HP Laserlet P2030 Series Printer — Print tasks

Cancel a print job

How do I? Steps to perform
. . DiSA{

Stop the current print job from the control Press the Cancel button ® on the control panel. Y

panel o
=—A
=0

Stop the current print job from the When you send the print job, a dialog box appears briefly on the

software program screen, giving you the option to cancel the print job.

If a print job is waiting in a print queue or print spooler, delete the
print job there.

1 Windows XP and Windows Server 2003 (using the default Start
menu view): Click Start, click Settings, and then click Printers
and Faxes.

-or-

Windows 2000, Windows XP, and Windows Server 2003 (using
the Classic Start menu view): Click Start, click Settings, and
then click Printers.

-or-

Windows Vista: Click Start, click Control Panel, and then in the
category for Hardware and Sound click Printer.

2 In the list of printers, double-click the name of this product to open
the print queue or spooler.

3 Select the print job that you want to cancel, and then press Delete.
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HP Laserlet P2030 Series Printer — Print tasks

Open the printer driver

How do I?

Steps to perform

Open the printer driver

Get help for any printing option

On the File menu in the software program, click
Print. Select the printer, and then click Properties
or Preferences.

1 Click the ? symbol in the upper-right corner of the
printer driver, and then click any item in the printer
driver. A pop-up message displays that provides
information about the item.

-or-

2 Click Help to open the online Help.

& HP LaserJet P2035 Printing Preferences

advanced | Papsr/Qusity | Effects | Finishing | Services|

1~ Print T ask Quick.
| Replace
—T
1 ~ Document Dptior
[~ Print On Both Sides [Manually] Hi [%
I™ Fiip Pages Up
Booklet Frinting ’L—‘_
aff -
1+ | Pages per Shest

I~ Piint Page Borders
27
™~ Page Order

[RigRe i =l
I™ Comect Order for Straight Papsr
I Instructions for Straight Paper Path Printing

QOrientation
" Portrait

" Landscape

I~ Rotats by 180 degress

A

Aorly
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HP Laserlet P2030 Series Printer — Print tasks

Use Quick Sets

How do I? Steps to perform
Quick Sets are available from every tab in the printer BB Lm0 Briping Praiapunces llES]
Create and use Quick Sets driver. LT e A

it Task Quick.

;| Rename
Select one of the Quick Sets, and then click OK to print S
Use a Quick Set the job with the predefined settings. I —— H—
I~ Fiip Pages Up — %
ol

I~ Print PageXSgr

Fane Order:

Riight, then Down & Portrait

" Landscape
I™ Conest Drder for Stiaight Paper P

I Instiuctions for Staight Faper Path Frint I Rotate by 180 degrees

(&) ]
([ ok ][ camcel | [ fppb |[ Hep |
1 Select the print options for the new Quick Set. &P Lt e P2035 Prine PIoib eI e )&
Create a custom Quick Set 1 oo, e Bl g e

Print Task Quick

[Mew Quick. 52t / Save ‘

2 Type a name for the Quick Set, and then click Save. 22— || st
=l
|
Print O %
500 dpi ~|
I Econoode:
[May Save Frint Cartridges)

(O]

oK Cancel ] [__Aeok | Help
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HP Laserlet P2030 Series Printer — Print tasks

Print on both sides (duplex)

How do I?

Steps to perform

Print on both sides (duplex) using the top
output bin

1 Open the printer driver and click on the Finishing tab,

2 Click Print On Both Sides (Manually). If you will bind the
document along the top edge, click Flip Pages Up.

3 Close the straight-through output door.

4 Print side one of the document using Tray 1.

& HP LaserJet P2035 Printing Preferences

Advanced | Paper/Qualiy | Effeats - Finishing | Services |

- Print Tack Quick

[unttied

 Document Options:

|~ Pink On Both Sdes (Manualy)
A

b
{-——I Flip Pages Up

Bocklet Pinting
of E

1 | Pages per Sheet

I Print Page Bordzrs
Page Oider
[Righ, then Dawn |

I Conect Order for Straight Paper Path
I Instructions for Straight Paper Path Printing

85y 11 inches

[l
* Portrait

" Landsoape

¥ Rotate by 180 degrees

(]

(o J [ cameel [ aewr [

Help

J
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HP Laserlet P2030 Series Printer — Print tasks

How do I?

Steps to perform

Print on both sides (duplex) (continued)

5 After side one has printed, remove the remaining paper from
Tray 1 and set it aside until after you finish the manual two-
sided print job.

