter5 Fax ENWW



To send a fax using printer memory

1.

i & wn

Ensure that Scan and Fax Method is turned on.

a. From the printer control panel display, touch Fax .
b. Touch Setup, and then touch Preferences .

¢.  Touch Scan and Fax Method to turn it on.

Load your original print-side up in the document feeder.
From the printer control panel display, touch Fax .
Touch Send Now.

Enter the fax number by using the keypad.

Or touch :E] (Phone book ), and then touch & (Contact), &% (Group), or &5 ( Call history ) to
select a number or group to dial.

Touch Send Fax .

The printer scans the originals into memory and sends the fax when the receiving fax machine is
available.

Send a fax to multiple recipients

You can send a fax to multiple recipients by creating a group phone book contact made up of two or more
individual recipients.

To send a fax to multiple recipients using group phone book

1.
2.
3.

Load your original print-side down on the scanner glass or print-side up in the document feeder.
From the printer control panel display, touch Fax .

Touch Send Now.
Touch :E] (Phone book ), and then touch <sk (Group ).
Touch the name of the group that you want to send.

Touch Send Fax .

Printer sends the document to all the numbers in the selected group.

° TIP:  If the recipient reports issues with the quality of the fax, try changing the resolution or contrast of

your fax.

Send a fax in Error Correction Mode

ENWW

Error Correction Mode (ECM) prevents loss of data due to poor phone lines by detecting errors that occur
during transmission and automatically requesting retransmission of the erroneous portion. Phone charges
are unaffected, or might even be reduced, on good phone lines. On poor phone lines, ECM increases sending
time and phone charges, but sends the data much more reliably. The default setting is On . Turn ECM off only
if it increases phone charges substantially, and if you can accept poorer quality in exchange for reduced
charges.

If you turn ECM off:
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e  The quality and transmission speed of faxes you send and receive are affected.
e  The Speed is automatically set to Medium .

e  You can no longer send or receive faxes in color.

To change the ECM setting from the control panel
1. From the printer control panel display, touch Fax .
2. Touch Setup.
3. Touch Preferences.
q

Scroll to Error Correction Mode to touch to turn the feature on or off.

Receive a fax

You can receive faxes automatically or manually. If you turn off the Auto Answer option, you must receive
faxes manually. If you turn on the Auto Answer option (the default setting), the printer automatically answers
incoming calls and receives faxes after the number of rings that are specified by the Rings to Answer setting.
(The default Rings to Answer setting is five rings.)

If you receive a Legal-size or larger fax and the printer is not currently set to use Legal-size paper, the printer
reduces the fax so that it fits on the paper that is loaded. If you have disabled the Automatic Reduction
feature, the printer prints the fax on two pages.

[%r NOTE: If you are copying a document when a fax arrives, the fax is stored in the printer memory until the
copying finishes.

° Receive a fax manually

° Set up backup fax

° Reprint received faxes from memory

° Forward faxes to another number

° Set automatic reduction for incoming faxes

° Block unwanted fax numbers

° Receive faxes using HP Digital Fax

Receive a fax manually

When you are on the phone, the person you are speaking with can send you a fax while you are still
connected. You can pick up the handset to talk or listen for fax tones.

You can receive faxes manually from a phone that is directly connected to the printer (on the 2-EXT port).

To receive a fax manually
1.  Make sure the printer is turned on and you have paper loaded in the main tray.
2. Remove any originals from the document feeder tray.

3. Set the Rings to Answer setting to a high number to allow you to answer the incoming call before the
printer answers. Or, turn off the Auto Answer setting so that the printer does not automatically answer
incoming calls.
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4. If you are currently on the phone with the sender, instruct the sender to press Start on their fax
machine.

5. Do the following when you hear fax tones from a sending fax machine.

a. From the printer control panel display, touch Fax, touch Send and Receive, and then touch Receive
Now.

b. After the printer begins to receive the fax, you can hang up the phone or remain on the line. The
phone line is silent during fax transmission.

Set up backup fax

Depending on your preference and security requirements, you can set up the printer to store all the faxes it
receives, only the faxes it receives while the printer is in an error condition, or none of the faxes it receives.

To set backup fax from the printer control panel
1. From the printer control panel display, touch Fax ..
2. Touch Setup.
3.  Touch Preferences .
4. Touch Backup Fax Reception.
5

. Touch the required setting.

On The default setting. When Backup fax is On, the printer stores all received faxes in memory. This
enables you to reprint up to 30 of the most recently printed faxes if they are still saved in memory.

NOTE: When printer memory is low, it overwrites the oldest, printed faxes as it receives new
faxes. If the memory becomes full of unprinted faxes, the printer stops answering incoming fax
calls.

NOTE: If you receive a fax that is too large, such as a very detailed color photo, it might not be
stored in memory due to memory limitations.

On Error Only Causes the printer to store faxes in memory only if an error condition exists that prevents the
printer from printing the faxes (for example, if the printer runs out of paper). The printer continues
to store incoming faxes as long as there is memory available. (If the memory becomes full, the
printer stops answering incoming fax calls.) When the error condition is resolved, the faxes stored
in memory print automatically, and then they are deleted from memory.

off Faxes are never stored in memory. For example, you might want to turn off Backup fax for security
purposes. If an error condition occurs that prevents the printer from printing (for example, the
printer runs out of paper), the printer stops answering incoming fax calls.

Reprint received faxes from memory

The received faxes that are not printed are stored in memory.

[:?’”r NOTE: After the memory becomes full, the printer cannot receive the new fax until you print or delete the
faxes from memory. You might also want to delete the faxes in memory for security or privacy purposes.

You can reprint up to 30 of the most recently printed faxes, if they are still in memory. For example, you might
need to reprint your faxes if you lost the copy of your last printout.

To reprint faxes in memory from the printer control panel
1. Make sure you have paper loaded in the main tray. For more information, see Load paper.

2. From the printer control panel display, touch Fax..
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3. Touch Reprint.

The faxes are printed in the reverse order from which they were received with the most recently received
fax printed first, and so on.

4. Touch Received Fax List.

5. Touch to select a fax, and then touch Print.

If you want to stop reprinting the faxes in memory, touch » (Cancel).

Forward faxes to another number

You can set up the printer to forward your faxes to another fax number. All faxes are forwarded in black and
white, regardless of how they were originally sent.

HP recommends that you verify the number you are forwarding to is a working fax line. Send a test fax to
make sure the fax machine is able to receive your forwarded faxes.

To forward faxes from the printer control panel

1.  From the printer control panel display, touch Fax .

Touch Setup .

2

3. Touch Preferences.

4. Touch Fax Forwarding.
5

Touch On (Print and Forward) to print and forward the fax, or select On (Forward) to forward the fax.

[%”f NOTE: If the printer is not able to forward the fax to the designated fax machine (for example, if it is
not turned on), the printer prints the fax. If you set up the printer to print error reports for received
faxes, it also prints an error report.

6. At the prompt, enter the number of the fax machine intended to receive the forwarded faxes, and then
touch Done . Enter the required information for each of the following prompts: start date, start time,
end date, and end time.

7. Faxforwarding is activated. Touch OK to confirm.

If the printer loses power when fax forwarding is set up, it saves the fax forwarding setting and phone
number. When the power is restored to the printer, the fax forwarding setting is stillOn .

¥ NOTE:  You can cancel fax forwarding by selecting Off from the Fax Forwarding menu.

Set automatic reduction for incoming faxes

The Automatic Reduction setting determines what the printer does if it receives a fax that is too large for the
loaded paper size. This setting is turned on by default, so the image of the incoming fax is reduced to fit on
one page, if possible. If this feature is turned off, information that does not fit on the first page is printed on a
second page. Automatic Reduction is useful when you receive a fax larger than Ad/Letter-size fax and A4/
Letter-size paper is loaded in the input tray.

To set automatic reduction from the printer control panel

1.  From the printer control panel display, touch Fax .

2. Touch Setup.
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3. Touch Preferences .

4. Scroll to Automatic Reduction and touch to turn the feature on or off.

Block unwanted fax numbers

If you subscribe to a caller ID service through your phone provider, you can block specific fax numbers so the

printer does not receive faxes received from those numbers. When an incoming fax call is received, the printer

compares the number to the list of junk fax numbers to determine if the call should be blocked. If the number

matches a number in the blocked fax numbers list, the fax is not received. (The maximum number of fax
numbers you can block varies by model.)

[%”f NOTE: This feature is not supported in all countries/regions. If it is not supported in your country/region,

Junk Fax Blocking does not appear in the Preferences menu.

[:;’/f’ NOTE: If no phone numbers are added in the Caller ID list, it is assumed that you are not subscribed to a

Caller ID service.

You can block specific fax numbers by adding them to the junk fax list, unblock these numbers by removing

them from the junk fax list, and print a list of blocked junk fax numbers.

To add a number to the junk fax list

1. From the printer control panel display, touch Fax .
2. Touch Setup.

3.  Touch Preferences .

4

Touch Junk Fax Blocking .
5. Touch &, (Plus Sign).
6. Do one of the following.
e Toselect a fax number to block from the call history list, touch '&' ( Call history ).

e  Manually enter a fax number to block, and touch Add.

[%Y NOTE: Make sure you enter the fax number as it appears on the control panel display, and not the fax

number that appears on the fax header of the received fax, as these numbers can be different.

To remove numbers from the junk fax list

If you no longer want to block a fax number, you can remove it from the junk fax list.
1. From the printer control panel display, touch Fax .

2. Touch Setup.

3.  Touch Preferences .

4. Touch Junk Fax Blocking .

5

Touch the number you want to remove, and then touch Remove.

To print a junk fax list
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1. From the printer control panel display, touch Fax .

2. Touch Setup, and then touch Reports .

Receive a fax
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3. Touch Print Fax Reports .
4. Touch Junk Fax Report.
5.  Touch Print to begin printing.

Receive faxes using HP Digital Fax

You can use HP Digital Fax to automatically receive faxes and save them directly to your computer. This saves
paper and ink.

Received faxes are saved as TIFF (Tagged Image File Format) or PDF (Portable Document Format).

The files are named in the following method: XXXX_YYYYYYYY_ZZZ7777 tif, where X is the sender's
information, Y is the date, and Z is the time that the fax was received.

[%’/]’9 NOTE: Faxto Computer is available for receiving black-and-white faxes only. Color faxes will be printed.

HP Digital Fax requirements

e  The destination folder of the computer must be available at all times. Faxes will not be saved if the
computer is asleep or in hibernate mode.

e  Paper must be loaded in the input tray. For more information, see Load paper.
To set up or modify HP Digital Fax (Windows)

1.  Open the HP printer software. For more information, see Open the HP printer software (Windows).

2.  Click Print, Scan & Fax and click Digital Fax Setup Wizard .

3. Follow the onscreen instructions.

To set up or modify HP Digital Fax (0S X)

1.  Open HP Utility. For more information, see HP Utility (OS X).
2. Select the printer.
3. Click Digital Fax Archive in the Fax Settings section.

To turn off HP Digital Fax
1. From the printer control panel display, touch Fax .

Touch Setup .

2
3.  Touch Preferences and then touch HP Digital Fax.
4. Touch Turn Off HP Digital Fax.

5

Touch Yes.

Set up phone book contacts

You can set up frequently used fax numbers as phone book contacts. This lets you quickly dial those numbers
using the printer control panel.

¥ TIP: In addition to creating and managing phone book contacts from the printer control panel, you can also
use tools available on your computer, such as the HP printer software and the printer EWS. For more
information, see Printer management tools.
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° Create and edit a phone book contact

° Create and edit a group phone book contact

° Delete phone book contacts

° Print a list of phone book contacts

Create and edit a phone book contact

You can store fax numbers as phone book contacts.

To set up phone book contacts

1. From the printer control panel display, touch Fax ..

2. Touch Send Now.

3. Touch Ja] (Phone book), and then touch & (Contact).

4. Touch 2 (Plus Sign) to add a contact.

5. Touch Name, and then enter the name of the phone book contact, and then touch Done .

6. Touch Fax Number, and then enter the fax number for the phone book contact, and then touch Done .

[’_ﬁ”f NOTE: Be sure toinclude any pauses or other required numbers, such as an area code, an access code
for numbers outside a PBX system (usually a 9 or 0), or a long-distance prefix.

7. Touch Add.

To change phone book contacts

1. From the printer control panel display, touch Fax..

2. Touch Send Now.

3. Touch :E (Phone book ), and then touch & (Contact).

4.  Touch [#] (Edit) to edit a contact.

5. Touch the phone book contact that you want to edit.
6. Touch Name and then edit the name of the Phone Book contact, and then touch Done .

7. Touch Fax Number and edit the fax number for the phone book contact, and then touch Done .

[’_ﬁ”f NOTE: Be sure to include any pauses or other required numbers, such as an area code, an access code
for numbers outside a PBX system (usually a 9 or 0), or a long-distance prefix.

8. TouchDone.

Create and edit a group phone book contact

You can store groups of fax numbers as group phone book contacts.
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To set up group phone book contacts

[%/'”]’9 NOTE: Before you can create a group phone book contact, you must have already created at least one
phone book contact.

1.
2.

3.

7.

From the printer control panel display, touch Fax.

Touch Send Now.

Touch :E (Phone book ), and then touch «s& (Group).

Touch A (Plus Sign) to add a group.

Touch Name, and then enter the name of the group, and then touch Done.

Touch Number of Members, select the phone book contacts you want to include in this group, and then
touch Select.

Touch Create.

To change group phone book contacts

1.
2.

3.

9.

From the printer control panel display, touch Fax.

Touch Send Now.

Touch :E (Phone book ), and then touch ds& (Group).

Touch [(#] (Edit) to edit a group.

Touch the group phone book contact that you want to edit.

Touch Name and then edit the name of the group phone book contact, and then touch Done .

Touch Number of Members.

If you want to add a contact to the group, touch &, (Plus Sign). Touch a contact name, and then touch
Select.

If you want to remove a contact from the group, touch to deselect the contact.

Touch Done.

Delete phone book contacts

You can delete phone book contacts or group phone book contacts.

1.
2.

3.

From the printer control panel display, touch Fax .

Touch Send Now.

Touch Jz] (Phone book ), and then touch & (Contact).

Touch [#] (Edit).

Touch the name of the phone book contact you want to delete.
Touch Delete.

Touch Yes to confirm.
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Print a list of phone book contacts

You can print a list of your phone book contacts.

1. Load paper in the tray. For more information, see Load paper.
2 From the printer control panel display, touch Fax .

3. Touch Setup, and then touch Reports .

4.  Touch Print Phone Book.

Change fax settings

After completing the steps in the getting started guide that came with the printer, use the following steps to
change the initial settings or to configure other options for faxing.

° Configure the fax header

e  Setthe answer mode (Auto answer)

° Set the number of rings before answering

° Change the answer ring pattern for distinctive ring

° Set the dial type

° Set the redial options

° Set the fax speed

° Set the fax sound volume

Configure the fax header

The fax header prints your name and fax number on the top of every fax you send. HP recommends that you
set up the fax header by using the HP printer software. You can also set up the fax header from the printer
control panel, as described here.

Ej?’y NOTE: In some countries/regions, the fax header information is a legal requirement.

To set or change the fax header
1. From the printer control panel display, touch Fax..
2. Touch Setup, and then touch Preferences .
3. Touch Fax Header.
4. Enter your personal or company name, and then touch Done .
5

Enter your fax number, and then touch Done .

Set the answer mode (Auto answer)

The answer mode determines whether the printer answers incoming calls.

e  Turn on the Auto Answer setting if you want the printer to answer faxes automatically. The printer
answers all incoming calls and faxes.

e  Turn off the Auto Answer setting if you want to receive faxes manually. You must be available to
respond in person to the incoming fax call or else the printer does not receive faxes.
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To set the answer mode

1.  From the printer control panel display, touch Fax .
2. Touch Setup, and then touch Preferences .

3. Touch Auto Answer to turn it on or off.

You may also access this feature by pressing &, (the Fax Status button) on the Home screen.

Set the number of rings before answering

If you turn on the Auto Answer setting, you can specify how many rings occur before incoming calls are
automatically answered.

The Rings to Answer setting is important if you have an answering machine on the same phone line as the
printer, because you want the answering machine to answer the phone before the printer does. The number
of rings to answer for the printer should be greater than the number of rings to answer for the answering
machine.

For example, set your answering machine to a low number of rings and the printer to answer in the maximum
number of rings. (The maximum number of rings varies by country/region.) In this setup, the answering
machine answers the call and the printer monitors the line. If the printer detects fax tones, it receives the fax.
If the call is a voice call, the answering machine records the incoming message.

To set the number of rings before answering

52

1.  From the printer control panel display, touch Fax .
2. Touch Setup, and then touch Preferences .

3. Touch Rings to Answer .

4. Touch to set the number of rings.

5

Touch Done.

Change the answer ring pattern for distinctive ring

Many phone companies offer a distinctive ring feature that allows you to have several phone numbers on one
phone line. When you subscribe to this service, each number is assigned a different ring pattern. You can set
up the printer to answer incoming calls that have a specific ring pattern.

If you connect the printer to a line with distinctive ring, have your telephone company assign one ring pattern
to voice calls and another ring pattern to fax calls. HP recommends that you request double or triple rings for
a fax number. When the printer detects the specified ring pattern, it answers the call and receives the fax.

% TIP:  You canalso use the Ring Pattern Detection feature in the printer control panel to set distinctive ring.

With this feature, the printer recognizes and records the ring pattern of an incoming call and, based on this
call, automatically determines the distinctive ring pattern assigned by your telephone company to fax calls.

If you do not have a distinctive ring service, use the default ring pattern, which is All Standard Rings .

[%r NOTE: The printer cannot receive faxes when the main phone number is off the hook.
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To change the answer ring pattern for distinctive ring
1.  Ensure that the printer is set to answer fax calls automatically.

For more information, see Set the answer mode (Auto answer).

From the printer control panel display, touch Fax .
Touch Setup, and then select Preferences .

Touch Distinctive Ring .

i s W

A message appears stating that this setting should not be changed unless you have multiple numbers
on the same telephone line. Touch Yes to continue.

6. Do one of the following:
e  Touch one ring pattern, touch Fax Wizard, and then follow the wizard.

e  Touch Ring Pattern Detection, and then follow the instructions on the printer control panel.

[’_ﬁ”f NOTE: If the Ring Pattern Detection feature cannot detect the ring pattern or if you cancel the feature
before it finishes, the ring pattern is automatically set to the default, which is All Standard Rings .

[’_5/]? NOTE: If you are using a PBX phone system that has different ring patterns for internal and external
calls, you must call the fax number from an external number.

Set the dial type

Use this procedure to set tone-dialing or pulse-dialing mode. The factory-set default is Tone. Do not change
the setting unless you know that your phone line cannot use tone dialing.

[:?’”f} NOTE: The pulse-dialing option is not available in all countries/regions.

To set the dial type
1. From the printer control panel display, touch Fax .
2. Touch Setup, and then touch Preferences .
3. Touch Dial Type.
4

Touch to select Tone or Pulse.

Set the redial options

If the printer was unable to send a fax because the receiving fax machine did not answer or was busy, the
printer attempts to redial based on the settings for the redial options. Use the following procedure to turn the
options on or off.

e  Busy redial: If this option is turned on, the printer redials automatically if it receives a busy signal. The
defaultisOn.

e No answer redial: If this option is turned on, the printer redials automatically if the receiving fax
machine does not answer. The default is Off .

e  Connection problem redial: If this option is turned on, the printer redials automatically if there has been
a problem connecting with the receiving fax machine. Connection problem redial works only for sending
faxes from memory. The defaultis On .
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To set the redial options

1.
2
3.
4

Set the fax

From the printer control panel display, touch Fax.
Touch Setup, and then touch Preferences .
Touch Auto Redial .

Touch Busy Redial , No Answer Redial , or Connection Problem Redial to switch it on or off.

speed

You can set the fax speed used to communicate between your printer and other fax machines when sending
and receiving faxes.

If you use one of the following, setting the fax speed to a slower speed might be required:

An Internet phone service
A PBX (private branch exchange) system
Fax on Voice over Internet Protocol (VolP)

An integrated services digital network (ISDN) service

If you experience problems sending and receiving faxes, try using a slower Speed . The following table
provides the available fax speed settings.

Fax speed setting Fax speed
Fast v.34 (33600 bps)
Medium v.17 (14400 bps)
Slow v.29 (9600 bps)
To set the fax speed
1.  From the printer control panel display, touch Fax .

2
3.
4

Set the fax

Touch Setup, and then touch Preferences .
Touch Speed .

Touch to select an option.

sound volume

You can change the volume of fax sounds.

To set the fax sound volume

1.

2
3.
4

From the printer control panel display, touch Fax .
Touch Setup, and then touch Preferences .
Touch Fax Volume.

Touch to select Soft, Loud, or Off .

You may also access this feature by pressing &, (the Fax Status button) on the Home screen.
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Fax and digital phone services

Many telephone companies provide their customers with digital phone services, such as the following:

e  DSL:A Digital subscriber line (DSL) service through your telephone company. (DSL might be called ADSL
in your country/region.)

e  PBX:A private branch exchange (PBX) phone system.
e ISDN: An integrated services digital network (ISDN) system.

e  VolP: Alow-cost phone service that allows you to send and receive faxes with your printer by using the
Internet. This method is called Fax on Voice over Internet Protocol (VolP).

For more information, see Fax on Voice over Internet Protocol.

HP printers are designed specifically for use with traditional analog phone services. If you are in a digital
phone environment (such as DSL/ADSL, PBX, or ISDN), you might need to use digital-to-analog filters or
converters when setting up the printer for faxing.

E?J”f NOTE: HP does not guarantee that the printer will be compatible with all digital service lines or providers, in
all digital environments, or with all digital-to-analog converters. It is always recommended that you discuss
with the telephone company directly for the correct setup options based on their line services provided.

Fax on Voice over Internet Protocol

You might be able to subscribe to a low cost phone service that allows you to send and receive faxes with your
printer by using the Internet. This method is called Fax on Voice over Internet Protocol (VolP).

The following are indications you probably use a VolP service.
e Dial a special access code along with the fax number.

e  Have anIP converter box that connects to the Internet and provides analog phone ports for the fax
connection.

[%”f NOTE: You can only send and receive faxes by connecting a phone cord to the port labeled "1-LINE" on the
printer. This means that your connection to the Internet must be done either through a converter box (which
supplies regular analog phone jacks for fax connections) or your telephone company.

X TIP: Support for traditional fax transmission over any Internet protocol telephone systems are often
limited. If you experience problems faxing, try using a slower fax speed or disabling the fax error-correction
mode (ECM). However, if you turn off ECM, you cannot send and receive color faxes.

