HP Color Laserlet CP5220 Series Printer - Print tasks

Use features in the Windows driver

Press the cancel button *! on the control panel.

Cancel the current print job at the product NOTE: If the print job has proceeded too far, you
control panel might not have the option to cancel it.

A dialog box might appear briefly on the screen, giving
Cancel the current print job from the you the option to cancel the print job.

If several requests have been sent to the product through
software program your software, they might be waiting in a print queue (for

example, in Windows Print Manager). See the software
documentation for specific instructions about canceling a
print request from the computer.

If a print job is waiting in a print queue (computer memory)
or print spooler (Windows 2000, XP, or Vista), delete the
print job there.

For Windows 2000, Windows XP, or Windows Vista, click
Start and then click Printers and Faxes; or click Start,
click Control Panel, and then click Printers and Faxes.
Double-click the printer icon to open the print spooler.
Select the print job that you want to cancel, and then click
Cancel or Delete under the Document menu. If the print
job is not canceled, you might need to shut down and
restart the computer.

On the File menu in the software program, click Print.
Open the printer driver Select the printer, and then click Properties or
Preferences.
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HP Color Laserlet CP5220 Series Printer - Print tasks

Get help for any printing option

Click the ? symbol in the upper-right corner of the printer
driver, and then click any item in the printer driver. A pop-
up message displays that provides information about the
item. Or, click Help to open the online Help.
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Use a printing shortcut

Select one of the shortcuts, and then click OK to print the
job with the predefined settings.
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HP Color LaserJet CP5220 Series Printer — Print tasks

Create a custom printing shortcut

Select an existing shortcut as a base.
Select the print options for the new shortcut.

Click Save As, type a name for the shortcut, and
click OK.

& HP Color LaserJet CP5220 Series PCL 6 Document Properties

| Advanced | Fiiting Shortouls | PaperGuait | Eitects | Fiishing | Colr | Services|

[?]%]

A pinting shotout is a callection of saved piint selings that you can select

with a single clic

Prirting shorteuts:

General Everpday Printing

I,
Trorsided (Duples) Frinting

e

Paper type:
Unspeciied

&
b
o
o
%
=
&
<z [x

Letter

Paper source:

[ Automaticaly Sefect v

Prirt an both sides:
N

I

Orientation:

I

Fortrait

Pages per shest

©2009 Copyright Hewlett-Packard
Development Company, L.P.

8| [rpemriens 9
Gave As Delete aset Colar optiars:
Color -
3 .

www.hp.com




HP Color Laserlet CP5220 Series Printer - Print tasks

Print on both sides (Duplex)

How do I? Steps to perform
en the printer driver and click the Finishing tab. #* HP Color, Laser.Jet CP5220 Series PCL 6 Document Properties (]
p p 9 1 iLaserlal. 3130, er1o8 ACL.5 B e
Print on both sides (Duplex) 2 Click Print on both sides (manually). If you will bind i Lz foseanfritns [Con | sove
the document along the top edge, click Flip pages up. Docunent Dptors
b [VIPrint on both sides [manualpf
2 T [ Flip pages up ﬁ
Booklet lapout ;j
Pages pef sheet:
1 page per sheet v
Print page borders
Page order.
Right. then Down
Orientation
® Porrait
(O Landscape
] Rotate by 180 degrees
(D
3 To manua"y dup|ex a job, click Print on both sides # HP Color Laser Jet CP5220 Series PCL 6 Document Properties
(manua"y)_ If yOU will bind the document a|0ng the 3 Advanced | Printing Shattcuts | Paper/fuaiiy | Effects | Finishing | Color | Serviees|
top edge, click Flip pages up. The product will print Documen Dators
the even-numbered pages first, and then an onscreen [ELPinton ot sid )
alert will display on the computer. Follow the onscreen i =
instructions to reload the media in Tray 1, and then
. . . Pages per sheet:
press the OK button to continue the print job. [1page st )
pa;:::d:arge barders
Right. then Down
Orientation
® Porrait
() Landscape
[ Rotate by 180 degrees
A C e (]
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HP Color Laserlet CP5220 Series Printer - Print tasks

Print a booklet

How do I?