6 Gather the printed pages and straighten the stack.

7 Return the stack to Tray 1 with the printed side down and the
top edge toward the product.

8 Press the Go button to print side two.
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HP Laserlet P2030 Series Printer — Print tasks

Print multiple pages per sheet

How do I? Steps to perform

1 Open the printer driver, and click the Finishing tab.
Print multiple pages per sheet

2 Select the number of pages per sheet from the Pages
per Sheet drop-down list.

3 Select the correct options for Print Page Borders,
Page Order, and Orientation.

4 If you need to change the page orientation, click
Portrait or Landscape.

5 Click OK.

2

3

& HP LaserJet P2035 Printing Preferences

Advanced H Paper/Qualfy

- Pint Task Quick

IUnt\t\ed

- Document Optian:
[~ Print On Both Sides [Manual]
I~ Flip Pages Up

Booklet Printing
0if e

2 | Pages per Shest

\|7 Piint Page Borders

/

Page Order:

InghL then Down

[™ Correct Drder for Straight Paper Path
[~ Instructions for Shaight Paper Path Printing

8.5 by 11 inches

Orientation
* Portrait

™ Landscape

I™ Rotate by 180 degrees

a

5—

{

= | O | B
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HP Laserlet P2030 Series Printer — Print tasks

Select page orientation

How do I? Steps to perform
1 Open the printer driver, and click the Finishing tab. & HP LaserJet P2035 Printing Preferences
Select page Or|entat|0n | Advanced | Paper/Quslty | Effects] Finishing | Services|
Pt Task Quick
=] Fleplace
r~ Document Option:
2\ [~ Print On Both Sides Manually) Hi %
2 In the Orientation area, click Portrait or Landscape. n —
e
m Pages per Shist 8.5 by 11 inches
I~ Print Page Borders
Page Order Orientation
3 To print the page image upside down, click Rotate 3y [ R e
by 180 degrees I Carect Ordar for Straight Paper ® e
™ Instructions for Straight Paper Path Printing I Ruotate by 180 degizes
ra
/L oK J [ Cancel ] Apply [ Help ]
4 Click OK. 4
1
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HP Laserlet P2030 Series Printer — Print tasks

Create a booklet

How do I?

Steps to perform

Create a booklet

1 Open the printer driver, and click the Finishing tab.

2 Click Print On Both Sides (Manually).

3 In the Booklet Printing dropdown list, click Left
Edge Binding or Right Edge Binding.

4 The Pages per Sheet option automatically changes
to 2 Pages per Sheet.

5 Click OK.

3|

& HP LaserJet P2035 Printing Preferences

| Advanced | Paper/Quslly

Firishing | Services|

- Print Task Quick

|Untll\ed

= Sav2

r~ Document Option:
\|7 Print O Both Sides (Manually)
™ Fiip Pages Up

Buooklet Printin
// 9
Left ding

3 =] Pagesper Shest
I~ Print Page Borders

i/ Page Order:

IH\ghl, then Down

I Corect Order for Straight Paper Path
I Instructions for Stiaight Paper Path Printing

8.5 by 11 inches

Orientation

& Porait
" Landscape

I Ruotate by 180 degizes

4

L oK J[ Cancel ][ Apply J[ Help

]
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HP Laserlet P2030 Series Printer — Print tasks

Print on different page sizes

How do I? Steps to perform

1 Open the printer driver, and click the Paper/Quality tab. & HP LaserJet P2035 Printing Preferences

Select a page size | dgad Pty [ P e

1—| PintTask quicks

| Rieplace
. . . . - Paper Option:
2 Select a size from the Size is drop-down list. s i -
Letter - Custom i
2/ ™ Use Different PaperCovers —

Sour
[Auto Select - —
e — al—

WID:I = P 8.5 by 11 inches

Pririt Quait

S 600 doi -

I™ EconoMods
{May Save Print Cartidges)

ra
3 Apply Help

Select a custom page size 3 Click Custom. The Custom Paper Size dialog box
opens.

Custom Paper Size

The custom paper size you have just defined will not become awvailable
for the selection for the selection untill you have exited and re-entered

4 § the Printing Freferences/Properties.