If you have questions about Internet faxing, contact your Internet faxing services support department or your
local service provider for further assistance.

Use reports

You can set up the printer to print error reports and confirmation reports automatically for each fax you send
and receive. You can also manually print system reports as required; these reports provide useful system
information about the printer.

By default, the printer is set to print a report only if there is a problem sending or receiving a fax. A
confirmation message that indicates whether a fax was successfully sent appears briefly on the control panel
display after each transaction.

[%”r NOTE: If the reports are not legible, you can check the estimated ink levels from the control panel or the HP
software. For more information, see Check the estimated ink levels.
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[%’ NOTE: Ink level alerts and indicators provide estimates for planning purposes only. When you receive a low-
ink alert, consider having a replacement cartridge available to avoid possible printing delays. You do not need
to replace the cartridges until the print quality becomes unacceptable.

[%’ NOTE: Ensure that the printheads and cartridges are in good conditions and installed properly. For more
information, see Work with cartridges.

This section contains the following topics:

Print fax confirmation reports

Print fax error reports

Print and view the fax log

Clear the fax log

Print the details of the last fax transaction

Print a Caller ID Report

View the Call History

Print fax confirmation reports

You can print a confirmation report either when a fax is sent, or when any fax is sent or received. The default
setting is On (Fax Send). When turned off, a confirmation message appears briefly on the control panel after
each fax is sent or received.

To enable fax confirmation

1.

2
3.
4

From the printer control panel display, touch Fax .
Touch Setup .
Touch Reports and touch Fax Confirmation .

Touch to select one of the following options.

off Does not print a fax confirmation report when you send and receive faxes successfully. This is the
default setting.

On (Fax Send) Prints a fax confirmation report for every fax you send.

On (Fax Receive) Prints a fax confirmation report for every fax you receive.

On (Fax Send and Fax Prints a fax confirmation report for every fax you send and receive.
Receive)

To include an image of the fax on the report
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1.

2
3.
4
5

From the printer control panel display, touch Fax .
Touch Setup .

Touch Reports and touch Fax Confirmation .

Touch On (Fax Send) or On (Fax Send and Fax Receive) .

Touch Fax confirmation with image.
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Print fax error reports

You can configure the printer so that it automatically prints a report when there is an error during
transmission or reception.

To set the printer to print fax error reports automatically
1. From the printer control panel display, touch Fax .
2. Touch Setup.
3. Touch Reports and touch Fax Error Reports.
4

Touch to select one of the following.

On (Fax Send and Fax Prints whenever a fax error occurs.

Receive)

off Does not print any fax error reports.

On (Fax Send) Prints whenever a transmission error occurs. This is the default setting.
On (Fax Receive) Prints whenever a receiving error occurs.

Print and view the fax log

You can print a log of faxes that have been received and sent by the printer.

To print the fax log from the printer control panel
1. From the printer control panel display, touch Fax.
2. Touch Setup, and then touch Reports .
3. Touch Print Fax Reports.
4. Touch Last 30 Transactions Fax Logs .
5.  Touch Print to begin printing.

Clear the fax log

Clearing the fax log also deletes all faxes stored in memory.
To clear the fax log

1. From the printer control panel display, touch Fax.

2. Touch Setup, and then touch Tools.
3.  Touch Clear Fax Logs/Memory.

Print the details of the last fax transaction

The Last Fax Transaction report prints the details of the last fax transaction to occur. Details include the fax
number, number of pages, and the fax status.

To print the Last Fax Transaction report
1. From the printer control panel display, touch Fax .

2. Touch Setup, and then touch Reports .
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3. Touch Print Fax Reports .
4. Touch Last Transaction Log.

5.  Touch Print to begin printing.
Print a Caller ID Report
You can print a list of Caller ID fax numbers.

To print a Caller ID History Report

1. From the printer control panel display, touch Fax .

Touch Setup, and then touch Reports .

2

3. Touch Print Fax Reports.
4. Touch Caller ID Report.

5

Touch Print to begin printing.

View the Call History

You can view a list of all the calls placed from the printer.

E¥ NOTE:  You cannot print the call history.

To view the call history

1.  From the printer control panel display, touch Fax .

2. Touch Send Now.

3.  Touch :E (Phone book).

4. Touch &g (Call history ).

Additional fax setup

After completing all the steps in the Getting Started Guide, use the instructions in this section to complete
your fax setup. Keep your Getting Started Guide for later use.

In this section, you learn how to set up the printer so that faxing works successfully with equipment and
services you might already have on the same phone line.

X TIP: You can also use the Fax Setup Wizard (Windows) or HP Utility (0S X) to help you quickly set up some
important fax settings such as the answer mode and fax header information. You can access these tools
through the HP printer software. After you run these tools, follow the procedures in this section to complete
your fax setup.

This section contains the following topics:

e  Setup faxing (parallel phone systems)

° Serial-type fax setup

° Test fax setup
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Set up faxing (parallel phone systems)

Before you begin setting up the printer for faxing, determine which kind of phone system your country/region
uses. The instructions for fax setup differ depending on whether you have a serial- or parallel-type phone
system.

° If you do not see your country/region listed in the table, you probably have a serial-type phone system.
In a serial-type phone system, the connector type on your shared telephone equipment (modems,
phones, and answering machines) does not allow a physical connection to the "2-EXT" port on the
printer. Instead, all equipment must be connected at the telephone wall jack.

@”f NOTE: You might need to connect the phone cord to your country/region adapter.

e If your country/region s listed in the table, you probably have a parallel-type telephone system. In
a parallel-type phone system, you are able to connect shared telephone equipment to the phone line by
using the "2-EXT" port on the back of the printer.

@”f NOTE: If you have a parallel-type phone system, HP recommends you connect a 2-wire phone cord to
the telephone wall jack.

Table 5-1 Countries/regions with a parallel-type phone system

Argentina Australia Brazil
Canada Chile China
Colombia Greece India
Indonesia Ireland Japan
Korea Latin America Malaysia
Mexico Philippines Poland
Portugal Russia Saudi Arabia
Singapore Spain Taiwan
Thailand USA Venezuela
Vietnam

If you are unsure which kind of telephone system you have (serial or parallel), check with your telephone
company.

This section contains the following topics:

° Select the correct fax setup for your home or office

e  (Case A:Separate fax line (no voice calls received)

° Case B: Set up the printer with DSL

° Case C: Set up the printer with a PBX phone system or an ISDN line

° Case D: Fax with a distinctive ring service on the same line

e  (CaseE: Shared voice/fax line

e  (ase F: Shared voice/fax line with voice mail

° Case G: Fax line shared with computer modem (no voice calls received)
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° Case H: Shared voice/fax line with computer modem

° Case I: Shared voice/fax line with answering machine

° Case J: Shared voice/fax line with computer modem and answering machine

° Case K: Shared voice/fax line with computer dial-up modem and voice mail

Select the correct fax setup for your home or office

To fax successfully, you need to know what types of equipment and services (if any) share the same phone
line with the printer. This is important because you might need to connect some of your existing office
equipment directly to the printer, and you might also need to change some fax settings before you can fax
successfully.

1. Determine if your telephone system is serial or parallel.

For more information, see Set up faxing (parallel phone systems).

a. Serial-type telephone system—See Serial-type fax setup.

b. Parallel-type telephone system—~Go to step 2.
2. Select the combination of equipment and services sharing your fax line.

e  DSL: A Digital subscriber line (DSL) service through your telephone company. (DSL might be called
ADSL in your country/region.)

e  PBX:A private branch exchange (PBX) phone system.
e ISDN: An integrated services digital network (ISDN) system.

e Distinctive ring service: A distinctive ring service through your telephone company provides
multiple telephone numbers with different ring patterns.

e  Voice calls: Voice calls are received at the same phone number you use for fax calls on the printer.

e  Computer dial-up modem: A computer dial-up modem is on the same phone line as the printer. If
you answer Yes to any of the following questions, you are using a computer dial-up modem:

e Do you send and receive faxes directly to and from your computer software applications
through a dial-up connection?

e Do yousend and receive email messages on your computer through a dial-up connection?
e Do you access the Internet from your computer through a dial-up connection?

e  Answering machine: An answering machine that answers voice calls at the same phone number
you use for fax calls on the printer.

e  Voice mail service: A voice mail subscription through your telephone company at the same number
you use for fax calls on the printer.

3. From the following table, select the combination of equipment and services applicable to your home or
office setting. Then look up the recommended fax setup. Step-by-step instructions are included for each
case in the sections that follow.

[%”]’9 NOTE: If your home or office setup is not described in this section, set up the printer as you would a regular
analog phone. Connect one end of the phone cord to your telephone wall and the other end to the port
labeled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.
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Other equipment or services sharing your fax line Recommended fax setup

DSL PBX Distinctive  Voice Computer dial- Answering Voice mail
ring service calls up modem machine service

Case A: Separate fax line (no

voice calls received)

V’ Case B: Set up the printer with
DSL

v Case C: Set up the printer with
a PBX phone system or an
ISDN line

v" Case D: Fax with a distinctive
ring service on the same line

V’ Case E: Shared voice/fax line

V’ V’ Case F: Shared voice/fax line
with voice mail

‘/ Case G: Fax line shared with
computer modem (no voice
calls received)

v v Case H: Shared voice/fax line
with computer modem

<

v’ Case I: Shared voice/fax line
with answering machine

v’ ‘/ ‘/ Case J: Shared voice/fax line

with computer modem and
answering machine

v v v Case K: Shared voice/fax line

with computer dial-up modem
and voice mail

Case A: Separate fax line (no voice calls received)

If you have a separate phone line on which you receive no voice calls, and you have no other equipment
connected on this phone line, set up the printer as described in this section.

Figure 5-1 Back view of the printer

(1]

P —
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1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

To set up the printer with a separate fax line

1. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

A,

= NOTE: You might need to connect the phone cord to your country/region adapter.

2.  Turnon the Auto Answer setting.
3. (Optional) Change the Rings to Answer setting to the lowest setting (two rings).
4. Runafax test.

When the phone rings, the printer answers automatically after the number of rings you set in the Rings to
Answer setting. The printer begins emitting fax reception tones to the sending fax machine and receives the
fax.

Case B: Set up the printer with DSL

If you have a DSL service through your telephone company, and do not connect any equipment to the printer,
use the instructions in this section to connect a DSL filter between the telephone wall jack and the printer.
The DSL filter removes the digital signal that can interfere with the printer, so the printer can communicate
correctly with the phone line. (DSL might be called ADSL in your country/region.)

r.%’ NOTE: If you have a DSL line and you do not connect the DSL filter, you cannot send and receive faxes with
the printer.

Figure 5-2 Back view of the printer

a1y

1 Telephone wall jack.
2 DSL (or ADSL) filter and cord supplied by your DSL provider.
3 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.
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To set up the printer with DSL

1.
2.

3.
4.

Obtain a DSL filter from your DSL provider.

Connect one end of the phone cord to the DSL filter, and then connect the other end to the port labeled
1-LINE on the back of the printer.

[%r NOTE: You might need to connect the phone cord to your country/region adapter.

If you do not use the supplied cord to connect from the DSL filter to the printer, you might not be able to
fax successfully. This special phone cord is different from the phone cords you might already have in
your home or office.

You might need to obtain additional phone cords for this setup.

Connect an additional phone cord from the DSL filter to the telephone wall jack.

Run a fax test.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case C: Set up the printer with a PBX phone system or an ISDN line

If you are using either a PBX phone system or an ISDN converter/terminal adapter, make sure you do the
following:

If you are using either a PBX or an ISDN converter/terminal adaptor, connect the printer to the port that
is designated for fax and phone use. Also, make sure that the terminal adapter is set to the correct
switch type for your country/region, if possible.

[%f NOTE: Some ISDN systems allow you to configure the ports for specific phone equipment. For

example, you might have assigned one port for telephone and Group 3 fax and another port for multiple
purposes. If you have problems when connected to the fax/phone port of your ISDN converter, try using
the port designated for multiple purposes; it might be labeled "multi-combi" or something similar.

If you are using a PBX phone system, set the call waiting tone to "off."

[%f NOTE: Many digital PBX systems include a call-waiting tone that is set to "on" by default. The call

waiting tone interferes with any fax transmission, and you cannot send or receive faxes with the printer.
Refer to the documentation that came with your PBX phone system for instructions on how to turn off
the call-waiting tone.

If you are using a PBX phone system, dial the number for an outside line before dialing the fax number.

You might need to connect the phone cord to your country/region adapter.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case D: Fax with a distinctive ring service on the same line

ENWW

If you subscribe to a distinctive ring service (through your telephone company) that allows you to have
multiple phone numbers on one phone line, each with a different ring pattern, set up the printer as described
in this section.

Additional fax setup
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Figure 5-3 Back view of the printer
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1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

To set up the printer with a distinctive ring service

1. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

EY NOTE:  You might need to connect the phone cord to your country/region adapter.

2.  Turnon the Auto Answer setting.

3. Change the Distinctive Ring setting to match the pattern that the telephone company assigned to your
fax number.

&% NOTE: By default, the printer is set to answer all ring patterns. If you do not set the Distinctive Ring to
match the ring pattern assigned to your fax number, the printer might answer both voice calls and fax
calls or it might not answer at all.

:¢- TIP:  You can also use the Ring Pattern Detection feature in the printer control panel to set distinctive
ring. With this feature, the printer recognizes and records the ring pattern of an incoming call and, based
on this call, automatically determines the distinctive ring pattern assigned by your telephone company
to fax calls. For more information, see Change the answer ring pattern for distinctive ring.

4. (Optional) Change the Rings to Answer setting to the lowest setting (two rings).
5. Runafaxtest.

The printer automatically answers incoming calls that have the ring pattern you selected ( Distinctive Ring
setting) after the number of rings you selected ( Rings to Answer setting). The printer begins emitting fax
reception tones to the sending fax machine and receives the fax.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case E: Shared voice/fax line

If you receive both voice calls and fax calls at the same phone number, and you have no other office
equipment (or voice mail) on this phone line, set up the printer as described in this section.
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Figure 5-4 Back view of the printer
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1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

3 Telephone (optional).

To set up the printer with a shared voice/fax line

ENWW

1. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

EY NOTE:  You might need to connect the phone cord to your country/region adapter.

2. Do one of the following:

e If you have a parallel-type phone system, remove the white plug from the port labeled 2-EXT on
the back of the printer, and then connect a phone to this port.

e If you have a serial-type phone system, you might plug your phone directly on top of the printer
cable which has a wall plug attached to it.

3. Now you need to decide how you want the printer to answer calls, automatically or manually:

e  If youset up the printer to answer calls automatically, it answers all incoming calls and receives
faxes. The printer cannot distinguish between fax and voice calls in this case; if you suspect the call
is a voice call, you need to answer it before the printer answers the call. To set up the printer to
answer calls automatically, turn on the Auto Answer setting.

e If youset up the printer to answer faxes manually, you must be available to respond in person to
incoming fax calls or the printer cannot receive faxes. To set up the printer to answer calls
manually, turn off the Auto Answer setting.

4. Runafaxtest.

If you pick up the phone before the printer answers the call and hear fax tones from a sending fax machine,
you need to answer the fax call manually.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Additional fax setup
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Case F: Shared voice/fax line with voice mail

If you receive both voice calls and fax calls at the same phone number, and you also subscribe to a voice mail
service through your telephone company, set up the printer as described in this section.

[%’/]’9 NOTE: You cannot receive faxes automatically if you have a voice mail service at the same phone number
you use for fax calls. You must receive faxes manually; this means you must be available to respond in person
to incoming fax calls. If you want to receive faxes automatically instead, contact your telephone company to
subscribe to a distinctive ring service, or to obtain a separate phone line for faxing.

Figure 5-5 Back view of the printer

e

e

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

To set up the printer with voice mail

1.  Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

[%f’ NOTE: You might need to connect the phone cord to your country/region adapter.

2. Turn off the Auto Answer setting.
3. Runafaxtest.

You must be available to respond in person to incoming fax calls, or the printer cannot receive faxes. You must
initiate the manual fax before voicemail picks up the line.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case G: Fax line shared with computer modem (no voice calls received)

If you have a fax line on which you receive no voice calls, and you also have a computer modem connected on
this line, set up the printer as described in this section.

[%r NOTE: If you have a computer dial-up modem, your computer dial-up modem shares the phone line with the
printer. You cannot use both your modem and the printer simultaneously. For example, you cannot use the
printer for faxing while you are using your computer dial-up modem to send an email or access the Internet.
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° Set up the printer with a computer dial-up modem

° Set up the printer with a computer DSL/ADSL modem

Set up the printer with a computer dial-up modem

If you are using the same phone line for sending faxes and for a computer dial-up modem, follow these
directions for setting up the printer.

Figure 5-6 Back view of the printer
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1 Telephone wall jack.
2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.
You might need to connect the phone cord to your country/region adapter.
3 Computer with modem.

To set up the printer with a computer dial-up modem
1. Remove the white plug from the port labeled 2-EXT on the back of the printer.

2.  Find the phone cord that connects from the back of your computer (your computer dial-up modem) to
a telephone wall jack. Disconnect the cord from the telephone wall jack and plug it into the port labeled
2-EXT on the back of the printer.

3. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

r.% NOTE: You might need to connect the phone cord to your country/region adapter.

4. If your modem software is set to receive faxes to your computer automatically, turn off that setting.

r.% NOTE: If you do not turn off the automatic fax reception setting in your modem software, the printer
cannot receive faxes.

5.  Turnon the Auto Answer setting.
6. (Optional) Change the Rings to Answer setting to the lowest setting (two rings).
7. Runafaxtest.

When the phone rings, the printer automatically answers after the number of rings you set in the Rings to
Answer setting. The printer begins emitting fax reception tones to the sending fax machine and receives the
fax.
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If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Set up the printer with a computer DSL/ADSL modem

If you have a DSL line and use that phone line to send faxes, follow these instructions to set up your fax.

(1
ﬁ_%:-x @G

—

j
h

®
®
©
|

1 Telephone wall jack.
2 Parallel splitter.
3 DSL/ADSL filter.

Connect one end of the phone cord to the 1-LINE port on the back of the printer. Connect the other
end of the cord to the DSL/ADSL filter.

You might need to connect the phone cord to your country/region adapter.

4 Computer.

5 Computer DSL/ADSL modem.
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[ NOTE: Youneedto purchase a parallel splitter. A parallel splitter has one RJ-11 port on the front and two
RJ-11 ports on the back. Do not use a 2-line phone splitter, a serial splitter, or a parallel splitter which has two
RJ-11 ports on the front and a plug on the back.

Figure 5-7 Example of a parallel splitter

=

To set up the printer with a computer DSL/ADSL modem
1.  Obtain a DSL filter from your DSL provider.

2.  Connect one end of the phone cord to the DSL filter, and then connect the other end to the port labeled
1-LINE on the back of the printer.

9

E NOTE: You might need to connect the phone cord to your country/region adapter.

3. Connect the DSL filter to the parallel splitter.
4. Connect the DSL modem to the parallel splitter.
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5. Connect the parallel splitter to the wall jack.
6. Runa fax test.

When the phone rings, the printer automatically answers after the number of rings you set in the Rings to
Answer setting. The printer begins emitting fax reception tones to the sending fax machine and receives the
fax.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case H: Shared voice/fax line with computer modem

There are two different ways to set up the printer with your computer based on the number of phone ports on
your computer. Before you begin, check your computer to see if it has one or two phone ports.

° Shared voice/fax with computer dial-up modem

e  Shared voice/fax with computer DSL/ADSL modem

Shared voice/fax with computer dial-up modem

If you use your phone line for both fax and telephone calls, use these instructions to set up your fax.

There are two different ways to set up the printer with your computer based on the number of phone ports on
your computer. Before you begin, check your computer to see if it has one or two phone ports.

Ej?’y NOTE: If your computer has only one phone port, you need to purchase a parallel splitter (also called a
coupler), as shown in the illustration. (A parallel splitter has one RJ-11 port on the front and two RJ-11 ports
on the back. Do not use a two-line phone splitter, a serial splitter, or a parallel splitter which has two RJ-11
ports on the front and a plug on the back.)

Figure 5-8 Example of a parallel splitter

=

Figure 5-9 Back view of the printer

A

1 Telephone wall jack.
2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.
3 Parallel splitter.
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4 Computer with modem.

5 Telephone.

To set up the printer on the same phone line as a computer with two phone ports
1. Remove the white plug from the port labeled 2-EXT on the back of the printer.

2. Find the phone cord that connects from the back of your computer (your computer dial-up modem) to a
telephone wall jack. Disconnect the cord from the telephone wall jack and plug it into the port labeled 2-
EXT on the back of the printer.

3. Connect a phone to the "OUT" port on the back of your computer dial-up modem.

4. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

[%f’ NOTE: You might need to connect the phone cord to your country/region adapter.

5. If your modem software is set to receive faxes to your computer automatically, turn off that setting.

[%f’ NOTE: If you do not turn off the automatic fax reception setting in your modem software, the printer
cannot receive faxes.

6. Now you need to decide how you want the printer to answer calls, automatically or manually:

e If you set up the printer to answer calls automatically, it answers all incoming calls and receives
faxes. The printer cannot distinguish between fax and voice calls in this case; if you suspect the call
is a voice call, you need to answer it before the printer answers the call. To set up the printer to
answer calls automatically, turn on the Auto Answer setting.

e If you set up the printer to answer faxes manually, you must be available to respond in person to
incoming fax calls or the printer cannot receive faxes. To set up the printer to answer calls
manually, turn off the Auto Answer setting.

7. Run afax test.

If you pick up the phone before the printer answers the call and hear fax tones from a sending fax machine,
you need to answer the fax call manually.

If you use your phone line for voice, fax, and your computer dial-up modem, follow these directions to set up
your fax.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Shared voice/fax with computer DSL/ADSL modem

Use these instructions if your computer has a DSL/ADSL modem
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1-LINE 2-EXT
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1 Telephone wall jack.

2 Parallel splitter.

3 DSL/ADSL filter.

4 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

5 DSL/ADSL modem.
6 Computer.
7 Telephone.

[%”Nf NOTE: You need to purchase a parallel splitter. A parallel splitter has one RJ-11 port on the front and two
RJ-11 ports on the back. Do not use a 2-line phone splitter, a serial splitter, or a parallel splitter which has two
RJ-11 ports on the front and a plug on the back.

Figure 5-10 Example of a parallel splitter

=

To set up the printer with a computer DSL/ADSL modem

1.  Obtain a DSL filter from your DSL provider.

[%' NOTE: Phones in other parts of the home/office sharing the same phone number with DSL service
need to be connected to additional DSL filters to avoid noise when making voice calls.

