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Print on both sides (duplex) 
How do I? Steps to perform  

Print on both sides manually 
1 Insert enough paper into one of the trays to 

accommodate the print job. If you are loading special 
paper such as letterhead, load it with the top forward 
and the side to be printed on facing up. 

 

 2 Open the printer driver. On the Finishing tab, select 
Correct order for straight paper path. 

 3 Select Print on both sides (manually), and then 
open the rear output bin door. 

 4 Click OK. 
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How do I? Steps to perform  

Print on both sides manually (continued) 
5 After side one has printed, without changing the 

orientation, remove the paper stack from the output 
bin. Do not discard blank sheets. Maintaining the 
same orientation, insert the paper stack into the 
priority feed tray or the main tray, printed side down. 

 

 6 Click Continue to print side two. On the HP LaserJet 
P1500 Series, press Go on the device control panel 
after clicking Continue. 
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