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Load staples  
How do I? Steps to perform  

Load staples 

Load staples in the stapler/stacker 

1 Move the stapler/stacker away from the MFP. 

 
 2 Open the stapler unit door. 

 

 3 On the empty staple cartridge, pull up on the green tab, 
and then pull the empty cartridge out. 

 

 4 Insert the new staple cartridge, and push down on the 
green tab so that the cartridge locks into place. 
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How do I? Steps to perform  

Load staples in the stapler/stacker (continued) 
 

5 Close the stapler unit door and push the stapler/stacker 
back into place. 

 

Load staples in the multifunction finisher 
1 Open the stapler unit door. 

 

 2 Slide the stapler unit toward you. 

 

 3 Turn the large green knob until the blue dot appears in the 
window of the stapler unit. 
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How do I? Steps to perform  

Load staples in the multifunction finisher 
(continued) 
 

4 Turn the small green knob at the top of the stapler unit 
clockwise until the staple cartridge moves to the left of the 
stapler unit. 

 

 
CAUTION: The blue dot must appear in the window of the 
stapler unit before you remove the staple cartridge. If you 
try to remove the staple cartridge before the blue dot 
appears in the window, you could damage the finisher. 

 

5 On the empty staple cartridge, squeeze the tabs together 
and pull the empty cartridge out. 

 

 
6 Insert the new staple cartridge so that it locks into place. 

 

 
7 Slide the stapler unit into the finisher. 
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How do I? Steps to perform  

Load staples in the multifunction finisher 
(continued) 

8 Close the stapler unit door and realign the multifunction 
finisher against the MFP. 
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Replace print cartridges 
How do I? Steps to perform  

Replace print cartridges 
Remove 

1 Open the front cover. 

 

WARNING! To prevent damage, do not expose the print 
cartridge to light. Put it in its print cartridge bag, or, if the 
bag is not available, cover it with a piece of paper. 
 

2 Rotate the cartridge release lever downward. 

 

3 Grasp the front handle with one hand, and pull the print 
cartridge out of the device until the top handle is visible. 

 

4 Grasp the top handle with your other hand, and continue 
pulling the print cartridge until it is out of the device.  

 Reinstall 

1 Align the print cartridge with the print cartridge guides, 
and make sure that you insert it completely.  
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How do I? Steps to perform  

Replace print cartridges (continued) 
2 Press and hold the white button (on the green lever), and 

rotate the green lever clockwise until it locks into place.  

 

 3 Close the front door. 

 

 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile ()
  /CalRGBProfile (ColorMatch RGB)
  /CalCMYKProfile (U.S. Sheetfed Uncoated v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends false
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 2400
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /PDFX3:2002
  ]
  /PDFX1aCheck false
  /PDFX3Check true
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError false
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox false
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (GWG_GenericCMYK)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /SyntheticBoldness 1.000000
  /Description <<
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [792.000 594.720]
>> setpagedevice