2. Connect one end of the phone cord to the DSL filter, and then connect the other end to the port labeled
1-LINE on the back of the printer.

[%' NOTE: You might need to connect the phone cord to your country/region adapter.

3. If you have a parallel-type phone system, remove the white plug from the port labeled 2-EXT on the
back of the printer, and then connect a phone to this port.
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4. Connect the DSL filter to the parallel splitter.

5. Connect the DSL modem to the parallel splitter.
6. Connect the parallel splitter to the wall jack.

7. Runafaxtest.

When the phone rings, the printer automatically answers after the number of rings you set in the Rings to
Answer setting. The printer begins emitting fax reception tones to the sending fax machine and receives the
fax.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case I: Shared voice/fax line with answering machine

If you receive both voice calls and fax calls at the same phone number, and you also have an answering
machine that answers voice calls at this phone number, set up the printer as described in this section.

Figure 5-11 Back view of the printer

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

3 Answering machine.

4 Telephone (optional).

To set up the printer with a shared voice/fax line with answering machine
1.  Remove the white plug from the port labeled 2-EXT on the back of the printer.

2. Unplug your answering machine from the telephone wall jack, and connect it to the port labeled 2-EXT
on the back of the printer.

[%9 NOTE: If you do not connect your answering machine directly to the printer, fax tones from a sending
fax machine might be recorded on your answering machine, and you might not receive faxes with the
printer.

3. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

[%9 NOTE: You might need to connect the phone cord to your country/region adapter.
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4. (Optional) If your answering machine does not have a built-in phone, for convenience you might want to
connect a phone to the back of your answering machine at the "OUT" port.

r_ﬁ”f NOTE: If your answering machine does not let you connect an external phone, you can purchase and
use a parallel splitter (also known as a coupler) to connect both the answering machine and telephone to
the printer. You can use standard phone cords for these connections.

5.  Turnon the Auto Answer setting.
6. Setyour answering machine to answer after a low number of rings.

7. Change the Rings to Answer setting on the printer to the maximum number of rings supported by your
printer. (The maximum number of rings varies by country/region.)

8. Runafaxtest.

When the phone rings, your answering machine answers after the number of rings you have set, and then
plays your recorded greeting. The printer monitors the call during this time, "listening" for fax tones. If
incoming fax tones are detected, the printer emits fax reception tones and receives the fax; if there are no fax
tones, the printer stops monitoring the line and your answering machine can record a voice message.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case J: Shared voice/fax line with computer modem and answering machine

If you receive both voice calls and fax calls at the same phone number, and you also have a computer modem
and answering machine connected on this phone line, set up the printer as described in this section.

[:?’”r NOTE: Since your computer dial-up modem shares the phone line with the printer, you cannot use both your
modem and the printer simultaneously. For example, you cannot use the printer for faxing while you are
using your computer dial-up modem to send an email or access the Internet.

° Shared voice/fax line with computer dial-up modem and answering machine

° Shared voice/fax line with computer DSL/ADSL modem and answering machine

Shared voice/fax line with computer dial-up modem and answering machine

There are two different ways to set up the printer with your computer based on the number of phone ports on
your computer. Before you begin, check your computer to see if it has one or two phone ports.

Ej?)y NOTE: If your computer has only one phone port, you need to purchase a parallel splitter (also called a
coupler), as shown in the illustration. (A parallel splitter has one RJ-11 port on the front and two RJ-11 ports
on the back. Do not use a two-line phone splitter, a serial splitter, or a parallel splitter which has two RJ-11
ports on the front and a plug on the back.)

Figure 5-12 Example of a parallel splitter

=
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Figure 5-13 Back view of the printer

O ="/ CH

1 Telephone wall jack.

2 "IN" phone port on your computer.

3 "OUT" phone port on your computer.

4 Telephone (optional).

5 Answering machine.

6 Computer with modem.

7 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

To set up the printer on the same phone line as a computer with two phone ports
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1.  Remove the white plug from the port labeled 2-EXT on the back of the printer.

2. Find the phone cord that connects from the back of your computer (your computer dial-up modem) to a
telephone wall jack. Disconnect the cord from the telephone wall jack and plug it into the port labeled 2-
EXT on the back of the printer.

3. Unplug your answering machine from the telephone wall jack, and connect it to the port labeled "OUT"
on the back of the computer (the computer dial-up modem).

4. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

¥ NOTE:  You might need to connect the phone cord to your country/region adapter.

5. (Optional) If your answering machine does not have a built-in phone, for convenience you might want to
connect a phone to the back of your answering machine at the "OUT" port.

[i?’”i’> NOTE: If your answering machine does not let you connect an external phone, you can purchase and
use a parallel splitter (also known as a coupler) to connect both the answering machine and telephone to
the printer. You can use standard phone cords for these connections.

6. If your modem software is set to receive faxes to your computer automatically, turn off that setting.

[i?’”i’> NOTE: If you do not turn off the automatic fax reception setting in your modem software, the printer
cannot receive faxes.
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7.  Turnon the Auto Answer setting.
8. Set your answering machine to answer after a low number of rings.

9. Change the Rings to Answer setting on the printer to the maximum number of rings supported by the
product. (The maximum number of rings varies by country/region.)

10. Run afax test.

When the phone rings, your answering machine answers after the number of rings you have set, and then
plays your recorded greeting. The printer monitors the call during this time, "listening" for fax tones. If
incoming fax tones are detected, the printer emits fax reception tones and receives the fax; if there are no fax
tones, the printer stops monitoring the line and your answering machine can record a voice message.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Shared voice/fax line with computer DSL/ADSL modem and answering machine

1 Telephone wall jack.

2 Parallel splitter.

3 DSL/ADSL filter.

4 Phone cord connected to the 1-LINE port on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

5 DSL/ADSL modem.

6 Computer.

7 Answering machine.
8 Telephone (optional).

[%”"f NOTE: You need to purchase a parallel splitter. A parallel splitter has one RJ-11 port on the front and two
RJ-11 ports on the back. Do not use a 2-line phone splitter, a serial splitter, or a parallel splitter which has two
RJ-11 ports on the front and a plug on the back.
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Figure 5-14 Example of a parallel splitter
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To set up the printer with a computer DSL/ADSL modem

1. Obtain a DSL/ADSL filter from your DSL/ADSL provider.

[%f NOTE: Phones in other parts of the home/office sharing the same phone number with DSL/ADSL
service need to be connected to additional DSL/ADSL filters, to avoid noise when making voice calls.

2. Connect one end of the phone cord to the DSL/ADSL filter, and then connect the other end to the port
labeled 1-LINE on the back of the printer.

[%f’ NOTE: You might need to connect the phone cord to your country/region adapter.

3.  Connect the DSL/ADSL filter to the splitter.

4. Unplug the answering machine from the telephone wall jack, and connect it to the port labeled 2-EXT on
the back of the printer.

[%f NOTE: If you do not connect your answering machine directly to the printer, fax tones from a sending
fax machine might be recorded on your answering machine, and you might not receive faxes with the
printer.

Connect the DSL modem to the parallel splitter.
Connect the parallel splitter to the wall jack.

Set your answering machine to answer after a low number of rings.

@ N oW

Change your Rings to Answer setting on the printer to the maximum number of rings supported by the
printer.

[%f NOTE: The maximum number of rings varies by country/region.

9. Runafax test.

When the phone rings, your answering machine answers after the number of rings you have set, and then
play your recorded greeting. The printer monitors the call during this time, “listening” for fax tones. If
incoming fax tones are detected, the printer emits fax reception tones and receive the fax; if there are no fax
tones, the printer stops monitoring the line and your answering machine can record a voice message.

If you use the same phone line for telephone, fax, and have a computer DSL modem, follow these instructions
to set up your fax.

If you encounter problems setting up the printer with optional equipment, contact your local service provider
or vendor for further assistance.

Case K: Shared voice/fax line with computer dial-up modem and voice mail
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If you receive both voice calls and fax calls at the same phone number, use a computer dial-up modem on the
same phone line, and subscribe to a voice mail service through your telephone company, set up the printer as
described in this section.

[ NOTE: You cannot receive faxes automatically if you have a voice mail service at the same phone number

you use for fax calls. You must receive faxes manually; this means you must be available to respond in person
to incoming fax calls. If you want to receive faxes automatically instead, contact your telephone company to
subscribe to a distinctive ring service, or to obtain a separate phone line for faxing.
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Since your computer dial-up modem shares the phone line with the printer, you cannot use both your modem
and the printer simultaneously. For example, you cannot use the printer for faxing if you are using your
computer dial-up modem to send an email or access the Internet.

There are two different ways to set up the printer with your computer based on the number of phone ports on
your computer. Before you begin, check your computer to see if it has one or two phone ports.

e If your computer has only one phone port, you need to purchase a parallel splitter (also called a coupler),
as shown in the illustration. (A parallel splitter has one RJ-11 port on the front and two RJ-11 ports on
the back. Do not use a two-line phone splitter, a serial splitter, or a parallel splitter which has two RJ-11
ports on the front and a plug on the back.)

Figure 5-15 Example of a parallel splitter
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e If your computer has two phone ports, set up the printer as follows:

Figure 5-16 Back view of the printer

)

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

You might need to connect the phone cord to your country/region adapter.

3 Computer with modem.

4 Telephone.

To set up the printer on the same phone line as a computer with two phone ports
1.  Remove the white plug from the port labeled 2-EXT on the back of the printer.

2.  Find the phone cord that connects from the back of your computer (your computer dial-up modem) to a
telephone wall jack. Disconnect the cord from the telephone wall jack and plug it into the port labeled 2-
EXT on the back of the printer.

3. Connect a phone to the "OUT" port on the back of your computer dial-up modem.

4. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

941

= NOTE: You might need to connect the phone cord to your country/region adapter.
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5. If your modem software is set to receive faxes to your computer automatically, turn off that setting.

[%9 NOTE: If you do not turn off the automatic fax reception setting in your modem software, the printer

cannot receive faxes.

6.  Turn off the Auto Answer setting.

7. Runafax test.

You must be available to respond in person to incoming fax calls, or the printer cannot receive faxes.

If you encounter problems setting up the printer with optional equipment, contact your local service provider

or vendor for further assistance.

Serial-type fax setup

For information on setting up the printer for faxing using a serial-type phone system, see the Fax

Configuration website for your country/region.

Austria

www.hp.com/at/faxconfig

Germany

www.hp.com/de/faxconfig

Switzerland (French)

www.hp.com/ch/fr/faxconfig

Switzerland (German)

www.hp.com/ch/de/faxconfig

United Kingdom www.hp.com/uk/faxconfig
Finland www.hp.fi/faxconfig
Denmark www.hp.dk/faxconfig
Sweden www.hp.se/faxconfig
Norway www.hp.no/faxconfig

Netherlands

www.hp.nl/faxconfig

Belgium (Dutch)

www.hp.be/nl/faxconfig

Belgium (French)

www.hp.be/fr/faxconfig

Portugal www.hp.pt/faxconfig

Spain www.hp.es/faxconfig

France www.hp.com/fr/faxconfig

Ireland www.hp.com/ie/faxconfig

Italy www.hp.com/it/faxconfig
Test fax setup

You can test your fax setup to check the status of the printer and to make sure it is set up correctly for faxing.
Perform this test after you have completed setting up the printer for faxing. The test does the following:

e  Tests the fax hardware

e  \Verifies the correct type of phone cord is connected to the printer

e  Checks that the phone cord is plugged into the correct port
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e  Checks for a dial tone
e  Checks for an active phone line
e  Tests the status of your phone line connection

The printer prints a report with the results of the test. If the test fails, review the report for information on
how to fix the problem and rerun the test.

To test fax setup via the printer control panel
1.  Set up the printer for faxing according to your particular home or office setup instructions.

2. Make sure the cartridges are installed, and that full-size paper is loaded in the input tray before starting
the test.

3. From the top of the screen, touch or swipe down the tab to open the Dashboard, and then touch {3
(Setup).

4. Touch Fax Setup.

5. Touch Tools, and then touch Run Fax Test.
The printer displays the status of the test on the display and prints a report.

6. Review thereport.

e If the test passes and you are still having problems faxing, check the fax settings listed in the
report to verify the settings are correct. A blank or incorrect fax setting can cause problems faxing.

e If the test fails, review the report for more information on how to fix any problems found.
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6 Web Services

This section contains the following topics:

° What are Web Services?

° Set up Web Services

° Use Web Services

° Remove Web Services

What are Web Services?

The printer offers innovative, web-enabled solutions that can help you quickly access the Internet, obtain
documents, and print them faster and with less hassle—and all without using a computer.

9

B NOTE: To use these web features, the printer must be connected to the Internet (either using an Ethernet
cable or wireless connection). You cannot use these web features if the printer is connected using a USB cable.

HP ePrint

e  HPePrintis afree service from HP that allows you to print to your HP ePrint-enabled printer anytime,
from any location. It's as simple as sending an email to the email address assigned to your printer when
you enable Web Services on the printer. No special drivers or software are needed. If you can send an
email, you can print from anywhere, using HP ePrint .

[%f NOTE: You can sign up for an account on HP Connected (might not be available in all countries/
regions), and sign in to configure the ePrint settings.

Once you have signed up for an account on HP Connected (might not be available in all countries/
regions), you can sign in to view your HP ePrint job status, manage your HP ePrint printer queue, control
who can use your printer's HP ePrint email address to print, and get help for HP ePrint .

Print apps

e  Print apps allow you to easily locate and print preformatted web content, directly from your printer. You
can also scan and store your documents digitally on the Web.

e  Print apps provide a wide range of content, from store coupons to family activities, news, travel, sports,
cooking, photos, and many more. You can even view and print your online images from popular photo
sites.

e  Certain print apps also allow you to schedule the delivery of app content to your printer.

e  Preformatted content designed specifically for your printer means no cut-off text and pictures and no
extra pages with only one line of text. On some printers, you can also choose paper and print quality
settings on the print preview screen.

Set up Web Services

Before you set up Web Services, make sure your printer is connected to the Internet using either an Ethernet
or wireless connection.

80 Chapter 6 Web Services ENWW


http://www.hpconnected.com
http://www.hpconnected.com

To set up Web Services, use one of the following methods.

To set up Web Services using the printer control panel

1.

@?

From the top of the screen, touch or swipe down the tab to open the Dashboard, and then touch {3
(Setup).

Touch Web Services Setup .
Touch Accept to accept the Web Services terms of use and enable Web Services.

On the screen that appears, touch OK to allow the printer to automatically check for product updates.

NOTE: If prompted for proxy settings and if your network uses proxy settings, follow the onscreen
instructions to set up a proxy server. If you do not have the proxy details, contact your network
administrator or the person who set up the network.

If the Printer Update Options screen is displayed, select Install Automatically (Recommended) or Alert
When Available.

When the printer is connected to the server, the printer prints an information page. Follow the
instructions on the information page to finish the setup.

To set up Web Services using the embedded web server

1.

2.

3.

:
[%

[%

5.

Open the EWS. For more information, see Embedded web server.

Click the Web Services tab.

In the Web Services Settings section, click Setup, click Continue, and follow the onscreen instructions
to accept the terms of use.

If prompted, choose to allow the printer to check for and install printer updates.

NOTE: When updates are available, they are automatically downloaded and installed, and then the
printer restarts.

NOTE: If prompted for proxy settings and if your network uses proxy settings, follow the onscreen
instructions to set up a proxy server. If you do not have the proxy details, contact your network
administrator or the person who set up the network.

When the printer is connected to the server, the printer prints an information page. Follow the
instructions on the information page to finish the setup.

To set up Web Services using the HP printer software (Windows)

ENWW

1.

2.

:
[%

Open the HP printer software. For more information, see Open the HP printer software (Windows).

In the window that appears, double-click Print, Scan & Fax and then select Connect Printer to the Web
under Print. The printer's home page (embedded web server) opens.

Click the Web Services tab.

In the Web Services Settings section, click Setup, click Continue, and follow the onscreen instructions
to accept the terms of use.

If prompted, choose to allow the printer to check for and install printer updates.

NOTE: When updates are available, they are automatically downloaded and installed, and then the
printer restarts.
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[i;’/r’ NOTE: If prompted for proxy settings and if your network uses proxy settings, follow the onscreen
instructions to set up a proxy server. If you do not have the details, contact your network administrator
or the person who set up the network.

6. When the printer is connected to the server, the printer prints an information page. Follow the
instructions on the information page to finish the setup.

Use Web Services

The following section describes how to use and configure Web Services.

° HP ePrint
° Print apps
HP ePrint

To use HP ePrint, do the following:
e  Besure you have an Internet- and email-capable computer or mobile device.

e  Enable Web Services on the printer. For more information, see Set up Web Services.

{f TIP:  For more information about managing and configuring HP ePrint settings and to learn about the latest
features, visit HP Connected This site might not be available in all countries/regions..

To print documents using HP ePrint
1. Onyour computer or mobile device, open your email application.
2. Create a new email message, and then attach the file that you want to print.

3. Enter the HP ePrint email address in the “To” field, and then select the option to send the email
message.

[%”f NOTE: Do not enter any additional email addresses in either the "To" or "Cc" fields. The HP ePrint
server does not accept print jobs if there are multiple email addresses.

To find the HP ePrint email address

1.  From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard and then do one of the following.

a. Touch {3 (Setup), then touch Web Services Setup, and then touch Touch Display Email Address.

b. Touch or swipe down the tab at the top of the screen to open the Dashboard, then touch {3}
(Setup ), and then touch Web Services Setup.

2.  Touch Print Infe. The printer prints an information page that contains the printer code and instructions
on how to customize the email address.

To turn off HP ePrint

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch % (HP ePrint), and then touch {3 (Web Services Settings).

2. Touch HP ePrint, and then touch Off .
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Y NOTE: To remove all Web Services, see Remove Web Services.

Print apps

Print apps allow you to easily locate and print preformatted web content, directly from your printer.
To use print apps

1. From the Home screen, then touch Apps .

2. Touch the print app you want to use.

For more information about individual print app, visit HP Connected . This site might not be available in all
countries/regions.

To manage print apps

e  You can manage your print apps with HP Connected . This site might not be available in all countries/
regions. You can add, configure, or remove print apps, and set the order in which they appear on your
printer control panel display.

Remove Web Services
Use the following instructions to remove Web Services.
To remove Web Services using the printer control panel

1. From the top of the screen, touch or swipe down the tab to open the Dashboard, touch ‘3 ( HP ePrint),

and then touch {3} (Web Services Settings).
2. Touch Remove Web Services.

To remove Web Services using the embedded web server

1. Openthe EWS. For more information, see Embedded web server.

2. Click the Web Services tab, and then click Remove Web Services in the Web Services Settings section.
3. Click Remove Web Services.
4

Click Yes to remove Web Services from your printer.
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7 Work with cartridges

To ensure the best print quality from the printer, you need to perform some simple maintenance procedures.

¥ TIP:

If you have problems copying documents, see Printing issues.

This section contains the following topics:

Information on cartridges and the printhead

Check the estimated ink levels

Replace the cartridges

Order cartridges

Store printing supplies

Anonymous usage information storage

Ink cartridge warranty information

Information on cartridges and the printhead

The following tips help maintain HP cartridges and ensure consistent print quality.

The instructions in this guide are for replacing cartridges, and are not intended for first time installation.
Keep all cartridges in the original sealed packages until they are needed.

Be sure to turn off the printer properly. For more information, see Turn the printer off .

Store cartridges at room temperature (15-35° C or 59-95° F).
Do not clean the printhead unnecessarily. This wastes ink and shortens the life of the cartridges.

Handle cartridges carefully. Dropping, jarring, or rough handling during installation can cause temporary
printing problems.

If you are transporting the printer, do the following to prevent ink leaking from the printer or other
damage from occurring to the printer:

e  Make sure you turn off the printer by pressing (!} (the Power button). Wait until all sounds of
internal motion stop before unplugging the printer.

o  Make sure you leave the cartridges installed.

e  The printer must be transported sitting flat; it should not be placed on its side, back, front, or top.

A CAUTION: HP recommends that you replace any missing cartridges as soon as possible to avoid print quality
issues and possible extra ink usage or damage to the ink system. Never turn off the printer when cartridges
are missing.

Related topics

Check the estimated ink levels
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Check the estimated ink levels

You can check the estimated ink levels from the printer software or from the printer control panel.

To check the estimated ink levels from the printer control panel

A From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch @ (Ink) to check the estimated ink levels.

Ej?f)y NOTE: Ink level alerts and indicators provide estimates for planning purposes only. When you receive a low-
ink alert, consider having a replacement cartridge available to avoid possible printing delays. You do not have
to replace the cartridges until prompted to do so.

[Z;’/f’ NOTE: If you have installed a refilled or remanufactured cartridge, or a cartridge that has been used in
another printer, the ink level indicator might be inaccurate or unavailable.

[:;’/f’ NOTE: Ink from the cartridges is used in the printing process in a number of different ways, including in the
initialization process, which prepares the printer and cartridges for printing, and in printhead servicing, which
keeps print nozzles clear and ink flowing smoothly. In addition, some residual ink is left in the cartridge after
it is used. For more information, see www.hp.com/go/inkusage .

Replace the cartridges

[%”f NOTE: Forinformation on recycling used ink supplies, see HP inkjet supplies recycling program.

If you do not already have replacement cartridges for the printer, see Order cartridges.

[%”f NOTE: At this time, some portions of the HP website are available in English only.
[:;’/f’ NOTE: Not all cartridges are available in all countries/regions.

A CAUTION: HPrecommends that you replace any missing cartridges as soon as possible to avoid print quality
issues and possible extra ink usage or damage to the ink system. Never turn off the printer when cartridges
are missing.

To replace the cartridges
1. Make sure the printer is turned on and the scanner lid is closed.

2. Open the cartridge access door.

B NOTE:  Wait until the print carriage stops moving before proceeding.
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3.  Press the front of the cartridge to release it, and then remove it from the slot.

4. Remove the new cartridge from its packaging.
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5. Using the color-coded letters for help, slide the cartridge into the empty slot until it is securely installed
in the slot.

6. Repeat steps 3 through 5 for each cartridge you are replacing.

7. Close the cartridge access door.

Order cartridges

To order cartridges, go to www.hp.com . (At this time, some portions of the HP website are available in
English only.) Ordering cartridges online is not supported in all countries/regions. However, many countries
have information on ordering by telephone, locating a local store and printing a shopping list. In addition, you
can visit the www.hp.com/buy/supplies page to obtain information about purchasing HP products in your
country.

