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Information General Scan/Digital Send Fax Troubleshooting Security Networking

~| Email Setup Email and Scan to Network Folder Quick Setup Wizards
Default Job Options
Quick Sets
+| Scan to Network Folder Use this series of screens to quickly set up or modify the default settings for the Scan to Email feature, which allows users to send scanned images

as email attachments. For complete setup, go to the| Email Setup |page.

Scan to SharePoint®
+| Scan toUSB Drive =

|
|
Contacts |
Email and Scan to Network |
Folder Quick Setup Wizards * |

Digital Sending Software Setup

Email
Email Setup

Use this series of screens to quickly set up or remove Save to Network Folder Quick Sets, which allow users to save scanned documents to a
shared folder on the network. For complete setup, go to the | Save to Network Falder Setup | page.

] |

Scan to Network Folder
Save to Network Folder Quick Set Wizard ‘

[ HP Instant Support || Product Support |
© Copyright 2010-2017 HP Development Company, L.P.
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Information General Scan/Digital Send Fax Troubleshooting Security Networking

=] Email Setup Email Setup > Default Job Options
Default Job Options
Quick Sets

¥| Scan to Network Folder This feature allows users to scan documents and send them as email attachments to one or more email addresses.

Scan to SharePoint® Enable Scan to Email

+| Scan to USB Drive

Outgoing Email Servers (SMTP)
Contacts

Email and Scan to Network
Folder Quick Setup Wizards

Digital Sending Software Setup m

Address and Message Field Control

Click Add to configure a server *

Select the desired setting for each field and whether the field can be edited by the user at the control panel. If any selections require users to
sign in, set the base application to require signing in by navigating to the Security tab.

From:
Default From: ~ | [ user editable
Default From: Default Display Name:
Note: This is an optional setting. If set, the
display name is shown at the control panel
rather than the Default From: address.
Subject:
+ B2 user editable
Message: -

Advanced Settings Apply

[ HP Instant Support | Product Support |
© Copyright 2010-2017 HP Development Company, L.P.
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Scan to SharePoint® Enable Scan to Email

+| Scan toUSB Drive
Outgoing Email Servers (SMTP)
Contacts

Emailand Scan to Network Click Add to configure a server *
Folder Quick Setup Wizards

Digital Sending Software Setup m

Address and Message Field Control

Select the desired setting for each field and whether the field can be edited by the user at the control panel. If any selections require users to
signin, set the base application to require signing in by navigating to the Security tab.

From:
Default From: ~ User editable
Default From: Default Display Name:

Note: This is an optional setting. If set, the
display name is shown at the control panel
rather than the Default From: address.

Subject:
+ B user editable

Message: &

Advanced Settings Apply

[ HPInstant Support | Product Support |
© Copyright 2010-2017 HP Development Company, L.P.
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(@) Send only to folders with read and write access

This option supports folder verification and job notifications.

u Verity falder access prior to job start

when unchecked, users can save jols more quickly but jobs may fail it the folder is unavailable.

Allow sending to folders with write access enly |

This oplion does not support folder verilication or F':I:It tificanions
Scan Settings
Original Size Original Sides

Any Size ~ 1-5ided ~
Optimize Text/Picture Content Orientation Background Cleanup

Mixed ~ Portrait - 3- (Normal) ~
Darkness Contrast Sharpness

5 - (Normal) ~ 5 - INormal) ~ 3-iNormad) ~
Image Proviaw Cropping Dptiens

Make optional ~ Do notcrep -
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Quick Sets Folder Settings .
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Quick Sets This option supports folder verification and job notifications.

Scan to SharePoint & i »
[ verity fotder access prior to job start

—| Scan to USB Drive 5 . " o = .
When unchecked, users can save jobs more quickly but jobs may fail if the folder is unavailable.

Default Job Options

Quick Sets Allow sending to folders with write access only

Contacts This option does not support folder verification or job notifications.

Scan Settings

Original Size Original Sides

Any Size ~ 1-sided ~

Optimize Text/Picture Content Orientation Background Cleanup

Mixed o Portrait w 3 - (Normal) ~
Darkness Contrast Sharpness

5 - (Normal) ~ 5 - (Normal) ~ 3 - (Normal) ~
Image Preview Cropping Options

Make optional ~ Do not crop ~
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Default Job Options
Quick Sets
=| Scan to Network Folder Add Network Folder Path
Default Job Options Save to a standard shared network folder
Quick Sets @ Save to an FIP Server
+| Scan to USB Drive A Workstation or Server that has a File Transfer Protocol (FTP) service installed and configured.
Contacts FTP Server: * Port: FTP Folder Path: Custom Subfolder:
Email and Scan to Network il *
Folder Quick Setup Wizards Server hostname or IP address (folder/subfolder) Appends a custom subfolder at end of the
folder path.

Digital Sending Software Setup
Folder Path Preview:

Some Custom Subfolder values will be updated only when the Quick Set is used.

FIP Transfer Mode
Passive ~

This is an advanced setting.

User Name: * Password:
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