;I Save

4 Type a name for the custom size, specify the
dimensions, and click Save.

\F'aper Sii

Width:

W:’Inches D

Height:

e [ [
Usze Millimeters
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HP Laserlet P2030 Series Printer — Print tasks

Print on different page sizes

How do I? Steps to perform
1 Open the printer driver, and click the Paper/Quality & HP LaserJet P2035 Printing Preferences
Select a page size tab. WmH_F\mshmgll_&ielwcesl
1/"-PnntTask Quick S
K| Reglace
- Paper Option:
,S\ze is ]
. ; . i Letter - Custom | L
2 Select a size from the Size is drop-down list. 2 I” Use Diferent Popn v —
Sour
[auto Setect = —
E=
y»( = *
Print Quali
. o 3 N g
3 Click Custom. The Custom Paper Size dialog box
. I Econoode
Create a custom page size opens. oy v Pt
ra
4 Type a name for the custom size, specify the Cusiom Paper Size
dimensions, and click Save. 4
The custom paper size you have just defined will not become available
\ for the selection for the selection until you have sxited and 1e-entered
\ \W&rances/ﬁuperlies
i Paper Si
“wiidth:
850 ﬂln:hes D
Height:
11.00 i’ln:hes ]D l
Use Milimeters
Close | Help
1
2 i -
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HP Laserlet P2030 Series Printer — Print tasks

Print on preprinted letterhead or forms

How do I? Steps to perform
1 Load media input tray. Use only letterhead or

Print on preprinted letterhead or forms preprinted forms approved for use in laser printers.

Tray 1
NOTE: To obtain best results, select the correct paper e Face-up
size and type in the printer driver before printing. « Top edge leading into the product

Tray 2

e Face down

e Top edge at the front of the tray

2 Open the printer driVer and Click the Paper/QuaIity & HP LaserJet P2035 Printing Preferences
tab. | Advarced|” Paper/Qually | Effects | Finishing | Servies |
1~ Print Task Quick
[unided = Save
3 Select Preprinted from the Type is drop-down list. 3| ot
Lelter - Custom
[~ Use Different Paper/Cavers %
Source is:
|Autu Select j | Jy/
4 8.5 by 11 inches
4 Click OK. N
Fint Quali
600 dpi |
I” EconoMade
[Map Sawe Print Cartridges)
()]
L 0K J [ Cancel J [ Apply ] [ Help ]
1
2 right Hewlett-Packar
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HP Laserlet P2030 Series Printer — Print tasks

Print on special paper, labels, or transparencies

How do I?

Steps to perform

Print on special paper, labels, or
transparencies

NOTE: For best results, use only HP-brand paper and
print media designed for laser printers or multiuse.

NOTE: Be sure to set the type and size in your print
driver to obtain the best print results.

1 Load media input tray.
Tray 1
e Face-up

e Top edge leading into the product

Tray 2

e Face down

e Top edge at the front of the tray

2 On the printer driver, on the Paper/Quality tab, select a
tray from the Source is drop-down list.

3 Select a type from the Type is drop-down list.

4 Click OK.

2

44

& HP LaserJet P2035 Printing Preferences

| Advanced T~ Paper/Qualty | Effects | Firishing | Services|

- Print Task Quick

JUntited

~| Save

| Paper Option:
Sizeis:
Letter - Customn....
I™ Use Different Paper/Covers

Source i

[Trawt ™| H—i

T L —

SESiE 8.5 by 11 inches

n
Fiint Quali
[600 dpi ~|
™ EconoMode
[May Save Pint Carlidges)
A

[

ok J [ Caneel ][ e

Help

J
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HP Laserlet P2030 Series Printer — Print tasks

Print a different first or last page

How do I?

Steps to perform

Use different paper and print covers

1

Open the printer driver, and click the Paper/Quality
tab.

In the Paper Options area, click Use Different
Paper/Covers.

Select an option to print a blank or preprinted front
cover, back cover, or both.

-o r-

Select an option to print the first or last page on
different paper.

Select options from the Source is and Type is drop-
down lists.

Click OK.

Click OK on the Paper/Quality tab.

& HP LaserJet P2035 Printing Preferences

Advanced - Paper/Qualty | Effects | Finishing | Services |
~Print Task Quick 5
2 IUnt\lIed d Save
.~ Paper Option:
ize is:
Letter 'I Custor.... | H
//|7 Use Different Paper/Covers E]— — | [%
3<\ Front Cover ﬁ‘_ —
=

Other Pages 8.5 by 11 inches

Last Page

Back Cover

Source is: Print Quali
Auto Select j
44— ! 600 dpi =
Type is:
[Piin Paper =l [~ EconcMode
[May Save Print Cartridges|
NI,
L Ok J [ Cancel J [ Apply J [ Help J
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