Use only the replacement cartridges that have the same cartridge number as the cartridge you are replacing.
You can find the cartridge number in the following places:

e Inthe embedded web server, by clicking the Tools tab, and then, under Product Information clicking Ink
Gauge. For more information, see Embedded web server.

e  Onthe printer status report (see Understand printer reports).

e  Onthe label of the cartridge you are replacing.

e  Onasticker inside the printer. Open the cartridge access door to locate the sticker.

[%Hf NOTE: The Setup cartridge that comes with the printer is not available for separate purchase.

Store printing supplies
Cartridges can be left in the printer for extended periods of time. However, to assure optimal cartridge health,

be sure to turn off the printer properly when the printer is not in use. For more information, see Turn the
printer off .
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Anonymous usage information storage

The HP cartridges used with this printer contain a memory chip that assists in the operation of the printer. In
addition, this memory chip stores a limited set of anonymous information about the usage of the printer,
which might include the following: the number of pages printed using the cartridge, the page coverage,
frequency of printing, and the printing modes used.

This information helps HP design future printers to meet our customers' printing needs. The data collected
from the cartridge memory chip does not contain information that can be used to identify a customer or user
of the cartridge or their printer.

HP collects a sampling of the memory chips from cartridges returned to HP's free return and recycling
program (HP Planet Partners: www.hp.com/recycle ). The memory chips from this sampling are read and
studied in order to improve future HP printers. HP partners who assist in recycling this cartridge might have
access to this data, as well.

Any third party possessing the cartridge might have access to the anonymous information on the memory
chip. If you prefer to not allow access to this information, you can render the chip inoperable. However, after
you render the memory chip inoperable, the cartridge cannot be used in an HP printer.

If you are concerned about providing this anonymous information, you can make this information inaccessible
by turning off the memory chip's ability to collect the printer's usage information.

To disable the usage information function

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

2. Touch Preferences, and then touch Store Anonymous Usage Information to turn it off.

[%’/]’9 NOTE: To turn the usage information function on, restore the factory defaults. For more information about

how to restore the defaults, see Restore original factory defaults and settings.

[%’/r NOTE: You can continue to use the cartridge in the HP printer if you turn off the memory chip's ability to

collect the printer's usage information.

Ink cartridge warranty information

The HP cartridge warranty is applicable when the product is used in its designated HP printing device. This
warranty does not cover HP ink products that have been refilled, remanufactured, refurbished, misused, or
tampered with.

During the warranty period the product is covered as long as the HP ink is not depleted and the end of
warranty date has not been reached. The end of warranty date, in YYYY-MM format, may be found on the
product as indicated:
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Network setup

Additional advanced settings are available from the printer's home page (embedded web server or EWS). For
more information, see Embedded web server.

This section contains the following topics:

Set up the printer for wireless communication

Change network settings

Use Wi-Fi Direct

Set up the printer for wireless communication

Before you begin

Set up the printer on your wireless network

Change the connection type

Test the wireless connection

Turn on or off the wireless capability of the printer

[Z?’”r NOTE: If you encounter problems connecting the printer, see Network and connection issues.

S} TIP:  For more information about setting up and using the printer wirelessly, visit the HP Wireless Printing
Center ( www.hp.com/go/wirelessprinting ).

Before you begin

ENWW

Ensure the following:

The printer is not connected to the network using an Ethernet cable.
The wireless network is set up and working properly.

The printer and the computers that use the printer are on the same network (subnet).

While connecting the printer, you might be prompted to enter the wireless network name (SSID) and a wireless
password.

The wireless network name is the name of your wireless network.

The wireless password prevents other people from connecting to your wireless network without your
permission. Depending on the level of security required, your wireless network might use either a WPA
passphrase or WEP key.

If you have not changed the network name or the security passkey since setting up your wireless network,
you can sometimes find them on the back or side of the wireless router.

If you cannot find the network name or the security password or cannot remember this information, see the
documentation provided with your computer or with the wireless router. If you still cannot find this
information, contact your network administrator or the person who set up the wireless network.
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Set up the printer on your wireless network

Use the Wireless Setup Wizard from the printer control panel display to set up wireless communication.

r.%’ NOTE: Before you proceed, go through the list at Before you begin.

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {17 (Wireless).

2. Touch {3 (Settings).

3. Touch Wireless Settings.
4. Touch Wireless Setup Wizard or Wi-Fi Protected Setup.
5. Follow the display instructions to complete the setup.

If you are already using the printer with a different type of connection, such as a USB connection, follow the
instructions in Change the connection type to set up the printer on your wireless network.

Change the connection type

After you have installed the HP printer software and connected the printer to your computer or to a network,
you can use the software to change the connection type (for example, from a USB connection to a wireless
connection).

[%'/]’9 NOTE: Connecting an Ethernet cable turns off the wireless capability of the printer.

To change from an Ethernet connection to a wireless connection (Windows)
1.  Remove the Ethernet cable from the printer.

2.  Runthe Wireless Setup Wizard to make the wireless connection. For more information, see Set up the
printer on your wireless network.

To change from a USB connection to a wireless network (Windows)
Before you proceed, go through the list at Before you begin.
1. Open the HP printer software. For more information, see Open the HP printer software (Windows).

Click Tools.

2.

3. Click Device Setup & Software.

4. Select Convert a USB connected printer to wireless. Follow the onscreen instructions.
To change from a USB or Ethernet connection to a wireless connection (0S X)

1. Connect the printer to your wireless network.

2. Use 123.hp.com to change the software connection to wireless for this printer.

@4 Learn more about how to change from a USB to wireless connection. Click here to go online for more

information. At this time, this website might not be available in all languages.

To change from a wireless connection to a USB or Ethernet connection (Windows)

e  Connect the USB or Ethernet cable to the printer.

90 Chapter 8 Network setup ENWW


http://123.hp.com
http://www.hp.com/embed/sfs/doc?client=IWS-eLP&lc=en&cc=us&ProductNameOID=8289580&TapasOnline=NETWORK_WIRELESS
http://www.hp.com/embed/sfs/doc?client=IWS-eLP&lc=en&cc=us&ProductNameOID=8289580&TapasOnline=NETWORK_WIRELESS

To change from a wireless connection to a USB or Ethernet connection (0S X)

1.
2.

w

e

Open System Preferences .
Click Printers & Scanners .

Select your printer in the left pane and click - at the bottom of the list. Do the same for the fax entry, if
there is one for the current connection.

Connect the printer to your computer or network using either a USB or Ethernet cable.
Click + below the list of printers at the left.

Select the new printer from the list.

Choose your printer model name from the Use pop-up menu.

Click Add.

Test the wireless connection

Print the wireless test report for information about the printer wireless connection. The wireless test report
provides information about the printer status, hardware (MAC) address, and IP address. If there is a problem
with the wireless connection or if a wireless connection attempt failed, the wireless test report also provides
diagnostic information. If the printer is connected to a network, the test report displays details about the
network settings.

To print the wireless test report

1.

2.
3.

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch (i)} (the Wireless button), and then touch {3 (Settings).

Touch Print Reports.

Touch Wireless Test Report.

Turn on or off the wireless capability of the printer

The blue Wireless light on the printer control panel is lit when the wireless capability of the printer is on.

Ej?)f NOTE: Connecting an Ethernet cable to the printer automatically turns off the wireless capability and the
Wireless light.

1.

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch (i)} (the Wireless button), and then touch {3 (Settings).

Touch Wireless Settings.

Touch Wireless to switch it on or off.

Change network settings

From the printer control panel, you can set up and manage your printer's wireless connection and perform a
variety of network management tasks. This includes viewing and changing network settings, restoring
network defaults, and turning the wireless function on or off.
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A CAUTION: Network settings are provided for your convenience. However, unless you are an advanced user,
you should not change some of these settings (such as the link speed, IP settings, default gateway, and
firewall settings).

Change network settings
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To print network settings

Do one of the following:

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard. Touch (i) (Wireless) or =& (Ethernet) to display the network status screen. Touch Print

Details to print the network configuration page.

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch {3} (Setup ), touch Reports, and then touch Network Configuration Report.

To set the link speed

You can change the speed at which data is transmitted over the network. The default is Automatic.

1.

2.
3.
4.
5.

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch {3} (Setup), and then touch Network Setup.

Touch Ethernet Settings.

Select Advanced Settings.

Touch Link Speed.

Touch the appropriate option that matches your network hardware.

To change IP settings

The default IP setting for the IP settings is Automatic, which sets the IP settings automatically. If you are an
advanced user and want to use different settings (such as the IP address, subnet mask, or the default
gateway), you can change them manually.

¥ TIP:

Before setting a manual IP address, it is recommended to first connect the printer to the network using
Automatic mode. This allows the router to configure the printer with other needed settings like subnet mask,

default gateway and DNS address.

A CAUTION: Be careful when manually assigning an IP address. If you enter an invalid IP address during the
installation, your network components cannot connect with the printer.

1.
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From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch {3} (Setup), and then touch Network Setup.

Touch Ethernet Settings or Wireless Settings.

Touch Advanced Settings.

Touch IP Settings.

A message appears warning that changing the IP address removes the printer from the network. Touch
OK to continue.

To change the settings manually, touch Manual (Static), and then enter the appropriate information for

the following settings:
e  IPAddress

e  Subnet Mask

e  Default Gateway

° DNS Address
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6. Enter your changes, and then touch Done .

7. TouchOK.

Use Wi-Fi Direct

With Wi-Fi Direct, you can print wirelessly from a computer, smart phone, tablet, or other wireless-capable
device—without connecting to an existing wireless network.

Guidelines for using Wi-Fi Direct
e  Make sure your computer or mobile device has the necessary software.
— If you are using a computer, make sure you have installed the HP printer software.

If you have not installed the HP printer software on the computer, connect to Wi-Fi Direct first and
then install the printer software. Select Wireless when prompted by the printer software for a
connection type.

— If you are using a mobile device, make sure you have installed a compatible printing app. For more
information about mobile printing, visit www.hp.com/global/us/en/eprint/
mobile_printing_apps.html.

e  Make sure Wi-Fi Direct for your printer is turned on.
e  Up to five computers and mobile devices can use the same Wi-Fi Direct connection.

e  Wi-FiDirect can be used while the printer is also connected either to a computer using a USB cable or to
a network using a wireless connection.

e  Wi-FiDirect cannot be used to connect a computer, mobile device, or printer to the Internet.

To turn on Wi-Fi Direct

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch i (Wi-Fi Direct).

2. Touch {3 (Settings).

3. If the display shows that Wi-Fi Direct is Off , touch Wi-Fi Direct and then switch it on.

9 TIP:  You can also turn on Wi-Fi Direct from the EWS. For more information about using the EWS, see
Embedded web server.

To change connection method

1.  From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch & (Wi-Fi Direct).

2. Touch {J (Settings).

3. Touch Connection Method and then select Automatic or Manual .

ENWwW Use Wi-Fi Direct
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To print from a wireless-capable mobile device that supports Wi-Fi Direct

Make sure you have installed the latest version of HP Print Service Plugin on your mobile device. You can
download this plugin from the Google Play application store.

1.  Make sure you have turned on Wi-Fi Direct on the printer.

2. Turn on Wi-Fi Direct on your mobile device. For more information, see the documentation provided with
the mobile device.

3.  From your mobile device, select a document from a print enabled application, and then select the option
to print the document.

The list of available printers appears.

4. From the list of available printers, choose the Wi-Fi Direct name shown such as DIRECT-**-HP OfficeJet
6960 (where ** are the unique characters to identify your printer and XXXX is the printer model located
on the printer) to connect your mobile device.

If the mobile device is not automatically connected to the printer, follow the instructions on the printer
control panel to connect to the printer. If a PIN code is displayed on the printer control panel, enter the
PIN code on your mobile device.

When the mobile device is successfully connected to the printer, the printer starts printing.

To print from a wireless-capable mobile device that does not support Wi-Fi Direct

Make sure you have installed a compatible printing app on your mobile device. For more information, visit
www.hp.com/global/us/en/eprint/mobile_printing_apps.html.

1.  Make sure you have turned on Wi-Fi Direct on the printer.

2. Turn on the Wi-Fi connection on your mobile device. For more information, see the documentation
provided with the mobile device.

[%f NOTE: If your mobile device does not support Wi-Fi, you are not able to use Wi-Fi Direct.

3. From the mobile device, connect to a new network. Use the process you normally use to connect to a
new wireless network or hotspot. Choose the Wi-Fi Direct name from the list of wireless networks
shown such as DIRECT-**-HP OfficeJet 6960 (where ** are the unique characters to identify your
printer).

Enter the Wi-Fi Direct password when prompted.

4.  Print your document.

To print from a wireless-capable computer (Windows)
1.  Make sure you have turned on Wi-Fi Direct on the printer.

2.  Turn on the computer's Wi-Fi connection. For more information, see the documentation provided with
the computer.

[%”f NOTE: If your computer does not support Wi-Fi, you are not able to use Wi-Fi Direct.

3. From the computer, connect to a new network. Use the process you normally use to connect to a new
wireless network or hotspot. Choose the Wi-Fi Direct name from the list of wireless networks shown
such as DIRECT-**-HP OfficeJet 6960 (where ** are the unique characters to identify your printer).

Enter the Wi-Fi Direct password when prompted.
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5.

Proceed to step 5 if the printer has been installed and connected to the computer over a wireless
network. If the printer has been installed and connected to your computer with a USB cable, follow the
steps below to install the printer software using the Wi-Fi Direct connection.

a. Open the HP printer software. For more information, see Open the HP printer software (Windows).

b. Click Tools.

¢. Click Device Setup & Software, and then select Connect a new device.

[%]’> NOTE: If you have previously installed the printer over USB and want to convert to Wi-Fi Direct,
do not select the Convert a USB connected printer to wireless option.

d. When the Connection Options software screen appears, select Wireless.
e. Select your HP printer from the detected printer list.
f.  Follow the onscreen instructions.

Print your document.

To print from a wireless-capable computer (0S X)

ENWW

1.
2.

H’é Click here for online troubleshooting for Wi-Fi Direct, or for more help with setting up Wi-Fi Direct. At this

Make sure you have turned on Wi-Fi Direct on the printer.
Turn on Wi-Fi on the computer.
For more information, see the documentation provided by Apple.

Click the Wi-Fi icon and choose the Wi-Fi Direct name, such as DIRECT-**-HP OfficeJet 6960 (where **
are the unique characters to identify your printer).

If Wi-Fi Direct is turned on with security, enter the password when prompted.
Add the printer.

a. Open System Preferences .

b. Depending on your operating system, click Printers & Scanners .

c.  Click + below the list of printers at the left.

d. Select the printer from the list of detected printers (the word “Bonjour” is listed the right column
beside the printer name), and click Add.

time, this website might not be available in all languages.

Use Wi-Fi Direct
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9 Printer management tools

This section contains the following topics:

e  Toolbox (Windows)

e  HP Utility (0S X)

° Embedded web server

Toolbox (Windows)

The Toolbox provides maintenance information about the printer.

To open the Toolbox

1. Open the HP printer software. For more information, see Open the HP printer software (Windows).

2. Click Print, Scan & Fax .

3. Click Maintain Your Printer.

HP Utility (0S X)

HP Utility contains tools to configure print settings, calibrate the printer, order supplies online, and find
website support information.

[%9 NOTE: The features available in HP Utility vary depending on the selected printer.

Ink level warnings and indicators provide estimates for planning purposes only. When an indicator shows low-
ink levels, consider having a replacement ink cartridge available to avoid possible printing delays. You do not
need to replace ink cartridges until print quality becomes unacceptable.

Double-click HP Utility in the HP folder in the Applications folder.

Embedded web server

When the printer is connected to a network, you can use the printer's embedded web server (EWS) to view
status information, change settings, and manage it from your computer.

99

& NOTE: Toview or change some settings, you might need a password.

r_%" NOTE: You can open and use the embedded web server without being connected to the Internet. However,
some features are not available.

° About cookies

° Open the embedded web server

Embedded web server cannot be opened
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About cookies

The embedded Web server (EWS) places very small text files (cookies) on your hard drive when you are
browsing. These files let the EWS recognize your computer the next time you visit. For example, if you have
configured the EWS language, a cookie helps remember which language you have selected so that the next
time you access the EWS, the pages are displayed in that language. Some cookies (such as the cookie that
stores customer-specific preferences) are stored on the computer until you clear them manually.

You can configure your browser to accept all cookies, or you can configure it to alert you every time a cookie is

offered, which allows you to decide which cookies to accept or refuse. You can also use your browser to
remove unwanted cookies.

Depending on your printer, if you disable cookies, you also disable one or more of the following features:
e  Using some setup wizards

e Remembering the EWS browser language setting

e  Personalizing the EWS Home page

For information about how to change your privacy and cookie settings and how to view or delete cookies, see
the documentation available with your Web browser.

Open the embedded web server

You can access the embedded web server through either a network or Wi-Fi Direct.

To open the embedded web server through a network

1. Find out the IP address or hostname of the printer by touching {i} (Wireless) or =2 (Ethernet) or by
printing a network configuration page.

r_ﬁf NOTE: The printer must be on a network and must have an IP address.

2. Inasupported web browser on your computer, type the IP address or hostname assigned to the printer.

For example, if the IP address is 123.123.123.123, type the following address into the web browser:
http://123.123.123.123.

To open the embedded web server through Wi-Fi Direct

ENWwW

1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch E.E (Wi-Fi Direct).

2. Touch {3 (Settings).

3. If the display shows that Wi-Fi Direct is Off , touch Wi-Fi Direct and then switch it on.

4. From your wireless computer, turn wireless on, search for and connect to the Wi-Fi Direct name, for
example: DIRECT-**-HP OfficeJet 6960 (where ** are the unique characters to identify your printer).

Enter the Wi-Fi Direct password when prompted.

5. Inasupported web browser on your computer, type the following address: http://
192.168.223.1.

Embedded web server
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Embedded web server cannot be opened

Check your network setup
e  Make sure you are not using a phone cord or a crossover cable to connect the printer to the network.
e  Make sure the network cable is securely connected to the printer.

e  Make sure the network hub, switch, or router is turned on and working correctly.

Check the computer

e  Make sure the computer that you are using is connected to the same network as the printer.

Check your web browser
e  Make sure the web browser meets the minimum system requirements.

e If your web browser uses any proxy settings to connect to the Internet, try turning off these settings. For
more information, see the documentation available with your web browser.

e  Make sure JavaScript and cookies are enabled in your web browser. For more information, see the
documentation available with your web browser.

Check the printer IP address
e  Make sure the printer IP address is correct.
To find out the printer IP address, from the printer control panel, touch or swipe down the tab at the top

of the screen to open the Dashboard, touch (i) (Wireless) or == (Ethernet).

To obtain the printer IP address by printing a network configuration page, from the printer control panel,
touch or swipe down the tab at the top of the screen to open the Dashboard, touch £} (Setup ), touch
Reports, and then touch Network Configuration Page.

e  Make sure the printer IP address is valid. The printer IP address should have the similar format as the

router IP address. For example, the router IP address might be 192.168.0.1 or 10.0.0.1 and the printer IP
address is 192.168.0.5 or 10.0.0.5.

If the printer IP address is similar to 169.254.XXX.XXX or 0.0.0.0, it is not connected to the network.

¥ TIP: I you are using a computer running Windows, you can visit the HP online support website at
www.support.hp.com . This website provides information and utilities that can help you correct many
common printer problems.

98 Chapter9 Printer management tools ENWW


http://h20180.www2.hp.com/apps/Nav?h_pagetype=s-001&h_product=8289578&h_client&s-h-e-008-1&h_lang=en&h_cc=us

10 Solve a problem

The information in this section suggests solutions to common problems. If your printer is not operating
correctly and these suggestions did not solve your problem, try using one of the support services listed in HP
support to obtain assistance.

This section contains the following topics:

° Jams and paper-feed issues

° Printing issues
° Copy issues

° Scan issues
° Fax issues

° Network and connection issues

° Printer hardware issues

° Get help from the printer control panel

° Understand printer reports

° Solve problems using Web Services

° Maintain the printer

° Restore original factory defaults and settings

° HP support

Jams and paper-feed issues

What do you want to do?
Clear a paper jam
Solve paper jam Use an HP online troubleshooting wizard

issues.
Instructions for clearing the jam in the printer or in the document feeder and resolving issues with paper or the

paper feed.

[%? NOTE: The HP online troubleshooting wizards may not be available in all languages.

Read general instructions in the Help for clearing paper jams

Paper jams can occur in several locations inside the printer.

A CAUTION: To prevent possible damage to the printhead, clear paper jams as soon as possible.
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To clear a paper jam from input tray

1.  Lift the output tray.

4. Check the gap in the printer where the input tray was. If there is any jammed paper, reach into the gap,
grasp the paper with both hands and pull it towards you.

A CAUTION: If the paper tears when you are removing it from the rollers, check the rollers and wheels
for torn pieces of paper that might be remaining inside the printer.

If you do not remove all of the pieces of paper from the printer, more paper jams are likely to occur.
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5. Insert the input tray, load paper, and lower the output tray.

To clear a paper jam from print zone
1. Press (1) (the Power button) to turn off the printer.

2. Opentheink cartridge access door.

3. Check the paper path inside the printer.

a. Lift the handle of the paper path cover and remove the cover.
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b. Locate any jammed paper inside the printer, grasp it with both hands and pull it towards you.

A CAUTION: If the paper tears when you are removing it from the rollers, check the rollers and
wheels for torn pieces of paper that might be remaining inside the printer.

If you do not remove all the pieces of paper from the printer, more paper jams are likely to occur.

¢. Reinsert the paper path cover until it snaps into place.

4. If the problem is not resolved, check the print carriage area inside the printer.

A CAUTION: During the process, avoid touching the cable attached to the print carriage.

a. Ifthereis any jammed paper, move the print carriage to the far right of the printer, grasp the
jammed paper with both hands, and then pull it towards you.

A CAUTION: If the paper tears when you are removing it from the rollers, check the rollers and
wheels for torn pieces of paper that might be remaining inside the printer.

If you do not remove all the pieces of paper from the printer, more paper jams are likely to occur.
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b. Move the carriage to the far left of the printer, and do the same as in the previous step to remove
any torn pieces of paper.

5. Close the ink cartridge access door.

6.  Press (1) (the Power button) to turn on the printer.

To clear a paper jam in the document feeder

1.  Lift the cover of the document feeder.
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2. Lift the tab located on the front edge of the document feeder.

3. Gently pull the jammed paper out of the rollers.

A CAUTION: If the paper tears when you are removing it from the rollers, check the rollers and wheels
for torn pieces of paper that might remain inside the printer.

If you do not remove all the pieces of paper from the printer, more paper jams are likely to occur.

4. Close the document feeder cover, pressing down firmly until it snaps into place.

@ If the above solutions do not resolve the problem, click here for more online troubleshooting.

