HP Color LaserJet CM2320 MFP Series — Print tasks

Cancel a print job

How do I?

Steps to perform

Cancel a print job from the product control

panel

NOTE: Pressing Cancel clears the job that the product is
currently processing. If more than one process is running
(for example, the product is printing a document while
receiving a fax), pressing Cancel clears the process that
currently appears on the product control panel.

To cancel the print job, press and release Cancel on the
product control panel.

Cancel a print job from the software
program

Typically, a dialog box appears briefly on the computer
screen, allowing you to cancel the print job.

Cancel a print job from the Windows print
queue

If a print job is waiting in a print queue (computer memory)

or print spooler, delete the job there.

e Windows 2000: Go to the Printer dialog box. Click
Start, click Settings, and then click Printers. Double-
click the product icon to open the window, select the
print job, and then click Delete.

e Windows XP: Click Start, click Settings, and then
click Printers and Faxes. Double-click the product
icon to open the window, right-click the print job that
you want to cancel, and then click Cancel.

o Windows Vista: Click Start, click Control Panel, and
then, under Hardware and Sound, click Printer.
Double-click the product icon to open the window,
right-click the print job that you want to cancel, and
then click Cancel.
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HP Color LaserJet CM2320 MFP Series — Print tasks

Open the printer driver

How do I? Steps to perform
On the File menu in the software program, click Print.
Open the printer driver Select the printer, and then click Properties or
Preferences.
1 Click the ? symbol in the upper-right corner of the & HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences
Get help for any printing option printer driver, and then click any item in the printer 1 dvanced | Fining Shotouts | Paper/Gualty | Firishing | Coler | Servioss|
drlver A pOp'Up message d|3p|ay3 that prOVIdes A printing shortcut is & collection of saved print settings that pou can select
information about the item. R X5

Pinting shortcuts:

2 Or, click Help to open the online Help.

General Everyday Printing

Ervelopes Paper type;
‘ Unispecified - |

A Paper sizes: 85 %11 inches

Cardstosk/Heavy 3 ‘ Letter " |
Paper source:

Glossy/Presentation ‘Automalical\y Select v |

Priet on bath sides:

(0= o

No b4 |
Snapshot Photos -
) Color options;
Color v
Labels
ol
Save As... Delste Resst
(D
invent

1 o
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HP Color LaserJet CM2320 MFP Series — Print tasks

Create and use printing shortcuts

How do I?

Steps to perform

Create a printing shortcut

1 On the Printing Shortcuts tab, select the print
settings that you want to use.

2 Click Save As.

3 In the Printing Shortcuts box, type a name for
the shortcut.

4 Click OK.

& HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences

Nadvanced | Printing Shortcuts | Paper/Quailty | Effects | Finishing | Color | Services|

A printifig-ghortcut is a collection of saved print settings that you can select
with 3 singleslick.

Printing shortcuts

General Everpday Printing

| Erwelopes Paper type:

Preprinted

Paper sizas

8.5 11 inches

Cardstock/Heavy | Letter

]

Paper soice:

Glossy/Presentation |"‘L‘t‘3f"ﬂ|"iﬂ‘|5J Select

ik

Prirt on bath sides:

24

 [ne v
Shapshaot Phatas B
Caolor options:

= | Color v ‘
==
== Labels
==
==

KN Printing Shortcuts

Marme
Pleaze twpe a name for the e printing shartcut.

| Mew Shorteuf

[ Cancel J
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HP Color LaserJet CM2320 MFP Series — Print tasks

How do I?

Steps to perform

Create and use printing shortcuts
(continued)

Use printing shortcuts

1 On the Printing Shortcuts tab, select the
shortcut that you want to use from the Printing
shortcuts box.

2 Click OK.

& HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences

Advanced ~ Printing Shortcuts | Paper/Qualty | Effects | Finishing | Color | Services|

A, printing shorteut is a collection of saved print settings that you can select
with a single click.