Steps to perform

1 Open the printer driver and click the Finishing tab.
Print a booklet 2 Click Print on both sides (manually).

%% HP Color LaserJet CP5220 Series PCL 6 Document Properties

Advanced | Printing Shortcuts | Papert nishing | Color | Services|

Document Options
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.
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1 page per sheet v

Print page barders
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D]

3 In the Booklet layout dropdown list, click Left
binding or Right binding. The Pages per sheet 3
option automatically changes to 2 pages per sheet.

&% HP Color LaserJet CP5220 Series PCL 6 Document Properties

Advanced || Printing Shortcuts | Paper/Quaity | Effects | Firishing | Color | Services|

Document Options

PFrint on both sides [manually)

Flip pages up
Booklet lapout;
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Pages per sheet:
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Print page borders
Fage oider
Righ. then Dawn

Orientation
() Portrait
(O Landscape
[ Rotate by 180 degrees
]
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HP Color Laserlet CP5220 Series Printer - Print tasks

Print multiple pages per sheet

How do I? Steps to perform
1 op9n the pl'lntel‘ driver and click the Finishing tab. % HP Color LaserJet CP5220 Series PCL 6 Document Properties
Print multiple pages per sheet 2 Select the number of pages per sheet from the Pages 4 | ol il
per sheet drop-down list. Docuent Dpicns
. . [ Print o bth sides [manualy
3 Select the correct options for Print page borders, 2 i e
Page order, and Orientation. \ B
Page:
5
34- _thht,menann w
Orientation
@ Partrait
(O Landscape
FRotate by 180 degrees
ra
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HP Color Laserlet CP5220 Series Printer - Print tasks

Select page orientation

How do I?

Steps to perform

Select page orientation

1 Open the printer driver and click the Finishing tab.
2 In the Orientation area, click Portrait or Landscape.

3 To print the page image upside down, click Rotate by 2\

180 degrees.
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HP Color Laserlet CP5220 Series Printer - Print tasks

Print on pre-printed letterhead or forms

How do I? Steps to perform
1 Open the printer driver and click the Advanced tab. & HP Color LasorJot CP5220 Series PCL 6 Document Propertics
Print on pre-printed letterhead or forms 2 Open the Document Options section, and then open ™" e e e I e
the Printer Features Section. [";i‘:‘i:ﬁ;{;i: CP5220 Series PCL 6 Advanced Document Settings
3 In the Alternative Letterhead Mode drop-down list, 2— | L
select On. I P evisiviabties

Print All Text as Black: Disabled

4 At the product, load the paper the same way you
would for printing on both sides.

Send True Type as Bitmap: Disabled

3 \ <o Raster Compression: Automatic

S Layout Optians

Page Order: Front bo Back

< i |3
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HP Color Laserlet CP5220 Series Printer - Print tasks

Print the first or last page on different paper

How do I?

Steps to perform

Print the first or last page on different paper

1 Open the printer driver and click the Paper/Quality
tab.

2 In the Special pages area, click Covers or Print
pages on different paper, and then click Settings.

3 Select an option to print a blank or preprinted front
cover, back cover, or both. Or, select an option to prin
the first or last page on different paper.

4 Select options from the Paper source and Paper type 4 |

drop-down lists, and then click Add.
5 Click OK.

&% HP Color LaserJet CP5220 Series PCL 6 Document Properties
Paper Options
Paper sizes: &5 x11inches
Leter ~
Paper source:
2 [ Auomaticaly Select v
Faper type
| rspesiie v
Piint Qulty
Special pages:
Covers i ImageREL 3600 -
Frint pages on different paper
Settings.
A
[Cuooo
Special Pages. PIx
t 3 ——— | SpecilPages
#Add ablank or preprinted cover:
@© Front
O Back
OBtk
Paper source:
Paper source Automaicaly Selet [Automatcaly Select ~]
5 Paper type: Urepecitied facpelves
[Unspeciizd vl
off
dd Updaie
Special pages defined Tt pint ob:
Page Type Paper Source. Paper Type Additional AttibLtes
Deleie Delets Al
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Scale a page to fit on a selected paper size

How do I? Steps to perform

1 Open the printer driver and click the Effects tab.
Scale a page to fit on a selected paper size | 2 Click Print document on, and then select a size from 4

the dropdown list.
[#] Seale to fit
O % of actual size:
watemarks
[none] ,,‘
First ]
(D
......
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