Clear a print carriage jam

Resolve a print carriage jam. | Use an HP online troubleshooting wizard

If something is blocking the print carriage or it does not move easily, get step-by-step instructions.

r.% NOTE: The HP online troubleshooting wizards may not be available in all languages.

Read general instructions in the Help for clearing a print carriage jams

Remove any objects, such as paper, that are blocking the print carriage.
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[ NOTE: Do notuse any tools or other devices to remove jammed paper. Always use caution when removing
jammed paper from inside the printer.
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Learn how to avoid paper jams
To help avoid paper jams, follow these guidelines.
e  Remove printed papers from the output tray frequently.
e  Make sure that you are printing with paper that is not wrinkled, folded, or damaged.
e  Prevent curled or wrinkled paper by storing all unused paper flat in a resealable bag.
e Do not use paper that is too thick or too thin for the printer.
e  Make sure that the trays are loaded correctly and are not too full. For more information, see Load paper.
e  Ensure that paper loaded in the input tray lays flat and the edges are not bent or torn.

e Do not place too much paper in the document feeder tray. For information on the maximum number of
sheets allowed in the document feeder, see Specifications .

e Do not mix different paper types and paper sizes in the input tray; the entire stack of paper in the input
tray must be the same size and type.

e  Adjust the paper-width guides in the input tray to fit snugly against all paper. Make sure the paper-width
guides do not bend the paper in the input tray.

° Do not force paper too far inside the input tray.

e If youare printing on both sides of a page, do not print highly saturated images on light weight paper.
e  Use paper types that are recommended for the printer.

e If the printer is about to run out of paper, allow the printer to run out of paper first, and then add paper.

Do not load paper when the printer is printing.

Solve paper-feed problems

What kind of problem are you having?
e  Paperis not picked up from a tray

e  Make sure paper is loaded in the tray. For more information, see Load paper. Fan the paper before
loading.

e  Make sure the paper-width guides are set to the correct markings in the tray for the paper size you
are loading. Also make sure the paper guides are snug, but not tight, against the stack.

e  Ensure that the stack of paper is aligned with the appropriate paper size lines on the bottom of the
input tray, and does not exceed the stack height indicated by one or more label on the side or
paper-width guide of the input tray.

e  Make sure paper in the tray is not curled. Uncurl paper by bending it in the opposite direction of the
curl.

e  Pages are skewing

e  Make sure the paper loaded in the input tray is aligned to the paper-width guides. If needed, pull
out the input tray from the printer and reload the paper correctly, making sure that the paper
guides are aligned correctly.

e Load paper into the printer only when it is not printing.

e  Multiple pages are being picked up

ENWW Jams and paper-feed issues 105



° Make sure the paper-width guides are set to the correct markings in the tray for the paper size you
are loading. Also make sure the paper-width guides are snug, but not tight, against the stack.

e  Ensure that the stack of paper is aligned with the appropriate paper size lines on the bottom of the
input tray, and does not exceed the stack height indicated by one or more label on the side or
paper-width guide of the input tray.

o  Make sure the tray is not overloaded with paper.

e  Use HP paper for optimum performance and efficiency.

Printing issues

What do you want to do?

Fix problems with page not printing (unable to print)

HP Print and Scan Doctor The HP Print and Scan Doctor is a utility that will try to diagnose and fix the issue automatically.

NOTE: This utility is only available for Windows operating system.

Troubleshoot problems with Use an HP online troubleshooting wizard.
print jobs not printing

Get step-by-step instructions if the printer is not responding or printing.

[%’/]’9 NOTE: The HP Print and Scan Doctor and the HP online troubleshooting wizards may not be available in all
languages.

Read general instructions in the Help for unable to print issues

To resolve print issues (Windows)

Make sure that the printer is turned on and that there is paper in the tray. If you are still unable to print, try
the following in order:

1.  Check for error messages from the printer display and resolve them by following the onscreen
instructions.

2. If your computer is connected to the printer with a USB cable, disconnect and reconnect the USB cable. If
your computer is connected to the printer with a wireless connection, confirm that the connection is
working.

3.  Verify that the printer is not paused or offline.

To verify that the printer is not paused or offline
a. Depending on your operating system, do one of the following:

e  Windows 10: From the Windows Start menu, click All apps, select Windows System, Control
Panel, and then click View devices and printers under Hardware and Sound menu.

e  Windows 8.1 and Windows 8: Point to or tap the upper-right corner of the screen to open the
Charms bar, click the Settings icon, click or tap Control Panel, and then click or tap View
devices and printers.

° Windows 7: From the Windows Start menu, click Devices and Printers.
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d.

° Windows Vista: From the Windows Start menu, click Control Panel, and then click Printers.

e  Windows XP: From the Windows Start menu, click Control Panel, and then click Printers and
Faxes.

Either double-click the icon for your printer or right-click the icon for your printer and select See
what’s printing to open the print queue.

On the Printer menu, make sure there are no check marks next to Pause Printing or Use Printer
Offline.

If you made any changes, try to print again.

Verify that the printer is set as the default printer.

To verify that the printer is set as the default printer

d.

Depending on your operating system, do one of the following:

e  Windows 10: From the Windows Start menu, click All apps, select Windows System, Control
Panel, and then click View devices and printers under Hardware and Sound menu.

e  Windows 8.1 and Windows 8: Point to or tap the upper-right corner of the screen to open the
Charms bar, click the Settings icon, click or tap Control Panel, and then click or tap View
devices and printers.

e  Windows 7: From the Windows Start menu, click Devices and Printers.
° Windows Vista: From the Windows Start menu, click Control Panel, and then click Printers.

° Windows XP: From the Windows Start menu, click Control Panel, and then click Printers and
Faxes.

Make sure the correct printer is set as the default printer.
The default printer has a check mark in a black or green circle next to it.

If the wrong printer is set as the default printer, right-click the correct printer and select Set as
Default Printer.

Try using your printer again.

Restart the print spooler.

To restart the print spooler

Depending on your operating system, do one of the following:

Windows 10

i.  From the Windows Start menu, click All apps, and then click Windows System.
ii.  Click Control Panel, System and Security, and then click Administrative Tools.
iii. Double-click Services.

iv. Right-click the Print Spooler, and then click Properties.

v. Onthe General tab, next to Startup type, make sure that Automatic is selected.

vi. If the service is not already running, under Service status, click Start, and then click OK.
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Windows 8.1 and Windows 8

vi.

Point to or tap the upper-right corner of the screen to open the Charms bar, and then click the
Settings icon.

Click or tap Control Panel, and then click or tap System and Security.
Click or tap Administrative Tools, and then double-click or double-tap Services.
Right-click or touch and hold Print Spooler, and then click Properties.
On the General tab, next to Startup type, make sure that Automatic is selected.

If the service is not already running, under Service status, click or tap Start, and then click or
tap OK.

Windows 7

From the Windows Start menu, click Control Panel, System and Security, and then
Administrative Tools.

Double-click Services.
Right-click the Print Spooler, and then click Properties.
On the General tab, next to Startup type, make sure that Automatic is selected.

If the service is not already running, under Service status, click Start, and then click OK.

Windows Vista

From the Windows Start menu, click Control Panel, System and Maintenance,
Administrative Tools.

Double-click Services.
Right-click the Print Spooler service, and then click Properties.
On the General tab, next to Startup type, make sure that Automatic is selected.

If the service is not already running, under Service status, click Start, and then click OK.

Windows XP

iv.

From the Windows Start menu, right click My Computer.
Click Manage, and then click Services and Applications.
Double-click Services, and then select Print Spooler.

Right-click Print Spooler, and click Restart to restart the service.

b. Make sure the correct printer is set as the default printer.

The default printer has a check mark in a black or green circle next to it.

¢. Ifthe wrong printer is set as the default printer, right-click the correct printer and select Set as
Default Printer.

d. Tryusing your printer again.

6. Restart the computer.

7.  Clear the print queue.
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To clear the print queue
a. Depending on your operating system, do one of the following:

e  Windows 10: From the Windows Start menu, click All apps, select Windows System, Control
Panel, and then click View devices and printers under Hardware and Sound menu.

e  Windows 8.1 and Windows 8: Point to or tap the upper-right corner of the screen to open the
Charms bar, click the Settings icon, click or tap Control Panel, and then click or tap View
devices and printers.

° Windows 7: From the Windows Start menu, click Devices and Printers.
° Windows Vista: From the Windows Start menu, click Control Panel, and then click Printers.

e  Windows XP: From the Windows Start menu, click Control Panel, and then click Printers and
Faxes.

b. Double-click the icon for your printer to open the print queue.

¢.  Onthe Printer menu, click Cancel all documents or Purge Print Document, and then click Yes to
confirm.

d. If there are still documents in the queue, restart the computer and try printing again after the
computer has restarted.

e. Check the print queue again to make sure it is clear, and then try to print again.

To check the power connection and reset the printer

1. Make sure the power cord is firmly connected to the printer.

U
@ﬁ“
i == =% i -
h"‘-“::: —_— =__4u'
1 Power connection to the printer
2 Connection to a power outlet

2. Look at the Power button located on the printer. If it is not lit, the printer is turned off. Press the Power
button to turn on the printer.

[%f NOTE: If the printer is not receiving electrical power, connect it to another power outlet.

With the printer turned on, disconnect the power cord from the rear of the printer.
Unplug the power cord from the wall outlet.
Wait at least 15 seconds.

Plug the power cord back into the wall outlet.

Noe v oW

Reconnect the power cord to the rear of the printer.

ENWW Printing issues 109



8. If the printer does not turn on by itself, press the Power button to turn on the printer.

9. Tryusing the printer again.

To resolve print issues (0S X)

1.  Check for error messages and resolve.

2. Disconnect and reconnect the USB cable.

3. Verify that the product is not paused or offline.

To verify that the product is not paused or offline

a. InSystem Preferences, click Printers & Scanners .

b. Click the Open Print Queue button.

¢. Click aprint job to select it.

Use the following buttons to manage the print job:

Delete: Cancel the selected print job.
Hold: Pause the selected print job.
Resume: Continue a paused print job.

Pause Printer: Pause all print jobs in the print queue.

d. If you made any changes, try to print again.

4. Restart the computer.

Fix print quality issues

Step-by-step instructions for resolving most print quality issues Troubleshoot print quality issues online

Read general instructions in the Help for resolving print quality issues

[%/r NOTE: To avoid print quality problems, always turn the printer off using the Power button, and wait until the
Power button light goes out before you pull the plug or turn off a power strip. This allows the printer to move
the cartridges to a capped position, where they are protected from drying out.

To improve print quality (Windows)

1.  Make sure you are using original HP cartridges.

2. Check the printer software to make sure you have selected the appropriate paper type from the Media
drop-down list and print quality from the Quality Settings drop-down list.

e Inthe printer software, click Print, Scan, & Fax and then click Set Preferences to access the print
properties.

3. Check the estimated ink levels to determine if the cartridges are low on ink. For more information, see
Check the estimated ink levels. If the cartridges are low on ink, consider replacing them.

4. Align the printhead.
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To align the printhead from the printer software

['_5”1’ NOTE: Aligning the printhead ensures the high-quality output. The printhead does not have to be

realigned when cartridges are replaced.

a. Load letter or A4 unused plain white paper into the input tray.

b. Open the HP printer software. For more information, see Open the HP printer software (Windows).

¢. Inthe printer software, click Print, Scan, & Fax, and then click Maintain Your Printer to access the
Printer Toolbox.

d. InPrinter Toolbox, click Align Printheads on the Device Services tab. The printer prints an
alignment sheet.

Print a diagnostics page if the cartridges are not low on ink.

To print a diagnostics page from the printer software
a. Load letter, A4, or legal unused plain white paper into the input tray.

b. Open the HP printer software. For more information, see Open the HP printer software (Windows).

¢. Inthe printer software, click Print, Scan, & Fax, and then click Maintain Your Printer to access the
printer toolbox.

d. Click Print Diagnostic Information on the Device Reports tab to print a diagnostics page.

Review the blue, magenta, yellow, and black boxes on the diagnostics page. If you are seeing streaks in
the color and black boxes, or no ink in portions of the boxes, then automatically clean the printhead.

To clean the printhead from the printer software
a. Load letter, A4, or legal unused plain white paper into the input tray.

b. Open the HP printer software. For more information, see Open the HP printer software (Windows).

¢. Inthe printer software, click Print, Scan, & Fax and then click Maintain Your Printer to access the
Printer Toolbox.

d. Click Clean Printheads on the Device Services tab. Follow the onscreen instructions.

If cleaning the printhead does not solve the problem, contact HP support. Go to www.support.hp.com.
This website provides information and utilities that can help you correct many common printer
problems. If prompted, select your country/region, and then click AlL HP Contacts for information on
calling for technical support.

To improve print quality (0S X)

1.
2.
3.
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Make sure you are using original HP cartridges.

Make sure you have selected the appropriate paper type and print quality in the Print dialog.
Check the estimated ink levels to determine if the cartridges are low on ink.

Consider replacing the print cartridges if they are low on ink.

Check the paper type.

For best print quality, use high quality HP paper, or papers that adhere to the ColorLok® standard. For
more information, see Paper basics.

Always make sure the paper you are printing on is flat. For best results when printing images, use HP
Advanced Photo Paper.
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Store specialty paper in its original packaging inside a resealable plastic bag on a flat surface in a cool,
dry place. When you are ready to print, remove only the paper you plan to use immediately. When you
have finished printing, return any unused photo paper to the plastic bag. This prevents the photo paper
from curling.

5. Align the printhead.

To align the printhead from the software
a. Load Letter or A4 plain, white paper in the input tray.
b. Open HP Utility.

[’_ﬁ”f NOTE: HP Utility is located in the HP folder in the Applications folder at the top level of the hard
disk.

c. Select your printer from the list of devices at the left of the window.
d. Click Align.

e. Click Align and follow the onscreen instructions.

f.  Click All Settings to return to the Information and Support pane.

6. Print a test page.
To print a test page

a. Load Letter or A4 plain, white paper in the input tray.
b. Open HP Utility.

[’_ﬁ”f NOTE: HP Utility is located in the HP folder in the Applications folder at the top level of the hard
disk.

c. Select your printer from the list of devices at the left of the window.
d. Click Test Page.
e. Click the Print Test Page button, and follow the onscreen instructions.

7. If the diagnostic page shows steaks or missing portions of the text or colored boxes, clean the printhead
automatically.

To automatically clean the printhead
a. Load Letter or A4 plain, white paper in the paper tray.
b. Open HP Utility.

[’_ﬁ”r NOTE: HP Utility is located in the HP folder in the Applications folder at the top level of the hard
disk.

¢. Select your printer from the list of devices at the left of the window.
d. Click Clean Printheads.

e. C(lick Clean, and follow the onscreen instructions.

A CAUTION: Clean the printhead only when necessary. Unnecessary cleaning wastes ink and
shortens the life of the print head.
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[% NOTE: If print quality still seems poor after you complete cleaning, try aligning the printhead. If
print quality problems persist after cleaning and aligning, contact HP support.

f.  Click All Settings to return to the Information and Support pane.

To improve print quality from the printer display
1. Make sure you are using original HP cartridges.
2. Make sure you have selected the appropriate paper type and print quality.

3. Check the estimated ink levels to determine if the cartridges are low on ink. For more information, see
Check the estimated ink levels. If the cartridges are low on ink, consider replacing them.

4. Align the printhead.

To align the printhead from the printer display
a. Load Letter, A4, or legal unused plain white paper into the input tray.

b. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

¢.  Touch Printer Maintenance, touch Align Printhead, and then follow the onscreen instructions.

5. Print a diagnostics page if the cartridges are not low on ink.

To print a diagnostics page from the printer display

a. Load letter, A4, or legal unused plain white paper into the input tray.

b. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

¢. TouchReports.

d. Touch Print Quality Report.

6. Review the blue, magenta, yellow, and black boxes on the diagnostics page. If you are seeing streaks in
the color and black boxes, or no ink in portions of the boxes, then automatically clean the printhead.

To clean the printhead from the printer display
a. Load Letter, A4, or legal unused plain white paper into the input tray.

b. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch £} (Setup).

c. Touch Printer Maintenance, select Clean Printhead, and then follow the onscreen instructions.

7. If cleaning the printhead does not solve the problem, contact HP support. Go to www.support.hp.com.
This website provides information and utilities that can help you correct many common printer
problems. If prompted, select your country/region, and then click Al HP Contacts for information on
calling for technical support.

Copy issues

Troubleshoot copy problems | Use an HP online troubleshooting wizard.

Get step-by-step instructions if the printer does not create a copy, or if your printouts are low quality.
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[%9 NOTE: The HP online troubleshooting wizards may not be available in all languages.

Tips for copy and scan success

Scanissues

HP Print and Scan The HP Print and Scan Doctor is a utility that will try to diagnose and fix the issue automatically.

Doctor
NOTE: This utility is only available for Windows operating system.

Solve scan problems Use an HP online troubleshooting wizard.

Get step-by-step instructions if you cannot create a scan or if your scans are low quality.

[%”f NOTE: The HP Print and Scan Doctor and the HP online troubleshooting wizards may not be available in all
languages.

Tips for copy and scan success

Fax issues

Run the fax test report first to see if there is a problem with your fax setup. If the test passes and you are still
having problems faxing, check the fax settings listed in the report to verify that the settings are correct.

Run the fax test

You can test your fax setup to check the status of the printer and to make sure it is set up correctly for faxing.
Perform this test only after you have completed fax setup on the printer. The test does the following:

e  Tests the fax hardware

e  \Verifies that the correct type of phone cord is connected to the printer
e  Checks that the phone cord is plugged into the correct port

e  Checks for a dial tone

e  Tests the status of your phone line connection

e  Checks for an active phone line

To test fax setup via the printer control panel

1.  Set up the printer for faxing according to your particular home or office setup instructions.

2. Make sure the cartridges are installed and that full-size paper is loaded in the input tray before starting
the test.

3. OntheFaxscreen, flick to the right and touch Setup , touch Setup Wizard, and then follow the onscreen
instructions.

The printer displays the status of the test on the display and prints a report.

4. Review the report.
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° If the fax test failed, review the solutions below.

e If the fax test passed and you are still having problems faxing, verify that the fax settings listed in
the report are correct. You can also use HP's online troubleshooting wizard.

What to do if the fax test failed

If you ran a fax test and the test failed, review the report for basic information about the error. For more
detailed information, check the report to see which part of the test failed, and then review the appropriate
topic in this section for solutions to try.

The "Fax Hardware Test" failed

e  Turn the printer off by pressing (!} (the Power button) located on the front left side of the printer and

then unplug the power cord from the back of the printer. After a few seconds, plug the power cord in
again, and then turn the power on. Run the test again. If the test fails again, continue reviewing the
troubleshooting information in this section.

e Trytosend orreceive a test fax. If you can send or receive a fax successfully, there might not be
aproblem.

e If you are running the test from the Fax Setup Wizard (Windows) or HP Utility (0S X), make sure the
printer is not busy completing another task, such as receiving a fax or making a copy. Check the display
for a message indicating that the printer is busy. If it is busy, wait until it is finished and in the idle state
before running the test.

e If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

After you resolve any problems found, run the fax test again to make sure it passes and the printer is ready
for faxing. If the Fax Hardware Test continues to fail and you experience problems faxing, contact HP
support. Go to www.support.hp.com . This website provides information and utilities that can help you correct
many common printer problems. If prompted, select your country/region, and then click All HP Contacts for
information on calling for technical support.

The "Fax Connected to Active Telephone Wall Jack" test failed

e  (Check the connection between the telephone wall jack and the printer to make sure the phone cord is
secure.

e  Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

° If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

e  Try connecting a working phone and phone cord to the telephone wall jack that you are using for the
printer and check for a dial tone. If you do not hear a dial tone, contact your telephone company and
have them check the line.

e Trytosend or receive a test fax. If you can send or receive a fax successfully, there might not be
a problem.

After you resolve any problems found, run the fax test again to make sure it passes and the printer is ready
for faxing.
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The "Phone Cord Connected to Correct Port on Fax" test failed

If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that plugs
into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the telephone wall
jack.

Plug the phone cord into the correct port

1. Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

[:?’”f NOTE: If you use the 2-EXT port to connect to the telephone wall jack, you cannot send or receive
faxes. The 2-EXT port should only be used to connect other equipment, such as an answering machine.

Figure 10-1 Back view of the printer

O =

.

1-LINE 2-EXT

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

2.  After you have connected the phone cord to the port labeled 1-LINE, run the fax test again to make sure
it passes and the printer is ready for faxing.

3. Trytosend or receive a test fax.
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The "Using Correct Type of Phone Cord with Fax" test failed

Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

]

o

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

Check the connection between the telephone wall jack and the printer to make sure the phone cord is
secure.

If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

The "Dial Tone Detection" test failed
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Other equipment, which uses the same phone line as the printer, might be causing the test to fail. To find
out if other equipment is causing a problem, disconnect everything from the phone line, and then run
the test again. If the Dial Tone Detection Test passes without the other equipment, then one or more
pieces of the equipment is causing problems; try adding them back one at a time and rerunning the test
each time, until you identify which piece of equipment is causing the problem.

Try connecting a working phone and phone cord to the telephone wall jack that you are using for the
printer and check for a dial tone. If you do not hear a dial tone, contact your telephone company and
have them check the line.

Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

If your telephone system is not using a standard dial tone, such as some private branch exchange (PBX)
systems, this might cause the test to fail. This does not cause a problem sending or receiving faxes. Try
sending or receiving a test fax.

Check to make sure the country/region setting is set appropriately for your country/region. If the
country/region setting is not set or is set incorrectly, the test might fail and you might have problems
sending and receiving faxes.

Make sure you connect the printer to an analog phone line or you cannot send or receive faxes. To check
if your phone line is digital, connect a regular analog phone to the line and listen for a dial tone. If you do
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not hear a normal sounding dial tone, it might be a phone line set up for digital phones. Connect the
printer to an analog phone line and try sending or receiving a fax.

After you resolve any problems found, run the fax test again to make sure it passes and the printer is ready
for faxing. If the Dial Tone Detection test continues to fail, contact your telephone company and have them
check the phone line.