Printing shortouts:

m Glossy/Presentation Paper type:
[HF Cover Matte 200g

¥

Paper sizes: 85 % 11 inches
Snapshot Photos ‘ Letter .,l

Paper source:

‘Automallcal\y Select £V |

| Pt on both sides:

[te i}
Transparencies i

Caolar options:

‘ Color v |

4
|:| Factory Defaults

Save Az Delete et

E3l

A

L oK. J[ Cancel }[ Apply

J
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print on both sides (duplex)

How do I? Steps to perform
1 To perform the following tasks, open the printer driver 1 & HP Color LaserJet CH2320 MFP Series PCL 6 Printing Preferences
Print on both sides (duplex) (Duplex and click the Finishing tab. el e oot PR =
Document Opticrs
models only) P L
2 Click Print on both sides (manually). ki ¥
o M
e )
3 e
3 If you will bind the document along the top edge, click Pg‘gm,.:ennnwn
F||p pages up. Orientation
@ Pomait
O Landscape
Jd [ Ratate by 180 degrees
4 Click OK. 4
.(ﬂ About Help
opt

1
L
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print multiple pages per sheet

How do I? Steps to perform
1 Open the printer driver, and click the Finishing tab. 1 & HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences
Print multiple pages per sheet Acivanced | Pining Shortouts | Papes Tty | EFSgtst Finishing | Color | Services|
Document Options
[ Prirtt on both sides (marually]
2 In the Pages per sheet drop-down list, select the 2 o
number of pages that you want to print on each of
sheet (1,2, 4, 6, 9, or 16). oo i
[4 pages per sheet v
/ PFrint page borders
y Page order
3 If the number of pages is greater than 1, select the _
correct options for Print page borders and Page o
(®) Portrait
) Landscaps
[ Rotate by 180 degress
4 If you need to change the page orientation, click 47|

Portrait or Landscape.

QD)
5 Click OK. 5 ok ][ coret ) [ 2o )

1 &
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HP Color LaserJet CM2320 MFP Series — Print tasks

Select page orientation

How do I? Steps to perform
1 Open the printer driver, and click the Finishing tab. 1 & 1P Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences
Select page orientation | Advanced | Printing Shortouls | Paper/duaiy | Effectst- Fiishing | Color | Services |
Document Dptions
[T Print an bath sides (manwally)
Flip pages up [%
EBooklet lapaut:
2 In the Orientation area, click Portrait or Landscape. 2\~\@i"w —
1 pageper sheet v
Print page 5
Fane order:
Right, then Down
Orientation
() Portrait
3 To print the page image upside down, click Rotate 3“\ © Landscaps
by 1 80 degrees [ Ratate by 180 degrees
4 Click OK. 4 -m\ e (o]
[ok ) [ cencel [ feb |

1 _
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HP Color LaserJet CM2320 MFP Series — Print tasks

Create a booklet

How do I? Steps to perform

1 Open the printer driver, and click the Finishing tab. 1 & HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences
Advanced | Printing Shortcuts | Papar!ﬂuamm Firishing | Colar | Services

Diocument Options

Create a booklet

|_—[#] Prirt on buth sides (manually]

2 Click Print on both sides (manually). e | zosken B
Boaklet lapaut:
/ Left hmd\:g -
Pages per shest:
3 In the drop-down box for Booklet layout, select 3 e e
either Left binding or Right binding. "Hzm:Dw
Qrientation
(& Partrait %
4 The Pages per sheet setting automatically changes 4 O Landseape
to 2 pages per sheet. [ Fotale by 180 degrees
5 Click OK. 5
(ﬁﬁ] [ abou. [ Hem ]
(o J[ cancel [ appb |
1
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print on different page sizes

How do I? Steps to perform
1 Open the printer driver, and click the Paper/Quality 1 & HP Color LaserJet CM2320 MFP Series PCL 6 Printing Preferences
Select a page size tab. dvanced | Pirting Sharas - Pape/Dualy | Frihing | Color | Services|
Paper Options
Paper sizes; 8.5 %11 inches
[ Lot v
i
Paper source:
2 Select a size from the Paper sizes drop-down list. 2 | eutomatcaly Sokgd vl
Paper ype
HP Laseuet}ﬁg - |

Print Qualty
Special pages

Cavery ) [ImageRE! 3600 v]
Fiint gages an different paper

HP real lite: technologies:

[FLT photo fis 'oif’ |

Setlings [ Remave red eye

a
1 Click Custom. The Custom Paper Size dialog box 1 |

ok ) [ concdl [ peer

Select a custom page size opens.
Custom Paper Size
The custom paper size you have just defined will not become available for selection
unkil vou have exited and re-entered the Printing Preferences|Properties.
2 Type a name for the custom size, specify the
dimensions, and click OK. -
| Cust0m| Save
Paper Size Units
3.00- 11.69)
el m‘ O Milimeters
(5.00 - 17.00)
x
1 .
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print on preprinted letterhead or forms

How do I? Steps to perform

1 At the product, load the paper the same way you
Print on preprinted letterhead or forms would for printing on both sides. & HP Color Laser Jet CM2320 MFP Series PCL 6 Printing Preferences

Advanced | Printing Shorteuts | Paper/Qualty | Effects | Finishing | Color | Services|

Paper Options
Paper sizes 8.5% 11 inches
‘ /élte. v |

Paper source:

N

‘ Automatically Select v |

2 Open the printer driver and click the Paper Quality
tab. Paper type

Unspeciied - |

Fiint By
Special pages

Print pages on different paper

HF real lite technologies,

Covers [ImagsRe: 3600 ~|

[RLT photo fis ‘aff v/

Settings... [[] Remove red eye

3 In the Special pages section, select Print pages on

. 5
different paper.
Aoply
4
4 Click on Settings, select First or Last. Special Pages xR
Special Pages
Pages in document:
() First
CLast
5 Select the correct Paper source and Paper type. 5‘_
Then C|iCk Add All pages nat isted i e are set o Paper source:
Papet source: Automaticaly S sl | Automaticall Select ~|
et Wi Paper type:
. FPrint on both sides: off Sl A |
6 Click OK to close the tab. 6~ o e
Special pagetdsfined for this pint job:
Page Type Pages Paper Source Paper Type Additional Attributes
. . I
7 Click OK to print.
Delete Delete &1l

1
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print on special paper, labels, or trans

arencies

How do I?

Steps to perform

Print on special paper, labels, or
transparencies

1 Open the media input tray and remove any media.

2 Load the media. Make sure that the top of the media is
forward and the side to be printed on is facing up.

3 Adjust the media guides to the length and width of the
media.

4 On the printer driver, on the Paper/Quality tab, select
the media type from the Paper type: drop-down list.

5 Click OK.

Advanced | Printing Shorteas | Paper/Quality | Firishing | Color | Services |

& HP Color Laser.Jet CM2320 MFP Series PCL 6 Printing Preferences

Papsr Optiors
Paper sizes: 8.5 %11 inches
[ Lot v
Paper sounce:

Automaticaly Select ]
Papes by

HP Laserlet 90a - |

Covers
Print pages by different paper

Phint Qualty

[ImageREt 3600 v
HP 122l life technologies

[RLT photo fis ‘aff v/

‘{ Setfings...

[] Remove red eys

ok [ caneel | [ eey |
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HP Color LaserJet CM2320 MFP Series — Print tasks

Print individual photos from memory card

How do I? Steps to perform
1 Insert the memory card into the product. The Photo Menu displays.
Print individual photos from memory
card
2 Use the arrow buttons to select Easy Print and then press OK.
Easy Print
3 Use the arrow buttons to select Individual photo and then press R —~
OK. <lok>
v =) X Individual photo
'
4 Use the arrow buttons or numeric keypad to make selections for —_— N
each of the following menu items, and then press OK.
e Enter photo number: Select an individual photo to print. The 0
photos are numbered, starting with number 1. °
o Select image size: Set the size for the printed image.
o Select paper size: Select the media size.
o Select paper type: Select the media type.
o Number of copies: Set the number of copies to print (0 to 99).
5 When the message [OK] to print appears on the control-panel e .
i OK] to print
display, press OK. : [OK]to p
'
1 -
© 2008 Copyright Hewlett-Packard www.ho.com E’

Development Company, L.P.




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile ()
  /CalRGBProfile (ColorMatch RGB)
  /CalCMYKProfile (U.S. Sheetfed Uncoated v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends false
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 2400
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check true
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError false
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox false
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (GWG_GenericCMYK)
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [14172.000 14172.000]
>> setpagedevice