The "Fax Line Condition" test failed

e  Make sure you connect the printer to an analog phone line or you cannot send or receive faxes. To check
if your phone line is digital, connect a regular analog phone to the line and listen for a dial tone. If you do
not hear a normal sounding dial tone, it might be a phone line set up for digital phones. Connect the
printer to an analog phone line and try sending or receiving a fax.

e  Check the connection between the telephone wall jack and the printer to make sure the phone cord is
secure.

e  (Connect one end of the phone cord to your telephone wall jack, then connect the other end to the port
labeled 1-LINE on the back of the printer.

e  Other equipment, which uses the same phone line as the printer, might be causing the test to fail. To find
out if other equipment is causing a problem, disconnect everything from the phone line, and then run
the test again.

e If the Fax Line Condition Test passes without the other equipment, then one or more pieces of the
equipment is causing problems; try adding them back one at a time and rerunning the test each
time, until you identify which piece of equipment is causing the problem.

e If the Fax Line Condition Test fails without the other equipment, connect the printer to a working
phone line and continue reviewing the troubleshooting information in this section.

e If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

After you resolve any problems found, run the fax test again to make sure it passes and the printer is ready
for faxing. If the Fax Line Condition test continues to fail and you experience problems faxing, contact your
telephone company and have them check the phone line.

Troubleshoot fax problems

Troubleshoot fax problems Use an HP online troubleshooting wizard.

Resolve problems sending or receiving a fax or faxing to your computer.

[%’/]’9 NOTE: The HP online troubleshooting wizards may not be available in all languages.

Read general instructions in the Help for specific fax problems

What kind of fax problem are you having?

The display always shows Phone 0ff Hook
e  HPrecommends using a 2-wire phone cord.

e  Other equipment that uses the same phone line as the printer might be in use. Make sure extension
phones (phones on the same phone line, but not connected to the printer) or other equipment are not in

118 Chapter 10 Solve a problem ENWW


http://www.hp.com/embed/sfs/doc?client=IWS-eLP&lc=en&cc=us&ProductNameOID=8289580&TapasOnline=TSHOOT_FAX

use or off the hook. For example, you cannot use the printer for faxing if an extension phone is off the
hook, or if you are using a computer dial-up modem to send email or access the Internet.

The printer is having problems sending and receiving faxes

ENWW

Make sure the printer is turned on. Look at the display on the printer. If the display is blank and (!} (the
Power button) light is not lit, the printer is turned off. Make sure the power cord is firmly connected to
the printer and plugged into a power outlet. Press (!} (the Power button) to turn on the printer.

After turning on the printer, HP recommends you wait five minutes before sending or receiving a fax. The
printer cannot send or receive faxes while it is initializing after being turned on.

If HP Digital Fax has been enabled, you might not be able to send or receive faxes if the fax memory is
full (limited by printer memory).

Make sure you used the phone cord supplied in the box with the printer to connect to the telephone wall
jack. One end of the phone cord should be connected to the port labeled 1-LINE on the back of the
printer and the other end to your telephone wall jack, as shown in the illustration.

1 Telephone wall jack.

2 Connect the phone cord to the port labelled 1-LINE on the back of the printer.

Try connecting a working phone and phone cord to the telephone wall jack that you are using for the
printer and check for a dial tone. If you do not hear a dial tone, call your local telephone company for
service.

Other equipment, which uses the same phone line as the printer, might be in use. For example, you
cannot use the printer for faxing if an extension phone is off the hook, or if you are using a computer
dial-up modem to send an email or access the Internet.

Check to see if another process has caused an error. Check the display or your computer for an error
message providing information about the problem and how to solve it. If there is an error, the printer
cannot send or receive a fax until the error condition is resolved.

The phone line connection might be noisy. Phone lines with poor sound quality (noise) can cause faxing
problems. Check the sound quality of the phone line by plugging a phone into the telephone wall jack
and listening for static or other noise. If you hear noise, turn Error Correction Mode (ECM) off and try
faxing again. If the problem persists, contact your telephone company.

If you are using a digital subscriber line (DSL) service, make sure that you have a DSL filter connected or
you cannot fax successfully.
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Make sure the printer is not connected to a telephone wall jack that is set up for digital phones. To check
if your phone line is digital, connect a regular analog phone to the line and listen for a dial tone. If you do
not hear a normal sounding dial tone, it might be a phone line set up for digital phones.

If you are using either a private branch exchange (PBX) or an integrated services digital network (ISDN)
converter/terminal adapter, make sure the printer is connected to the correct port and the terminal
adapter is set to the correct switch type for your country/region, if possible.

If the printer shares the same phone line with a DSL service, the DSL modem might not be grounded
correctly. If the DSL modem is not grounded correctly, it can create noise on the phone line. Phone lines
with poor sound quality (noise) can cause faxing problems. You can check the sound quality of the
phone line by plugging a phone into the telephone wall jack and listening for static or other noise. If you
hear noise, turn off your DSL modem and completely remove power for at least 15 minutes. Turn the
DSL modem back on and listen to the dial tone again.

E/f NOTE: You might notice static on the phone line again in the future. If the printer stops sending and

receiving faxes, repeat this process.

If the phone line is still noisy, contact your telephone company. For information on turning your DSL
modem off, contact your DSL provider for support.

If you are using a phone splitter, this can cause faxing problems. (A splitter is a two-cord connector that
plugs into a telephone wall jack.) Try removing the splitter and connecting the printer directly to the
telephone wall jack.

The printer cannot receive faxes, but can send faxes

If you are not using a distinctive ring service, check to make sure that the Distinctive Ring feature on the
printer is set to All Standard Rings .

If Auto Answer is set to Off , you need to receive faxes manually; otherwise, the printer cannot receive
the fax.

If you have a voice mail service at the same phone number you use for fax calls, you must receive faxes
manually, not automatically. This means that you must be available to respond in person to incoming
fax calls.

If you have a computer dial-up modem on the same phone line with the printer, check to make sure that
the software that came with your modem is not set to receive faxes automatically. Modems that are set
up to receive faxes automatically take over the phone line to receive all incoming faxes, which prevents
the printer from receiving fax calls.

If you have an answering machine on the same phone line with the printer, you might have one of the
following problems:

e  Your answering machine might not be set up correctly with the printer.

e  Your outgoing message might be too long or too loud to allow the printer to detect fax tones, and
the sending fax machine might disconnect.

e  Your answering machine might not have enough quiet time after your outgoing message to allow
the printer to detect fax tones. This problem is most common with digital answering machines.

The following actions might help solve these problems:

e  When you have an answering machine on the same phone line you use for fax calls, try connecting
the answering machine directly to the printer.

e  Make sure the printer is set to receive faxes automatically.
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e  Make sure the Rings to Answer setting is set to a greater number of rings than the answering
machine.

e  Disconnect the answering machine and then try receiving a fax. If faxing is successful without the
answering machine, the answering machine might be causing the problem.

e  Reconnect the answering machine and record your outgoing message again. Record a message
that is approximately 10 seconds in duration. Speak slowly and at a low volume when recording
your message. Leave at least 5 seconds of silence at the end of the voice message. There should be
no background noise when recording this silent time. Try to receive a fax again.

E/f NOTE: Some digital answering machines might not retain the recorded silence at the end of your
outgoing message. Play back your outgoing message to check.

e |If the printer shares the same phone line with other types of phone equipment, such as an answering
machine, a computer dial-up modem, or a multi-port switch box, the fax signal level might be reduced.
The signal level can also be reduced if you use a splitter or connect extra cables to extend the length of
your phone. A reduced fax signal can cause problems during fax reception.

To find out if other equipment is causing a problem, disconnect everything except the printer from the
phone line, and then try to receive a fax. If you can receive faxes successfully without the other
equipment, one or more pieces of the other equipment is causing problems; try adding them back one at
a time and receiving a fax each time, until you identify which equipment is causing the problem.

e If you have a special ring pattern for your fax phone number (using a distinctive ring service through
your telephone company), make sure that the Distinctive Ring feature on the printer is set to match.

The printer cannot send faxes, but can receive faxes

e  The printer might be dialing too fast or too soon. You might need to insert some pauses in the number
sequence. For example, if you need to access an outside line before dialing the phone number, insert
a pause following the access number. If your number is 95555555, and 9 accesses an outside line, you
might insert pauses as follows: 9-555-5555. To enter a pause in the fax number you are typing, touch
the * repeatedly, until a dash (-) appears on the display.

You can also send the fax using monitor dialing. This enables you to listen to the phone line as you dial.
You can set the pace of your dialing and respond to prompts as you dial.

e  The number you entered when sending the fax is not in the proper format or the receiving fax machine is
having problems. To check this, try calling the fax number from a telephone and listen for fax tones. If
you cannot hear fax tones, the receiving fax machine might not be turned on or connected, or a voice
mail service could be interfering with the recipient's phone line. You can also ask the recipient to check
the receiving fax machine for any problems.

Fax tones are recorded on my answering machine

e  When you have an answering machine on the same phone line you use for fax calls, try connecting the
answering machine directly to the printer. If you do not connect the answering machine as
recommended, fax tones might be recorded on your answering machine.

e  Make sure the printer is set to receive faxes automatically and that the Rings to Answer setting is
correct. The number of rings to answer for the printer should be greater than the number of rings to
answer for the answering machine. If the answering machine and the printer are set to the same
number of rings to answer, both devices answer the call and fax tones are recorded on the answering
machine.

e  Setyour answering machine to a low number of rings and the printer to answer in the maximum number
of rings supported. (The maximum number of rings varies by country/region.) In this setup, the
answering machine answers the call and the printer monitors the line. If the printer detects fax tones,
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the printer receives the fax. If the callis a voice call, the answering machine records the incoming
message.

The computer cannot receive faxes (HP Digital Fax)

e  The computer selected to receive faxes is turned off. Make sure the computer selected to receive faxes is
switched on at all times.

e Different computers are configured for setup and receiving faxes and one of them may be switched off.
If the computer receiving faxes is different from the one used for setup, both computers should be
switched on at all times.

e  HP Digital Fax is not activated or the computer is not configured to receive faxes. Activate HP Digital Fax
and make sure the computer is configured to receive faxes.

Network and connection issues
What do you want to do?

Fix wireless connection

Choose one of the following troubleshooting options.

HP Print and Scan Doctor The HP Print and Scan Doctor is a utility that will try to diagnose and fix the issue automatically.

NOTE: This utility is only available for Windows operating system.

Use an HP online e  Troubleshoot your wireless problem, whether your printer has never been connected or it was
troubleshooting wizard connected and is no longer working.

° Troubleshoot a firewall or antivirus issue, if you suspect that it is preventing your computer from
connecting to the printer.

[%’/r NOTE: The HP Print and Scan Doctor and the HP online troubleshooting wizards may not be available in all
languages.

Read general instructions in the Help for wireless troubleshooting

Check the network configuration or print the wireless test report to assist in diagnosing network connection
issues.

1. From the Home screen, touch () (Wireless) and then touch {3} (Settings).
2. Touch Print Reports, and then touch Network Configuration Page or Wireless Test Report.

Find network settings for wireless connection

Choose one of the following troubleshooting options.

HP Print and Scan Doctor | The HP Print and Scan Doctor is a utility that can tell you the network name (SSID) and password (network
key).

NOTE: This utility is only available for Windows operating system. The Windows computer you are
running the HP Print and Scan Doctor on should be connected to the network using a wireless connection.
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To check the wireless settings, open the HP Print and Scan Doctor, click on the Network tab at the top,
select Show Advanced Info, and then select Show Wireless Info. You can also find the wireless settings by
clicking on the Network tab at the top and selecting Open router web page.

Use an HP online Learn how to find your network name (SSID) and wireless password.
troubleshooting wizard

E?’”f} NOTE: The HP Print and Scan Doctor and the HP online troubleshooting wizards may not be available in all
languages.

Fix Wi-Fi Direct connection

Use an HP online troubleshooting wizard Troubleshoot your Wi-Fi Direct problem or learn how to configure Wi-Fi Direct.

Ej?’y NOTE: The HP online troubleshooting wizards may not be available in all languages.

Read general instructions in the Help for Wi-Fi Direct troubleshooting
1.  Check the printer to confirm that Wi-Fi Direct is turned on:
A  From the printer control panel, touch or swipe down the tab at the top of the screen to open the

Dashboard, and then touch g (Wi-Fi Direct).

2. From your wireless computer or mobile device, turn on the Wi-Fi connection, and then search for and
connect to the Wi-Fi Direct name of your printer.

3. Enter the Wi-Fi Direct password when prompted.

4. If you are using a mobile device, make sure you have installed a compatible printing app. For more
information about mobile printing, visit www.hp.com/global/us/en/eprint/mobile_printing_apps.html.

Fix Ethernet connection

Check the following:
e  The network is operational and the network hub, switch, or router is turned on.

e  The Ethernet cable is properly connected between the printer and the router. The Ethernet cable is
plugged into the Ethernet port on the printer and the light near the connector lights up when connected.

e  Antivirus programs, including spyware protection programs, are not impacting your network connection
to the printer. If you know that antivirus or firewall software is preventing your computer from
connecting to the printer, use the HP online firewall troubleshooter to help solve the problem.

° @4 Learn more about using the HP Print and Scan Doctor. Click here to go online for more information.

At this time, this website might not be available in all languages.

Run the HP Print and Scan Doctor to troubleshoot the issue automatically. The utility will try to diagnose
and fix the issue. The HP Print and Scan Doctor may not be available in all languages.

Printer hardware issues

9 TIP:  Run the HP Print and Scan Doctor to diagnose and automatically fix printing, scanning, and copying
issues. The application is only available in some languages.
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The printer shuts down unexpectedly

e  Check the power and power connections.

e  Make sure the printer's power cord is connected firmly to a functioning power outlet.
Printhead alignment fails

e  Check that you have placed the printed page face down and properly aligned on the scanner as shown in
the diagram.

e If the alignment process fails, make sure you have loaded unused, plain white paper into the input tray.
If you have colored paper loaded in the input tray when you align the printhead, the alignment fails.

e If the alignment process fails repeatedly, you may need to clean the printhead, or you might have a
defective sensor. To clean the printhead, see Maintain the printhead and cartridges.

e If cleaning the printhead does not solve the problem, contact HP support. Go to www.support.hp.com.
This website provides information and utilities that can help you correct many common printer
problems. If prompted, select your country/region, and then click All HP Contacts for information on
calling for technical support.

Resolve printer failure
Complete the following steps to resolve such problems.
1. Press (') (the Power button) to turn off the printer.
2.  Unplug the power cord, and then plug in the power cord again.
3. Press (!) (the Power button) to turn on the printer.

If this problem persists, write down the error code provided in the message, and then contact HP support. For
more information about contacting HP support, see HP support.

Get help from the printer control panel

You can use the printer’s help topics to learn more about the printer, and some help topics include animations
that guide you through procedures, such as loading paper.

To access the Help menu from the Home screen or contextual help for a screen, touch @ on the printer
control panel.
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Understand printer reports

You can print the following reports to help troubleshoot problems with the printer.

° Printer status report

° Network configuration page

° Print quality report

e  Wireless test report

L Web access test report

To print a printer report
1. From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, touch {3 (Setup).
2. Touch Reports.

3. Select a printer report to print.

Printer status report

Use the printer status report to view current printer information and cartridge status. Also use the printer
status report to help you troubleshoot problems with the printer.

The printer status report also contains a log of recent events.

If you need to call HP, it is often useful to print the printer status report before calling.

Network configuration page

If the printer is connected to a network, you can print a network configuration page to view the network
settings for the printer and a list of networks detected by your printer. The last page of the report includes a
list of all detectable wireless networks in the area, along with signal strength and the channels being used.
This might help you select a channel for your network which is not heavily used by other networks (which will
improve network performance).

[%”f NOTE: Inorder to get the list of detected wireless networks in the area, the wireless radio on the printer
should be turned on. If it is off or if the printer is connected using Ethernet, the list is not displayed.

You can use the network configuration page to help troubleshoot network connectivity problems. If you need
to call HP, it is often useful to print this page before calling.

Print quality report

Print quality problems can have many causes-software settings, a poor image file, or the printing system
itself. If you are unhappy with the quality of your prints, a Print Quality Report page can help you determine if
the printing system is working correctly.

Wireless test report

When you print the Wireless Test Report, a number of tests are run to check various conditions of the printer
wireless connection. The report shows the results of the tests. If an issue is discovered, message along with
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how to fix it is provided at the top of the report. Some key wireless configuration details are provided at the
bottom section of the report.

Web access test report

Print the web access report to help identify internet connectivity issues which can affect Web Services.

Solve problems using Web Services

If you are having problems using Web Services, such as HP ePrint, check the following:

e  Make sure the printer is connected to the Internet using an Ethernet or wireless connection.

[%f NOTE: You cannot use these web features if the printer is connected using a USB cable.

e  Make sure the latest product updates have been installed on the printer.

e  Make sure Web Services is enabled on the printer. For more information, see Set up Web Services.

e  Make sure the network hub, switch, or router is turned on and working correctly.

e If you are connecting the printer using an Ethernet cable, make sure you are not using a phone cord or a
crossover cable to connect the printer to the network, and that the Ethernet cable is securely connected
to the printer. For more information, see Network and connection issues.

e If you are connecting the printer using a wireless connection, make sure the wireless network is
functioning properly. For more information, see Network and connection issues.

e If youare using HP ePrint, check the following:
o  Make sure the printer's email address is correct.

o  Make sure that the printer's email address is the only address listed in the “To” line of the email
message. If other email addresses are listed in the “To” line, the attachments you are sending
might not print.

e  Make sure you are sending documents that meet the HP ePrint requirements. For more
information, visit HP Connected This site might not be available in all countries/regions..

e If your network uses proxy settings when connecting to the Internet, make sure the proxy settings you
are entering are valid:

e  Check the settings being used by the web browser you are using (such as Internet Explorer, Firefox,
or Safari).

e  Check with the IT administrator or person who set up your firewall.

If the proxy settings used by your firewall have changed, you must update these settings in either
the printer control panel or the embedded web server. If these settings are not updated, you will
not be able to use Web Services.

For more information, see Set up Web Services.

{* TIP: For additional help on setting up and using Web Services, visit HP Connected . This site might not be
available in all countries/regions.

Maintain the printer

What do you want to do?
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Clean the scanner glass

Dust or dirt on the scanner glass, scanner lid backing, or scanner frame can slow down performance, degrade
the quality of scans, and affect the accuracy of special features such as fitting copies to a certain page size.

To clean the scanner glass

/\ WARNING! Before cleaning the printer, turn the printer off by pressing (!} (the Power button) and
unplugging the power cord from the electrical socket.

1.  Lift the scanner lid.

2. (Clean the scanner glass and lid backing by using a soft, lint-free cloth that has been sprayed with a mild
glass cleaner.

A CAUTION: Use only glass cleaner to clean the scanner glass. Avoid cleaners that contain abrasives,
acetone, benzene, and carbon tetrachloride, all of which can damage the scanner glass. Avoid isopropyl
alcohol because it can leave streaks on the scanner glass.

CAUTION: Do not spray the glass cleaner directly on the scanner glass. If too much glass cleaner is
applied, the cleaner could leak under the scanner glass and damage the scanner.

3. Close the scanner lid, and turn on the printer.

Clean the exterior

A WARNING! Before cleaning the printer, turn the printer off by pressing () (the Power button) and unplug
the power cord from the electrical socket.

Use a soft, damp, lint-free cloth to wipe dust, smudges, and stains off of the case. Keep fluids away from the
interior of the printer, as well as from the printer control panel.
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Clean the document feeder

If the document feeder picks up multiple pages or if it does not pick up plain paper, you can clean the rollers
and separator pad.

To clean the rollers or separator pad

/A WARNING! Before cleaning the printer, turn the printer off by pressing (!} (the Power button) and unplug
the power cord from the electrical socket.

1. Remove all originals from the document feeder tray.

2.  Lift the document feeder cover.

1 Rollers

2 Separator pad

3. Lightly dampen a clean lint-free cloth with distilled water, then squeeze any excess liquid from the cloth.

4. Use the damp cloth to wipe any residue off the rollers or separator pad.

[%9 NOTE: If the residue does not come off using distilled water, try using isopropyl (rubbing) alcohol.

5. Close the cover of the document feeder.

Maintain the printhead and cartridges

If you are experiencing problems with printing, you might have a problem with the printhead. You should
perform the procedures in the following sections only when directed to do so for resolving print quality
issues.
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Performing the aligning and cleaning procedures unnecessarily can waste ink and shorten the life of the
cartridges.

Clean the printhead if your printed output is streaked or has any incorrect or missing colors.

There are three stages of cleaning. Each stage lasts about two minutes, uses one sheet of paper, and
uses an increasing amount of ink. After each stage, review the quality of the printed page. You should
only initiate the next phase of cleaning if the print quality is poor.

If print quality still seems poor after you complete all stages of cleaning, try aligning the printhead. If
print quality problems persist after cleaning and aligning, contact HP support. For more information, see
HP support.

Align the printhead when the printer status page shows streaking or white lines through any of the
blocks of color, or if you are having print quality issues with your printouts.

Ej?)y NOTE: Cleaning uses ink, so clean the printhead only when necessary. The cleaning process takes a few
minutes. Some noise might be generated in the process.

Always use the Power button to turn off the printer. Turning the printer off improperly can cause print quality
problems.

To clean or align the printhead

1.

2.

3

:
Eig

Load Letter or A4 unused plain white paper into the input tray. For more information, see Load paper.

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

Touch Printer Maintenance, select the desired option, and then follow the onscreen instructions.

NOTE: You can also do the same from the HP printer software or embedded web server (EWS). To
access the software or EWS, see Open the HP printer software (Windows) or Open the embedded web
server.

Restore original factory defaults and settings

If you disable some functions or change some settings and want to change them back, you can restore the
printer to the original factory settings or network settings.

To restore the selected printer functions to the original factory settings

1.

i & W

ENWW

From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).

Touch Printer Maintenance .

Touch Restore.

Touch Restore Settings.

Select which function you would like to restore to the original factory settings:

e Copy
° Scan
° Fax
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e  Photo
e  Network
6. Touch Continue.
A message appears stating that the settings will be restored.

7. Touch Yes.

To restore the printer to the original factory defaults
1.  From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {3 (Setup).
2.  Touch Printer Maintenance .
3.  Touch Restore.
4. Touch Restore Factory Defaults.
A message appears stating that the factory defaults will be restored.

5. Touch Continue.

To restore the printer to the original network settings
1.  From the printer control panel, touch or swipe down the tab at the top of the screen to open the
Dashboard, and then touch {} (Setup).
2.  Touch Network Setup.
3. Touch Restore Network Settings.
A message appears stating that the network defaults will be restored.
4. Touch Yes.

5 Print the network configuration page and verify that the network settings have been reset.

[%”f NOTE: When you reset the printer network settings, previously configured wireless and Ethernet settings
(such as the link speed or IP address) are removed. The IP address is set back to the Automatic mode.

{} TIP:  You can visit the HP online support website at www.support.hp.com for information and utilities that
can help you correct many common printer problems.

(Windows) Run the HP Print and Scan Doctor to diagnose and automatically fix printing, scanning, and copying
issues. The application is only available in some languages.

HP support

For the latest product updates and support information, visit the printer support website at
www.support.hp.com. HP online support provides a variety of options for help with your printer:

Drivers & downloads: Download software drivers and updates, as well as product manuals and documentation
that came in the box with your printer.
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HP support forums: Visit HP Support Forums for answers to common questions and issues. You can view
questions posted by other HP customers, or sign in and post your own questions and comments.

1 Troubleshooting: Use HP online tools to detect your printer and find recommended solutions.

Contact HP

If you need help from an HP technical support representative to solve a problem, visit the Contact Support
website. The following contact options are available at no cost for in-warranty customers (HP agent-assisted
support for out-of warranty customers may require a fee):

Chat with an HP support agent online.

& Call an HP support agent.

When contacting HP support, be prepared to provide the following information:
e  Product name (Located on the printer, such as HP OfficeJet 6960)

e  Product number (located near the cartridge access area)

@ g:rtridge
Product No. XX}(X}(
XXX XXXXX

e  Serial number (located on the back or bottom of the printer)

Register printer

By taking just a few quick minutes to register, you can enjoy quicker service, more efficient support, and
product support alerts. If you did not register your printer while installing the software, you can register now
at http://www.register.hp.com.

Additional warranty options

Extended service plans are available for the printer at additional costs. Go to www.support.hp.com, select
your country/region and language, then explore the extended warranty options available for your printer.
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A Technical information

This section contains the following topics:

e  Specifications

° Regqulatory information

° Environmental product stewardship program

Specifications

For more information, visit www.support.hp.com . Select your country or region. Click Product Support &
Troubleshooting. Enter the name shown on the front of the printer, and then select Search. Click Product
information, and then click Product specifications.

System requirements

° For information about software and system requirements or future operating system releases and
support, visit the HP online support website at www.support.hp.com.

Environmental specifications
e  Operating temperature: 5° to 40° C (41° to 104° F)
e  Operating humidity: 15 to 80% RH non-condensing
e Recommended operating conditions: 15° to 32° C (59° to 90° F)

e  Recommended relative humidity: 20 to 80% noncondensing
Input tray capacity

e  Plain paper sheets (60 to 105 g/m2[16 to 28 Ib]): Up to 225

° Envelopes: Upto 10

e Index cards: Up to 60

e  Photo paper sheets: Up to 60
Output tray capacity

e  Plain paper sheets (60 to 105 g/m?[16 to 28 Lb]): Up to 60 (text printing)
Document feeder capacity

e  Plain paper sheets (60 to 90 g/m?[16 to 24 Ib]): Up to 35
Paper size and weights

For the list of supported paper sizes, see the HP printer software.

e  Plain paper: 60 to 105 g/m? (16 to 28 lb)
e  Envelopes: 75 to 90 g/m? (20 to 24 Ib)
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e  (Cards: Up to 200 g/m? (110-lb index maximum)
e  Photo paper: Up to 280 g/m? (75 Ib)

Print specifications
e  Print speeds vary according to the complexity of the document and printer model
e  Method: drop-on-demand thermal inkjet
° Language: PCL3 GUI
e  Printresolution:

For a list of supported print resolutions, visit the printer support website at www.support.hp.com.

e  Print margins:

For margin settings of different media, visit the printer support website at www.support.hp.com.

Copy specifications
° Digital image processing

e Copy speeds vary according to the selected copy quality.

Scan specifications
e  Resolution: Up to 1200 x 1200 ppi optical
For more information about scan resolution, see the HP printer software.
e  Color: 24-bit color, 8-bit grayscale (256 levels of gray)
e  Maximum scan size:
e Scannerglass: 216 x 297 mm (8.5 x 11.7 inches)

e  Document feeder: 216 x 356 mm (8.5 x 14 inches)

Fax specifications
e  Walk-up black-and-white and color fax capability.
e  Manual fax send and receive.
e  Automatic busy redial up to five times (varies by country/region).
e  Automatic no-answer redial up to two times (varies by country/region).
e  Automatic communication problem redial up to five times (varies by country/region).
° Confirmation and activity reports.
e  CCTT/ITU Group 3 fax with Error Correction Mode.
° Up to 33.6 Kbps transmission.

e 4seconds per page speed at 33.6 Kbps (based on ITU-T Test Image #1 at standard resolution). More
complicated pages or higher resolution takes longer and uses more memory.

e  Ring detect with automatic fax/answering machine switching.

° Fax resolution:

ENWW Specifications 133


http://www.hp.com/embed/sfs/doc?client=IWS-eLP&lc=en&cc=us&ProductNameOID=8289580&TapasOnline=PRODUCT_SPECS
http://www.hp.com/embed/sfs/doc?client=IWS-eLP&lc=en&cc=us&ProductNameOID=8289580&TapasOnline=PRODUCT_SPECS

Cartridge yield

Photo (dpi) Very Fine (dpi) Fine (dpi) Standard (dpi)

Black 203 x 196 300x 300 203 x196 203 x98

Color 200 x 200 200 x 200 200 x 200 200 x 200

Fax to PC specifications
e  Supported file types: TIFF and PDF

e  Supported fax types: black-and-white faxes

Visit www.hp.com/go/learnaboutsupplies for more information on estimated cartridge yields.

Regulatory information

The printer meets product requirements from regulatory agencies in your country/region.

This section contains the following topics:

Regulatory model identification number

FCC statement

Notice to users in Korea

VCCI (Class B) compliance statement for users in Japan

Notice to users in Japan about the power cord

Noise emission statement for Germany

Visual display workplaces statement for Germany

Notice to users of the U.S. telephone network: FCC requirements

Notice to users of the Canadian telephone network

Notice to users of the German telephone network

Australia wired fax statement

European Union Requlatory Notice

— Products with wireless functionality

—  European telephone network declaration (Modem/Fax)

Declaration of conformity

Requlatory information for wireless products

- Exposure to radio frequency radiation

- Notice to users in Brazil

- Notice to users in Canada

- Notice to users in Taiwan

- Notice to users in Mexico

- Notice to users in Japan
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- Notice to users in Korea

Regulatory model identification number

For regulatory identification purposes, your product is assigned a Regulatory Model Number. The Regulatory
Model Number for your product is SNPRC-1501-02. This regulatory number should not be confused with the
marketing name (HP OfficeJet 6960 All-in-One series, etc.) or product numbers (J7K33A, etc.).

FCC statement

FCC statement

The United States Federal Communications Commission (in 47 CFR 15.105) has specified that
the following notice be brought to the attention of users of this product.

This equipment has been tested and found to comply with the limits for a Class B digital device,
pursuant to Part 15 of the FCC Rules. These limits are designed to prowide reasonable protec-
tion against harmful interference in a residential installation. This equipment generates, uses
and can radiate radio frequency enargy and, if not installed and used in accordance with the
instructions, may cause harmful interference to radio communications. However, there is no
guarantee that interference will not occur in a particular installation. If this equipment does
cause harmfulinterference to radio or television reception, which can be determined by turning
the equipment off and on, the user is encouraged to try to correct the interference by one or
maore of the following measures:

Reorient or relocate the receiving antenna.

Increase the separation between the equipment and the receiver.

Connect the equipment into an outlet on a circuit different from that to which the receiver
is connected.

Consult the dealer or an experienced radio/ TV technician for help.

For further information, contact:
Manager of Corporate Product Regulations
HP Inc. 1501 Page Mill Road,
Palo Aito, CA 94304, U.S.A.

Modifications {part 15.21)

The FLC requires the user to be notified that any changes or modifications made to this device
that are not expressky approved by HP may void the user's authority to operate the equipment.

This device complies with Part 15 of the FCC Rules. Operation is subject to the following two
conditions: {1) this device may not cause harmful interference, and (2) this device must accept
any interference received, including interference that may cause undesived operation.
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Notice to users in Korea
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VCCI (Class B) compliance statement for users in Japan
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VICCI-B

Notice to users in Japan about the power cord

SRCR. BEEALBREI-RESELVTEL.
Az EREI—FE, OB TRERLUREEA.

Noise emission statement for Germany

Gerauschemission
LpA = 70 dB am Arbeitsplatz im Mormalbetrieb nach DIN 45635 T. 19

Visual display workplaces statement for Germany

G5-Erkltrung (Dovtschland)

Dias Garit ist picht for die Bemitzemg im ermitfelboren Gesichiskdd om Bildschi
vorgasahan, Um farends Reflexionen am Bildschirmarbeitsploftz o0 vermeidan, dard dicses Prochikt
richt im unmittelboran Gesichisteld platriert wardan.
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Notice to users of the U.S. telephone network: FCC requirements
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Notice to users of the Canadian telephone network

Note a 'attention des utilisateurs du réseau téléphonique Canadien/notice to

users of the Canadian telephone network

Cet appareil est conforme aux spécifications techniques des équipements terminaux d'Industrie
Canada. Le numéro d'enregistrement atteste de la conformité de 'appareil. L"abréviation IC qui précéde
le numéro d'enregistrement indique que 'enregistrement a été effectué dans le cadre

d'une Déclaration de conformité stipulant que les spécifications techniques d’Industrie Canada ont été
respectées. Néanmoins, cette abréviation ne signifie en aucun cas que l'appareil a été validé par
Industrie Canada.

Pour leur propre sécurité, les utilisateurs doivent s'assurer que les prises électrigues reliées a la terre
de la source d"alimentation, des lignes téléphoniques et du circuit métallique d'alimentation en eau
sont, le cas échéant, branchées les unes aux autres. Cette précaution est particuli¢rement importante
dans les zones rurales,

appareil terminal fournit une indication sur le nombre maximal de terminaux qui
peuvent étre connectés a une interface teléphonigue. La terminaison d'une interface
peut se composer de n"importe quelle combinaison d*appareils, a condition que le
total des numéras REN ne dépasse pas 5.

| "'_"] Remarque Le numéro REN {Ringer Equivalence Number) attribué a chaque
u,‘

Basé sur les résultats de tests FCC Partie 68, le numéro REN de ce produit est 0.7.

This equipment meets the applicable Industry Canada Terminal Equipment Technical Specifications.
This is confirmed by the registration number, The abbreviation IC before the registration number
signifies that registration was performed based on a Declaration of Conformity indicating that Industry
Canada technical specifications were met. It does not imply that Industry Canada approved the
equipment. Users should ensure for their own protection that the electrical ground connections of the
power utility, telephone lines and internal metallic water pipe system, if present, are connected
together. This. precaution might be particularly impertant in rural areas.

"'_"'l Note  The Ringer Equivalence Number (REN) assigned to each terminal device
/4 provides an indication of the maximum number of terminals allowed to be connected
to a telephone interface. The termination on an interface might cansist of any
combination of devices subject anly to the requirement that the sum of the Ringer
Equivalence Numbers of all the devices does not exceed 5.

The REN for this product is 0.1, based on FCC Part 68 test results.

138 Appendix A Technical information ENWW



Notice to users of the German telephone network

Hinwels fiir Benutzer des deutschen Telefonnetzwerks

Ciieses HIMFax ist rr for dan Arschiuss sines onologen Public Switchad Telephona Mebsork
[PaTH} gadocki SchlioBen Sia den TAE H-Teleforslocker, dar im Lickensmdong des
HP Alir-Oine anthalten ish, an dis Wardstedkdosa [TAE &) Coda M an. Diesas HP-Fax konn
ks @inzednes Gertt und‘oder in Verbindung [mit seriellem Arschluss) mit andermn zegelass-
eran Endgartfen werwendet werdan.

Australia wired fax statement

In fusstradia, tha HF davice mest ba connected to Talecommunicotian Mabeork throogh a line
cordd wehich messbs thes resquirements of the Technical Shandard 25 800F SO0

European Union Regulatory Notice

Products bearing the CE marking comply with one or more of the following EU Directives as may be
applicable: Low Voltage Directive 2006/95/EC, EMC Directive 2004/108/EC, Ecodesign Directive 2009/125/EC,
R&TTE Directive 1999/5/EC, RoHS Directive 2011/65/EU. Compliance with these directives is assessed using
applicable European Harmonised Standards. The full Declaration of Conformity can be found at the following
website: www.hp.com/go/certificates (Search with the product model name or its Regulatory Model Number
(RMN), which may be found on the regulatory label.)

The point of contact for regulatory matters is:

HP Deutschland GmbH, HQ-TRE, Schickardstrasse 32, 71034 Boeblingen, Germany

Products with wireless functionality

EMF
e This product meets international guidelines (ICNIRP) for exposure to radio frequency radiation.

If it incorporates a radio transmitting and receiving device that in normal use, a separation distance of
20 cm ensures that radio frequency exposure levels comply with EU requirements.

Wireless functionality in Europe

e  This product is designed for use without restrictions in all EU countries plus Iceland, Liechtenstein,
Norway and Switzerland.

European telephone network declaration (Modem/Fax)

HP products with FAX capability comply with the requirements of the R&TTE Directive 1999/5/EC (Annex II)
and carry the CE marking accordingly. However, due to differences between the individual PSTNs provided in
different countries/regions, the approval does not, of itself, give an unconditional assurance of successful
operation on every PSTN network termination point. In the event of problems, you should contact your
equipment supplier in the first instance.
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Declaration of conformity

/ DECLARATION OF CONFORMITY
according to ISO/IEC 17050-1 and EN 17050-1
DoC #: SNPRC-1501-02
Supplier's Hame: Hewlett-Packard Company
Supplier's Address: 138 Depot Road, #04-01, Singapore 109683
declares, that the product
Product Hame and Model: HP OfficeJet Pro 6860 All-in-One Printer, HP OfficeJet Pro 6960 All-in-One Printer,

HP OfficeJet Pro 6960 All-in-One Printer Series, HP OfficeJet 6950 All-in-One Printer, HP
Officelet 6950 All-in-One Printer Series.

Regulatory Model Number:" SNPRC-1501-02

Product Options: Al

Power Adapter: Internal. A9TBO-60008 (WW), A9TB0-60009 (For China & India only).
Radio Module Number: SDGOB-1392

conforms to the following Product Specifications and Regulations:

EMC: CISPR22:2008 [ EN55022:2010 (lass B
CISPR24:2010 / EN55024:2010
EN 61000-3-2:2006+A1:2009+A2:2009
EN 61000-3-3:2008
FCCCFRAT, Part 15 / KES - 003, lssue 5
Safety: 1EC 60950-1:2005 (2™ Edition) +A1:2009
EN 60950-1:2006 «A11:2009 «A1:2010 «A12:2011
EN 62479:2010
Telecom: EN 301 4B9-1V1,9.2:2011 J EN 301 489-17V2.2.1:2012
EN 300 328V1.8.1:2012
EN62311:2008
FCC Rules and Regulations 47 CFR Part 68
TIA-968-B Telecormmunications - Telephone Terminal Equipment Technical Requirements for Connection of Terminal Equipment to the
Telephone Network (Sep 2009)
ES 203 021-2/-3V2.1.2
(5 - 03, Part 1, lssue 9, Amendment 4, December 2010
Energy: Regulation (EQ) No. 1275/2008
ENERGY STAR® Qualified Imaging Equipment Operational Mode (OM) Test Procedure
EN 50564:2011
IEC 62301:2011
RoHs: EN 50581: 2012

The product herewith complies with the requirements of the Low Voltage Directive 2006/95/EC, the EMC Directive 2004/108/EC, the R&TTE
Directive 1999/5/EC, the Ecodesign Directive 2009/125/EC, RoHS Directive 2011/65/EU, and carries the C€ marking accordingty.

This device complies with part 15 of the FCC Rules. Operation is subject to the following two conditions:
(1) This device may not cause harmful interference, and (2) this device must accept any interference received, including interference that may
cause undesired operation.

Additional Information:

1) This product is assigned a Regulatory Model Number which stays with the requlatory aspects of the design. The Regulatory Model Number
is the main product identifier in the regulatory documentation and test reports, this number should not be confused with the marketing
name or the product numbers.

2)  The product was tested in a typical configuration.

3)  Theinternal power adapter A9TB0-60009 is for India and China market only.

4)  WIFlmodule operates only in 2.4 GHz band within this product.

Singapore
MNov 2015 Hou-Meng Yik, Manager
Product Regulations Manager
HP Singapore Inkjet Printing Solutions

Local contact for regulatory topics only:
EU: HP Deutschland GmbH, HQ-TRE, Schickardstrasse 32, 71034 Boeblingen, Germany
s HP Inc, 1501 Page Mill Road Palo Alto, CA94304, U.S.A. 650-857-1501
www. hp.eu/certificates
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Regulatory information for wireless products

This section contains the following regulatory information pertaining to wireless products:

Exposure to radio frequency radiation

Notice to users in Brazil

Notice to users in Canada

Notice to users in Taiwan

Notice to users in Mexico

Notice to users in Japan

Notice to users in Korea

Exposure to radio frequency radiation

Exposure to radio frequency radlation

Coutlon The rodiofed culput powar of this davica is for below fhe FOC mdio
frequency exposura limits. Feverthaless, the davice shall be used in such o monnar
that tha potensial for human contodt dwing rormal operation is minimizad. This
praduct and any otteched setemal anfanno, if supported, shall be placed in such
o manrar b minimize the pobential for humaon condoct during normal opermtion. In
order o avoid the possibifity of excreading the FOC rodio frequency exposur
limits, human prosimity o the onfonra shall rof be less thon 20 cm (8 inchas)
during normal opemtion.

Notice to users in Brazil

ENWW

Aviso aos usuarios no Brasil

Este equipamento opera em carater secundario, isto &, ndo tem direite a proteco contra
interferéncia prejudicial, mesmo de estagdes do mesmo fipo, e ndio pode causar interferén-

cia a sistemas operando em carater primario.
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Notice to users in Canada

MNotice to users in Canada/Nete a I'attention des ufilisateurs canadiens

Under Industry Canada regulations, this radie transmifter may only operate using an
anienna of a lype and maximum (or lesser] gain approved for the fransmitier by Industry
Canada. To reduce pofential radio inferference to other users, the antenna type and ifs gain
should be so chosen that the equivalent isotropically radiated power [e.i.rp.) is not more
than that necessary for successhul communication.

This device complies with Industry Canada licenceexempt RSS standard(s). Operation iz
subject fo the following two conditions: (1) this device may not cauvse inferference, and (2)
this device must accept any inferference, including interference that may couse undesired
operation of the device.

WARMIMNG! Exposure to Rodio Frequency Radiation The radiated culpul power of this
device is below the Industry Canada rodic frequency exposure limits. Mevertheless, the
device should be used in such a manner that the potential for human contact is minimized
during normal operaticn.

To avoid the possibility of exceeding the Industry Canada redic frequency exposure limits,
human proximity to the antennas should not be less than 20 cm (8 inches).

Conformément au Réglement d'Industie Canada, cet émetieur radicélecirique ne peut
fonctionner qu'avec une antenne d'un type ef d'un gain maximem {ov moindre) approwé
par Industrie Canada. Afin de réduire le brouillage radicélectique potentiel pour d'autres
utilisateurs, le type d'antenne et son gain deivent éfre choisis de maniére & ce que la
puissance isohope royonnée équivalente (pire.) ne dépasse pos celle nécessaire 4 une
communication révssie.

Cot appareil est conforme aux nomes RSS exemples de licence d'Industie Canoda. Son
fonctionnement dépend des deux conditions suivantes : (1) cel appareil ne doit pos
provoquer d'interférences nuisibles et [2) doit accepler foutes inferférences recues, v
compris des interférences pouvant provequer un fonclionnement non souhaité de I'appareil.
AVERTISSEMEMT relatif & I'expesition awx radiclréquences. Lo puissance de rayonnemeni
de cet appareil se trouve sous les limites d'exposition de rodicfréquences d'lndustrie
Canada. Méanmeins, cet appareil deit étre utilisé de telle sorte qu'il soit mis en conlect le
meins possible avec be corps humain.

Afin d'éviter le dépassement éventuel des limites d'exposition ow rodiclréquences
d'Industrie Canada, il est recommandé de maintenir une distance de plus de 20 cm entre
les antennes et I'utilisateur.

Notice to users in Taiwan

EhFEEEEEYEETENE
et ]

EHERS S ENERE  FENT L8, TREERESTHNORES
¥, MAThEEmmEe e R I,

Ll
EnEHARl: EATEEEMRZ:RTESEAE  ERANTEARE BT
HER , uwERTEERSSENER.

HESEAN , AaRmEAEERERTANR. EhEHARAAEEE RANR
IR, HEEENANEEFLNARETE.
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Notice to users in Mexico

Aviso para los usuarios de México

operacion no deseada,

la impresora.

la operacién de este equipo estd sujeta a las siguientes dos condiciones: (1) es posible
que este equipo o dispositivo no couse interferencia perjudicial v (2] este equipo o
dispositive debe aceplar cualquier interferencia, incluyende la que pueda causar su

Para saber el modele de la farjeta inaldmbrica utilizada, revise la eliqueta regulatoria de

Notice to users in Japan

CORBEIENBELBSMARCTHRRHBIEZ R -RRBEMEERLTVLET.

Notice to users in Korea

| M SHAHE HOLEA Zhe 0| YOS IO BEIE MHIAL 8 & U8

Environmental product stewardship program

HP is committed to providing quality products in an environmentally sound manner. Design for recycling has
been incorporated into this product. The number of materials has been kept to a minimum while ensuring
proper functionality and reliability. Dissimilar materials have been designed to separate easily. Fasteners and
other connections are easy to locate, access, and remove using common tools. High priority parts have been
designed to access quickly for efficient disassembly and repair. For more information, visit HP's Commitment

ENWW

to the Environment website at:

www.hp.com/hpinfo/globalcitizenship/environment

° Eco-Tips

° European Union Commission Requlation 1275/2008

° Paper
° Plastics

° Material safety data sheets

° Recycling program

° HP inkjet supplies recycling program

° Power consumption

° Disposal of waste equipment by users

° Chemical substances

Restriction of hazardous substance (Ukraine)

Restriction of hazardous substance (India)

China SEPA Eco Label User Information

China Energy Label for Printer, Fax and Copier

Environmental product stewardship program 143


http://www.hp.com/hpinfo/globalcitizenship/environment/index.html

° The Table of Hazardous Substances/Elements and their Content (China)

° Declaration of the Presence Condition of the Restricted Substances Marking (Taiwan)

e  EPEAT

° Battery disposal in Taiwan

° California Perchlorate Material Notice

° EU Battery Directive

° Battery notice for Brazil

Eco-Tips

HP is committed to helping customers reduce their environmental footprint. Please visit the HP
Environmental Programs and Initiatives website for more information on HP’s environmental initiatives.

www.hp.com/hpinfo/globalcitizenship/environment/

European Union Commission Regulation 1275/2008

For product power data, including the power consumption of the product in networked standby if all wired
network ports are connected and all wireless network ports are activated, please refer to section P14
‘Additional Information’ of the product IT ECO Declaration at www.hp.com/hpinfo/globalcitizenship/
environment/productdata/itecodesktop-pc.html.

Paper

This product is suited for the use of recycled paper according to DIN 19309 and EN 12281:2002.

Plastics

Plastic parts over 25 grams are marked according to international standards that enhance the ability to
identify plastics for recycling purposes at the end of product life.

Material safety data sheets

Material safety data sheets (MSDS) can be obtained from the HP website at:

www.hp.com/go/msds

Recycling program

HP offers an increasing number of product return and recycling programs in many countries/regions, and
partners with some of the largest electronic recycling centers throughout the world. HP conserves resources
by reselling some of its most popular products. For more information regarding recycling of HP products,
please visit:

www.hp.com/recycle

HP inkjet supplies recycling program

HP is committed to protecting the environment. The HP Inkjet Supplies Recycling Program is available in
many countries/regions, and lets you recycle used print cartridges and ink cartridges free of charge. For more
information, go to the following website:

www.hp.com/hpinfo/globalcitizenship/environment/recycle/
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Power consumption

HP printing and imaging equipment marked with the ENERGY STAR® logo is certified by the U.S.
Environmental Protection Agency. The following mark will appear on ENERGY STAR certified imaging
products:

l, '

ENERGY STAR

Additional ENERGY STAR certified imaging product model information is listed at: www.hp.com/go/energystar

Disposal of waste equipment by users
This symbol means do not dispose of your product with your other household waste. Instead,
you should protect human health and the environment by handing over your waste
equipment to a designated collection point for the recycling of waste electrical and electronic
equipment. For more information, please contact your household waste disposal service, or
go to http://www.hp.com/recycle.

Chemical substances

HP is committed to providing our customers with information about the chemical substances in our products
as needed to comply with legal requirements such as REACH (Regulation EC No 1907/2006 of the European
Parliament and the Council). A chemical information report for this product can be found at: www.hp.com/go/
reach.

Restriction of hazardous substance (Ukraine)

TeXHMHHMH PErMaMeHT Wopoe obMedeHH EMKOPUCTOHHE
HebeineyHux pevyocedH [YKpaoina)

Cfinanrars sipnosinoe Eesonms TexsiHang PEETMWEHTY EOED oo mEEH HE B ROPHCTOREY
FEai Hefeuneuri PRUDEMH B ENESTPHLSHONY T EREETROHROEY ofnonsarsi,
TeEpEEEHOTD nocTasasn Kobivery Mmictpiz Ykpaibk sig 2 rpyoem 2008 MNe 1057

Restriction of hazardous substance (India)

Restriction of hazardous substances (India)

This product complies with the "India E-waste (Management and Handling) Rule 2011" and
prohibits use of lead, mercury, hexavalent chromium, polybrominated biphenyls or
pelybrominated diphenyl ethers in concentrations exceading 0.1 weight % and 0.01 weight
% for cadmium, except for the exemptions sat in Schedule 2 of the Rula.
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China SEPA Eco Label User Information

o EEME FRiRAE™~ & AP iieA
BEXFOI0bAM AL EREFAENEFHLER. HERIMREZEER.
R KHEEREFRRITNARLY. FRFCERRFNEEAER.

Eg!!ﬁﬂ*FﬂﬂT#iﬁﬁﬁ.HEF%HEEEH.#ﬁﬂ%&%ﬂﬂ
It

IERTRLE AR, DU R RS .

China Energy Label for Printer, Fax and Copier

REDIN, ITEDHLANEE AR ELRR
3% e AR

iR “EEML, STEAENNGERRERARBAN" |, ETHNARFEEIATA. R L RRO6E RS
FURMEESUNIRIE “ SEDHL, fTEDAEDE MALEEPRE M REER SR " #Rl ( “GB 21521 ) sR# EHHN.

T HEMER

FalER SRS 38, A RENRE. ENEEEREFRAENITEERGERE. BAFRIMER
EURINDFE KT AR [ B O A F 50 A AR ERF 2 MR M.

2. GEWE B

B EFTED

o REMTIDE
FEIRAZDROBERE | GB 21521 AT R N I, EEURLLRY (W) 'R

o fFHLIDE
RS R SEERE AR EERENRS., ZRDANESXIBRNE, BEAEXZENRER
WATFRNNE, BT "RERE" R, 70 KDEREdT Rd" ®E, fhUResT
“HEET RSEL CHEET R EBUIRDLRY W) & T

o EIRRDFRERE
HI AR BIEMR RRNRERE TiETRERMENERHNEREL (FIMEE, BRFN) HEE,
EH B E .

«  HYINTHREXHEEE F 23]
RSB BOMNNZSHIIDENDIEEF ZH. 28R LARE (W) &,

R LR mRICERE A IR RRIE R U RN ARS HONRE, EARRE ST OAEROITENMER ZEDN., TN
ARG RREFARBEMNMENMEER. Blt, &R E-RESNEFERTESTA LR TREEBR
H;ﬂﬂ

BTRUEHESEN. WBEWMIMARE GB 21521 1.
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The Table of Hazardous Substances/Elements and their Content (China)

FRYNENEERENERRER
HEPE (RERFFrRERNERAEREENE)
~ RENR
BHER (] - ] AR ALK EA_EM |
{Pb) (Hg) (cd) (crivi) {P8B) (PBDE)

0 0 0 0 0 0
(1) 0 0 0 0 0 0
ELL X 0 0 0 0 0
B X 0 ] 0 0 ]
=m;# X 0 0 0 0 0

0 0 0 0 0 0
FEEAY X 0 0 0 0 0
LA X 0 0 0 0 0

X [ 0 0 0 0

X (] 0 ] 0 (]

0 0 0 0 ] 0

X 0 0 0 0 0

ST 11364 N

0: RTERENREERAMADREANHSNSRSTEGE/T 26572 AENMAERLT.
X: RRERENRELEERAOR—BAVHPHSRELGE/T 26572 AENMAER,
EEEPHESBHRE X" NBHHFS0E RoHS .
F: FREANENSERARATF-FLSERIFORENENESRE.
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Declaration of the Presence Condition of the Restricted Substances Marking

(Taiwan)
0 3EE —
RANESHRASETERE
Declaration of the Presence Condition of the Restricted Substances Marking
RAMERR{CRTR
Restricted substances and its chemical symbols
. Hexavalent |Polybrominated| Polybrominated
Lead | Mercury | Cadmium ) . )
(Pb) (Hg) (cd chromium biphenyls diphenyl ethers
(Cr-5) (PBB) (PBDE)
SRR o o o o 0 o
(External Casings and Trays)
218 (Cables) o o o o o o
BRI A 4R - © ° o
(Printed Circuit Boards)
HUENS| ¥ (Print Engine) . o o o o o
FUEDHR LB (Print Assembly) - o o o o ©
IR B ED S BK [F (Print Supplies)] © o o o o o
FIEDBYEE £+ (Print Accessory) - o o ° 0
fiE1 "BHoIwt%" R "BH0.01wt%" RIERANEZESESEBHES LS REEE -
Note 1: “Exceeding 0.1 wt %" and “exceeding 0.01 wt %" indicate that the percentage content of the restricted substance exceeds the
reference percentage value of presence condition.
fi%2 "o RIEZNBANRZAESESERABHASESEEEME -
Note 2: ® O~ indicates that the percentage content of the restricted substance does not exceed the percentage of reference value of presence.
fi%3. " - RIEERBANKAHREE -
Note 3: The "~ indicates that the restricted substance cormesponds to the exemption.

FEFOESNBNEMERHEEM - WA http://www.hp.com/support « BENMBENES - REER
Bl EMETRRRT -

To access the latest user guides or manuals for your product, go to http://www.support.hp.com. Select

Find your product, and then follow the on-screen instructions.

EPEAT

EPEAT

Muost HP products are designed to meet EPEAT. EPEAT is a comprehensive
environmental rating that helps identify greener electronics equipment. For more
information on EPEAT go to www.epeat.net. For information on HP's EPEAT
registered products go to
www.hp.com/hpinfo/globalcitizenshipfenvironment/pdf/epeat_printers.pdf.
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Battery disposal in Taiwan

B b [l

California Perchlorate Material Notice

California Perchlorate Material Notice

Perchiorate material - special handling may apply. See:
Tt e dt s cagov/hazardouswaste/perchlorate/

This product’s real-time clock battery o coin cell battery may contain perchlorate and may
require special handling when recydled or disposed of in Californda,
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EU Battery Directive

European Unleo Sattery Directive
Thl: umm«mmmﬁmhmummlmhdmmmd mﬂmdud:ornmm:tmhhm andis designad to bt the e of the product.
Ay attermpt te sensioe or replace this battery shoudd be performed by o qualifed servioe techni

Directive sur bes batteries de 'Union Eurepéenae

(e produit contiant una batere quil permiet de malmoenir Uit gite des donnees pour 185 parsmemres du produst ou Fhonege en iemps réel eTgu a ené
congue pour durer aussi lengtemps que le produit. Toute de rép ou de ement de cette dait &tre effectude par ur techniden
qualifie.

Batterie-Richtlinle der Europiischen Unian

Diesas Produkt enth3 eine Batterie, die dazu dient, die Datenintegritit der Echtzeitubr sowie der Produkteinstellungan zu erhaiten, und die fiir die
Lebensdsuer (es ProdukTs SUsreicht, Im Badartsfall See aas INStandnalten DXw. AuSTauschencer Barerke von einam qualimizierten Senvicatechnlker
durchgafiihrt werden.

Direttiva dellliniane Eurspea relativa alla raccodta, al ealbo smatckm di 2

Questo prodottn contiens una batteriautilizzata per preservare Fintegrita dei dati delforologio nwnwrealzndeleimnsnm podotto 2 la sua

mmmﬁhmmmﬂﬂ&nmm Eventuali mtarvent di riparazione ¢ sostituzione della barteria devono essere eseguit da un teonko
Ten2E

Directiva sabre baterins de La Unidn Eurapea

Este products contiens um-hmllqutnutll.b:lnlrlmhhwlﬁdnhdmdlltdniﬂulmmndnhcmwdﬂm”ﬁu
aua\mnmmmmummml producto, EL mantenimiento o b sustitucin de dicha bateria deberd realizara un téenico de mantenimiento
cualificaco.

Smiéreice Evrepské urie pro naklAdéni s bateriem]

Ti ek absahuie bateri. kters sloutl k uchovanl spriviych redlnsho eba nastaven| ku. Baterie je navw kena bela
mmoﬁmmmnwrMMﬁmmwﬂmmmnﬁnmmh e 13k, aby vyar

EU's batteridirektiv
Produktet indeholder et batteri, som bruges té at vedligeholde datamtegriteten for realtidsur- elter produktindstiltinger og er beregnet il at holde | hele
produktets levetid. Service pd batteriet elber udskiftning bar foretages af en uddannet servicetekniker.

Richtlijn hatterljen voar de Europese Unie

Dit preduct bevat een batters] die wordt gebruikt voor een juiste tijdsaanduiding van de ok en het behowd van de productinstellingen. Bovendien is deze
ontworpen om gederende de levensduwr van het product mee e gaan. Het ondarhoud of de vervangingvan deze batterij moet door een gekwalficeerde
anderhoudstehnicus worden itgevoerd.

Toode sisaldab akut, mida kasutztakse reaslajs kella andmedhisuse wi toote stets sBlitamiseks. Aku on valmistatud bestma terve To0te kasutusaja. Akt
tohib kooldada wii vahetada alnudt kvalifitseer tud hooldustehnik.

Eureapan unisnin parstedireitilvi
Tama laite sisHtAl paiiston, jota kiytetidn reasialkaisen kellon tatojen ja baitieen asetusten :llyulninm Pariston on Suisnnitelti kestivin (afttesn
kobo klytndiin sjan. Pericton mahdollinen korjsus ta unibto on [Stettivi pRtevin hooltshbenkiltn tebtded

mmwtmmvuntmw aufideg
Auth vo mpaidy mepiopBdaven pun o, 1 emala xpnog a1 vy wr) Ba on) g ey tow Sehopdvun polomod mpaypameod gpduou f
mpﬂhwmﬂﬁmmﬁxﬂmhmmwmmmmmm Tugdvandmepes embupbwon f avoeaudoonomg ot T
pmarmpéas Ba mpEnE v mpayparomor iy and serdlinia eenmbsopdvo e,
hz unil telepek és. ok dir
ﬂmnﬂtaﬂmmMLmhhm az, mhmﬂaamibﬂhwamﬂheam“hd(aﬂhwmhehnﬁwm
tervarse, hagy vigig kitartson a tarmdk: haszndlata cordn. Az dem birmiyen javiticit vagy coordjdt czak Wi
Elropas Sawlenibas Batesifu drektiva
Produkiam ir baterijz, ko izmanto rails lailka "pm datu ntegritites caglabifanad, un td i paredzdta vicam produlta drivac

cikiam. lebiaura apkop: val baterija iz ir jdvelc sthilstodi kvalificétam darbindekam.

Europos 5 direktyvs
Siummllmmhmhwlnwdojm kad bty pridideét realaus laike lakrodiiovelking arba gaminio nuostatas; i skirts velkti visy gamnio
ekspteatavime Ladey, Bet kokis Skos haterfos spta b kitimo darbees turl atiked kvaliikuotas aptamaviome technikas,

Dyrekiywa Unll Europrjzkic) w spraws bateri] | akemelatordw
Predukt zawiora batersy wylorzystywang do zachowanla integrairodc damych segara crasu rascrywisteqo lub ustawied produltu, ktdrs podirzymuge
daipdanie produdtu., Proeglad lub woyrmiaing Latenid powinimy Lyd sykonmgrwane yodgcinie ool uprawnioinego tecknika senwisu.

Diretiva sebre baterias da Unido Européla
Este produtn contém ema bateria que ¢ usada para manter a Integ dace dos dados do reldglo em rempo real ou das configuragdes do produto e @
progetada pars ter a masma durag 3o que este. Jusquer tentativa de consertar oo substituir es:a bateris deve sar realizada por um téonioo qualiffcada.

L]
-
-]
b

&

Smerrica Eurdpskej Gnie pre raobchddzanie s batériami
Tento ujntlnl(uhsdljehm ktora sliZi na uchovanie spravech ddajoee hodin rednsho £asy alebo nastaven virobiw. Batéria je shondtruovana tak. aby
WYOr2ala Cell SNoTNOS! wiToDkL. ARKYKCVER DOKUS O Opravu aleha Yemenu Datere by mal vikonat kvalitkovany senisng rechnek.

Slrmning

Direktva Evrepske weije o baterijah n akumalatorjih
VW tem (zdetiu j& bateria, ki zagotavlja natantnast podatkoy ure v realnam asu ati nastavitev izdetka v elotn 2vijenjsk dobi izdelka. Kakesno koli
paopravile ali zamenjavo te baterije lahko izvede le pooblasieni rehnik.

El:s batteridirektly
Presdukten innehdler ett batterl som anvinds Br ate uppeatthilla daea | realtidudockan sch preduktinstiliningarna. Batteriet ska ricka produkiens hela
Uivalingd. Endast kvalificerade servicetekonker Bir utfiia service pi batieriet och byta of det.

Srewcks  Sovendina

Ll AwpexTuna 12 SaTepus ua ERpOncEcEMn Cuen

Ll Toam rpOAYET Cofbpxa BaTEPMA, KOATD C8 WINDNIDA 33 NOAA HA UEAOCTTS MA AHMMTE H3 YALCBNMKA B ﬁnﬂmmmn

Pl npopyra mmmpmmmnxmtmmm(mrmmamﬁmmms 8 MITHALES OT KEANHEHUMDIH
TENHHE.

Directiva Uniunil Europene referltoare la baterif

Acest produs confine ¢ baterie care este utilizatd pantry a meniine integritatea datelor ceaswluide timpreal saw setdrilor produsului 5i care este projectatd
53 functioneze pe intreaga durats de vatd a produswslu. Orice lucrare de service sau de inlocuire a acestzi bateri trebuie efectuatd de untehnicizn de
service calificat.
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Battery notice for Brazil

A bateria deste equipamento ndo foi projetada para ser removida pelo cliente.
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Index

A

accessibility 2
ADSL, fax setup with

parallel phone systems 62

align printhead 128
answer ring pattern

change 52
parallel phone systems 63

answering machine

fax tones recorded 121

set up with fax (parallel phone
systems) 72

set up with fax and modem 73

automatic fax reduction 46

backup fax 45
baudrate 54
black and white pages

fax 40

blocked fax numbers

setup 47

both sides, printon 28
broadcast faxing

send 43

buttons, control panel 8

C

carriage

clear carriagejams 104

cartridge access door, locating 7
Cartridges 7
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exterior 127
printhead 128,129
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control panel
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specifications 133
correct port test, fax 116
customer support
warranty 131
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diagnostic page 125
dial tone test, failure 117
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dial-up modem
shared with fax (parallel phone
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(parallel phone systems) 69
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(parallel phone systems) 76
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change 52
parallel phone systems 63
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clean 128
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128
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ECM. See error correction mode
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embedded web server

about 96
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Webscan 36
environmental specifications 132
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program 143
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EWS. See embedded web server
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answering machine and modem,
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answering machine
troubleshoot 121
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backup fax 45
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confirmation reports 56

dial tone test, failed 117

dial type, setting 53
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phone systems) 63
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DSL, set up (parallel phone
systems) 62

error correction mode 43

error reports 57
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Internet Protocol, over 55

ISDN line, set up (parallel phone
systems) 63

line condition test, failed 118
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log, print 57

manual receive 44

modem and answering machine,
shared with (parallel phone
systems) 73

modem and voice line, shared
with (parallel phone systems)
69

modem and voice mail, shared
with (parallel phone systems)
76

modem, shared with (parallel
phone systems) 66

monitor dialing 42, 43

parallel phone systems 59

PBX system, set up (parallel
phone systems) 63

phone cord connection test,
failed 116

phone cord type test, failed 117

print last transaction details 57

receive 44

receive, troubleshoot 119,120
redial options 53

reduction 46

reports 55

reprint 45

rings to answer 52

send 40

send, troubleshoot 119, 121

separate line setup (parallel
phone systems) 61
settings, change 51
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shared phone line setup (parallel
phone systems) 64
sound volume 54
specifications 133
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test failed 115

testsetup 78
troubleshoot 114
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clean 127
load originals 19
locating 6
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hardware, fax setup test 115
header, fax 51
HP Utility (0S X)
opening 96
humidity specifications 132
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ink cartridges
part numbers 87
ink levelicons 9
ink levels, check 85
Internet Protocol
fax, using 55
IP address
checking for printer 98
IP settings 92
ISDN line, set up with fax
parallel phone systems 63

J
jams

clear 99

paper toavoid 13
junk fax mode 47

L

lights, control panel 8
line condition test, fax 118
link speed, setting 92

log, fax
print 57
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Mac0S 23

maintain

page smear 128
printhead 128

maintenance
align printhead 128
check ink levels 85
clean 127
clean printhead 129
diagnostic page 125
printhead 128
replace cartridges 85
manual faxing
receive 44
send 41,42
media
duplexing 28
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reprint faxes 45
save faxes 45
modem
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shared with fax and answering
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systems) 73
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(parallel phone systems) 69
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(parallel phone systems) 76
monitor dialing 42, 43
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networks
connector illustration 7
IP settings 92
link speed 92
settings, change 91
view and print settings 92
wireless communication setup
89
wireless settings 125
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edit scanned documents 36
operating systems supported 132
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HP Utility 96
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skewed pages 105
specifications 132
troubleshoot feeding 105
paper-feed problems, troubleshoot
105
parallel phone systems
answering machine setup 72
countries/regions with 59
distinctive ringing setup 63
DSLsetup 62
ISDN setup 63
modem and answering machine
setup 73
modem and voice mail setup 76
modem setup 66
modem shared with voice line
setup 69
PBX setup 63
separate line setup 61
setup types 60
shared line setup 64
PBX system, set up with fax
parallel phone systems 63
phone book
change contact 49
change group contacts 49
delete contacts 50
printlist 51
sendfax 40
setup 49
set up group contacts 49
phone cord
connected to correct port test
failed 116
correct type test failed 117
phone line, answer ring pattern 52
phone, fax from

receive 44
send, 41
power

troubleshoot 124
power input, locating 7
print

diagnostic page 125
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printer control panel
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network settings 91
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printer software (Windows)

about 96

opening 21,96
printer status report
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clean 129
printhead, align 128
pulse dialing 53

R
radio interference
regulatory information 141
rear access panel
illustration 7
receive faxes
auto answer mode 51
automatically 44
blocking numbers 47
forwarding 46
manually 44
rings to answer 52
troubleshoot 119, 120
recycle
ink cartridges 144
redial options, setting 53
reduce fax 46
regulatory information 134, 141
regulatory notices
regulatory model identification
number 135
replace cartridges 85
reports
confirmation, fax 56
diagnostic 125

error, fax 57

fax test failed 115

web access 126

wireless test 125
reprint

faxes from memory 45
rings to answer 52

S
save
faxesin memory 45
scan
from Webscan 36
OCR 36

scan specifications 133
scanner glass
clean 127
load originals 19
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basic fax 40
from a phone 41
memory, from 42
monitor dialing 42,43
troubleshoot 119, 121
send scans
forOCR 36
serial phone systems
countries/regions with 59
setup types 60
settings
network 91
speed, fax 54
volume, fax 54
setup
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answering machine and modem
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computer modem and voice mail
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PBX system (parallel phone
systems) 63
separate fax line (parallel phone
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shared phone line (parallel phone
systems) 64
testfax 78
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voice mail and computer modem
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skew, troubleshoot
print 105
software
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Webscan 36
specifications
paper 132
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system requirements 132
status
network configuration page 125
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subscriber identification code 51
system requirements 132
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technical information
copy specifications 133
fax specifications 133
scan specifications 133
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52
telephone wall jack, fax 115
telephone, fax from
receive 44
send 41
temperature specifications 132
tests, fax
dial tone, failed 117
failed 115
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fax line condition 118
fax phone cord type test failed
117
hardware, failed 115
port connection, failed 116
setup 78
telephone walljack 115
tone dialing 53
trays
clear paperjams 99
load paper 13
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paper-width guides illustration
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troubleshoot feeding 105
troubleshoot
answering machines 121
control panel help system 124
embedded web server 98
fax 114
fax dial tone test failed 117
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failed 116
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117
faxtests 115
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multiple pages are picked 105
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power 124
print 123
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receive faxes 119,120
send faxes 119,121
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USB connection
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view
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volume
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warranty 131
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